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To access CareerHub:

1. Goto http://employers.careerhub.abdn.ac.uk and click the Login/Register button in the top right

corner.

2. Click on‘Create account’ at the bottom:
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3. Putinyourwork email and choose a password, click ‘Register’
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4. Checkyour email:
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We have just emailed you a link to confirm your
email address.

Complete your registration by checking your email
for the message we have just sent, and click on the
link within the next 24 hours.

If you are having problems receiving this email
please contact the CareerHub support team via
careerhubemployers@symplicity.com
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5. Confirm your account by clicking the link in the email.

B CareerHub Account
Thank you for registering with the CareerHub network.

Please click here to confirm your account. This link is only valid for 24 hours from when this email
was sent.

If you experience any issues in accassing your CareerHub account, please contact the CareerHub
support team via careerhubemployersi@symplicity.com

6. Returnto http://employers.careerhub.abdn.ac.uk and login with your work email address and the

password you just created. Click on ‘Dashboard’ at the top right of the page.
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7. Youthen have the option to add yourself as a contact to an organisation that already exists on

CareerHub, or add a new organisation (you can click the first option and search for your organisation if

you are not sure):


http://employers.careerhub.abdn.ac.uk/

Register

Reguest access to an existing organisation

Register new organisation

For registered businesses or organisations, registered

First, check if your department is already on the system by clicking ‘Request access to an existing
organisation’. Put ‘University of Aberdeen’in organisation name and United Kindom in the Country
field:

Register / Request Access

Organisation name *

University of Aberdeen

country *

United Kingdom

Look through the results and if your department is listed click on ‘request access’, complete the

required details and click ‘Save’

If your department is not listed, click ‘Back’ at the top and then ‘Register new organisation’ and

complete as follows (skip the section with similar names):

Register / Organisation name

1. Name 2. Similar 3. Details 4. Contact
Organisation name * Type of organisation *

University of Aberdeen Organisation / Employer v
Country *

United Kingdom



Register / Details

1. Name 2. Similar 3. Details 4. Contact

Name

University of Aberdeen

his field cannot be edited
Division Acronym

Put your dept name here

10. Your request will need to be reviewed by our team; you will receive a confirmation email when this has

been completed.

Questions
If you have any questions or difficulty accessing CareerHub, please contact the Careers team

at careers@abdn.ac.uk.
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