MS Teams: Connections

How to access

Teams

From Teams, click the three dots and start typing Connections. Click Connections to open it.
For quicker access in future, right click on the app and Pin.
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From any Microsoft 365 web app (e.g. Outlook, OneDrive) in your browser, click the app launcher icon in
the top-left corner. Click in the Find box and start typing Connections. Click Connections to open it.
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The News tab helps you to easily keep track of what’s going on across the University. It shows new items
from the Staff Hub and from any SharePoint sites that you follow or visit frequently.
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There are buttons at the top which allow you to filter to unread items only or to items you have saved for
later.

To save a news article for later, click the bookmark icon on its card. When you are ready to remove it from
your saved items, click the icon again.

On the news card, you can see how many people have viewed the article, as well as adding any likes or
comments.

Click the card to open the article within the Connections app.

At the top right corner, you have the options to Go to website, to open the article in its SharePoint site, or
Share the article.
If you click on Share, it gives you a few choices:

e Copy link
e Send news as email
e Send to Engage as a post

To return to the list of articles, click View more news at the top left corner.
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Published 12/12/2025

FRIDAY 12 DECEMBER
University scientists making waves with hydrology honour

The Press & Journal has run the story that Professor Chris Soulsby has been awarded the Langbein
Award from the American Geophysical Union. You can read our press release here.




Dashboard

You will find the Dashboard under the Home tab of Connections. It is a digital toolset which gives you handy
features such as:

e Accessing recent files

e Linking to your followed or frequently visited SharePoint sites

e Viewing your assigned tasks or adding a new one

e Sending praise to colleagues

e Finding basic information about University staff or students (under People).
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There is also a Resources section under the Home tab.

This includes links to important organisational resources, if any have been added.

Access other Viva apps

At the bottom of the Home area you will find quick links to other Viva apps: Engage, Insights and Learning.

You can also link to them via the hamburger icon at the top left of Connections.
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Connections on Teams mobile

To access Connections on the go, use the Teams mobile app. Get to it from the ‘More’ menu.

m Use the Reorder button on the More menu to bring your favourite apps to the top.

o




14:56 [N R 63) 14:56 R @
& Connections Q & Connections Q
DASHBOARD NEWS RESOURCES DASHBOARD NEWS @ RESOURCES
» Unread Saved for later Good afternoon!

BE Top News

policies + 12 more @) we

Staff Hub

Family friendly Family friendly

policies

o Communications byee Assistance

mme available 24/7,
2 hours ago hys a year
Pccess, Your Way
H D e n o 190
@ OneDrive
Staff Hub ConnectionsAtrt...

You recently

December lecture ¢
opened this * about

cancelled an hour ago
° Communications
@ » i
& L 0 I O S 133 &5 My sites J § .
Explore sites you visit g
and follow -
Staff Hub =
'Ith is lonnsaich/Eat
and Learn’' Beginners

[ O < [l

Useful links



https://abdn.cloud.panopto.eu/Panopto/Pages/Viewer.aspx?id=863a3d57-3879-4195-8a82-b3b00117aeac
https://support.microsoft.com/en-gb/office/getting-started-with-viva-connections-8b4e7f76-f305-49a9-b6d2-09378476f95b
https://support.microsoft.com/en-gb/office/viva-connections-on-your-desktop-3da30f39-684a-4bde-bb81-2e1407d59b52
mailto:servicedesk@abdn.ac.uk?subject=Web%20VPN

