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Assignment and Planning - Example
This activity is designed to help you get familiar with the types of assignments you might encounter at university and how to plan for them.
Assignment Type: Essay
Imagine you’ve been given this assignment:
“Discuss the impact of social media on adolescent mental health.”
(Due in 3 weeks)

Planning Activity:
1. What steps would you take to complete this assignment? (e.g., research, outline, draft, edit. Note any details you can think of).
I’d start by checking the rubric and marking scheme, then spend a couple of days reading up on the topic. Then I’d make an outline before writing the draft. I usually leave a day or two to edit and tidy up references.
I’d start by checking the rubric and marking scheme, then spend a couple of days reading up on the topic. Then I’d make an outline before writing the draft. I usually leave a day or two to edit and tidy up references. 

2. 	What kinds of support or resources have helped you in the past and what do you think might be useful at university (e.g., library resources, writing centre, peer support)? I have some notes from a tutorial about essay writing that I will refer to. I’ll probably use the online library for journal articles and book chapters. If I get stuck with structure, I might book a writing workshop or attend a peer-assisted learning session (PAL). I’ve also asked a friend to read through my draft before I submit.

3. 	What strategies could help you stay on track and avoid last-minute stress?I like using a weekly planner to block out study time. I’d aim to finish the first draft at least a week early so I’m not panicking at the last minute. I sometimes use the Pomodoro technique to stay focused if I’m struggling






4. 	Can you map out a rough timeline for the next three weeks to help manage your workload?[image: A text on a white background  AI-generated content may be incorrect.]







Assignment Type: Group Presentation

Imagine you’ve been assigned to work in a group to deliver a 10-minute presentation on climate change solutions.
(Due in 2 weeks)

Planning Activity:
1.  What would your first steps be in organising the group work?First, I’d suggest we meet up (in person or online) to agree on the topic and check we all understand the task. Then we could break the project down into smaller chunks and decide who’s doing what. I’d probably suggest using a shared doc to keep track


2.  How might you divide the tasks and keep each other on track—what's worked well (or not so well) in past group projects?We could each take the lead on a section of the presentation, for example, one person handles research, one writes the summary slides, another checks references. I’d suggest setting deadlines for each part and checking in weekly. In past group work, it helped when we had a group chat to remind each other and keep motivated.




3.  What tools or techniques could help you stay organised and communicate well?Google Docs for sharing work, maybe Trello for task tracking, and a group chat on WhatsApp or Teams to check in regularly. A shared calendar might help too
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