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A S S I S T I V E  T E C H N O L O G Y  F R O M  H O M E  
 

Help for Working from Home  

Working from home can be challenging especially if you do not have access to any of the resources on 
campus. We have all had to adjust to a new office set up at home, on an unsuitable desk, a kitchen worktop 
or a dining room table. This has made things difficult for everyone, sometimes causing aches, strains and 
general discomfort. Please watch our Toolkit video for tips on how to set up your workspace at home:  

Ergonomic Set Up – Toolkit Video  

There are many software’s now that are freely available to help us to set up at home. Things that you have 
probably done before without realising, that can add a little bit of extra help to the way we work. Here are 
some options for helping you to work from home.  

Text to Speech 
Text to speech is basically audio versions of text that we can listen to, this allows us to have a break from 
reading all the time. This is a great way to mix up your learning and give your eyes a break. Here are some 
free applications:  

• All students have access to Office 365 which can be downloaded from the Toolkit resource or you 
can sign in online to use the cloud version.  

• If you have a Windows PC the Microsoft suite should already be installed. Word has a text to 
speech function called Read Aloud found under the review tab.  

• Put your cursor where you would like it to start reading and select the Read Aloud function.  

 

 

 

https://www.abdn.ac.uk/toolkit/services/healthsafetywellbeing/
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Text to Speech – Mac Users 
• For Mac users the Mac has its own text to speech function in the accessibility settings, set it up to 

use the hotkeys you prefer. 

 

 

 

• For a user guide and more information please go to Mac support 

Text to Speech – All Users Including Chrome Books 
• All users can use the Claro text to speech extension for your Google Chrome browser. Go to Claro 

software the short video on the page gives a good overview of this app. This extension can be used 
with any operating system that has the Chrome browser installed.  

• When installed Claro will provide instructions for how to use the app. It will also show you the icon 
that will be displayed on your toolbar. The app toolbar will appear on the top right of your screen. 

 

 

https://support.apple.com/en-gb/guide/mac-help/mh27448/mac
https://www.clarosoftware.com/portfolio/chrome/
https://www.clarosoftware.com/portfolio/chrome/
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• The toolbar works as you would expect, you press the play button and it will start to read the text 
aloud that is displayed on your browser.  

• The wheel icon is the Settings menu, this allows you to select a different voice or speed up the 
speech as you get used to hearing it.  

• For more information including how to sign in with your university username and password to 
access the premium features please see our guide Claroextension. This is available through the 
Accessibility for Users Toolkit resources under the Guides option or contact atech@abdn.ac.uk  

Dictation  
Dictation is now used by a lot of people who use speech for text messages or recording quick notes on your 
phone. Or perhaps by using a device daily in your home such as Alexa. Microsoft has a dictation feature 
which can be used in a very similar way. Dictation can be a good alternative to typing notes continuously 
especially if you do not have the correct ergonomic set up at home. This option will give your hands and 
arms a rest.  

• If you have a Windows PC the Home tab in Word has a Dictate function at the end of the toolbar. 
 

 
 

• You just click the icon and start speaking – it’s that simple! For more information and some useful 
commands please go to Microsoft support This function is available for all users who have 
Microsoft Word installed on their device. Or sign into Office 365 online with your university email 
address and password.  
 

• For a Macbook it has Voice Control Settings in the accessibility menu. 
 

 

https://www.abdn.ac.uk/toolkit/skills/accessibility-for-users/
https://support.microsoft.com/en-gb/help/4042244/windows-10-use-dictation
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• For more information please visit Apple support 
 

Adobe Reader 
• Adobe Acrobat Reader DC is a free piece of software that has a Read Aloud function. It is 

compatible with all operating systems. To download go to Adobe  

 

 

• When downloading pdf documents such as a journal article you should have the option on your 
computer to open with Acrobat Reader. If you have saved the document to your desktop right click 
on it, select open with and select Acrobat Reader DC. 
 

 

 

• When the document has opened you will see the Read Aloud option on the top toolbar. To activate 
select the text you would like to read and click on the Read Aloud button.  

 

https://support.apple.com/en-us/HT210539
https://helpx.adobe.com/reader/get-started.html
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Vision 
A lot of people develop visual stress when using a computer, there are lots of ways now to help with eye 
strain and alleviate dry eyes and headaches, here are some free options for you to try:  

Digital Colour Overlay 
• Microsoft have a free app called ColorVeil that will tint your screen to a colour and opacity that 

suits you for your Windows PC, it can be used for both working on and offline. To download go to 
colorveil 

 

 

 

• For a Mac or Chrome Book, you can download the Portable version which stores it in a folder 
instead of on your desktop.  

Google Chrome Extension  
• The Claro Chrome extension has additional features to the text to speech mentioned above. It has 

a screen digital overlay function in the settings menu.  

• Please go to Claro software for download. This extension can be used with any operating system 
that has the Chrome browser installed.  

• Once installed the overlay can be selected from the Extras tab in the Settings menu. It has a colour 
picker for your preferred colour, and you can change the opacity for your preferred settings.  

https://www.aurelitec.com/colorveil/windows/
https://www.clarosoftware.com/portfolio/chrome/
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Online Reading Ruler 
• Another option to help with focusing on reading a lot of text online is the Chrome extension for a 

Reading Ruler. Please go to Chrome webstore to install. This extension can be used with any 
operating system that has the Chrome browser installed. This extension can be a great way to help 
keep focus when you have already been doing a lot of reading online.  

 

 
 

Microsoft Immersive Reader  
• Microsoft have now included extra accessibility features which help with vision, focus and 

readability. These can be found in the Word desktop and online 365 versions and in the Edge 
browser.  

• Word has the Immersive Reader found under the Learning Tools in the view tab or the Immersive 
panel depending on your version of Word. The immersive reader can help to improve your reading 

https://chrome.google.com/webstore/detail/reading-ruler/phiedfcbjfjagnjikfbobmldbpmdcpfk?hl=en
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and editing skills. If you can not see either of these options, please check your computer for 
Windows updates.  

 

 

• The Immersive Reader opens its own navigation toolbar within Word, providing extra functions for 
you to set up.  

 

 

• You can change the background colour to provide a digital underlay helping with visual stress, but it 
keeps your text nice and crisp for writing up your work. Or use the line focus which works like a 
reading ruler to help for when you have tired eyes, or maybe try the text spacing. 
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• Once these settings are set up to the way you like them, they will be remembered for the next 
time. Don’t worry these settings do not affect your Word document, as soon as you close the 
Immersive Reader panel your document will return to normal.  

• The Immersive Reader option also has a Focus feature: 

 

• This feature allows you to focus solely on writing your document, it removes all distractions 
including your toolbars and pop ups. This is an excellent feature for those of us who are easily 
distracted. 

 

• For using online, the new Edge browser has the same Read Aloud and Immersive Reader functions, 
the Edge browser should be present on all Windows PC’s and devices or for download please go to 
Microsoft Edge download 

• To hear the text being read aloud just right-click (or press and hold) anywhere on the page and 
select Read aloud. Read aloud will begin automatically reading at the word you selected. 

 

 

https://www.microsoft.com/en-us/edge
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• More information can be found here Microsoft Learning Tools 

Screen Settings  
• For adjusting your screen to help with magnification or brightness there is the Ease of Access 

Display Settings on a Windows PC just type it into your system search bar.  

 

 

 

 

• The Macbook has its own Vision settings within Accessibility for changing the contrast and colour, 
using a dark mode, magnification and zoom. Please visit Apple vision  
 
 

 
 

https://www.microsoft.com/en-gb/education/products/learning-tools
https://www.apple.com/uk/accessibility/mac/vision/
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• Chrome book have their own set of You Tube videos for accessibility on the Chrome playlist 
 

 
 

Extra Help 
• For extra help or for more information about any of the apps or copies of the instruction guides 

please contact atech@abdn.ac.uk 

• For setting up your ergonomics at home please visit the Health and Safety Toolkit resource.  

• For accessibility settings for your device or the Claro Extension guide please visit Accessibility for 
Users Toolkit resource. 

• ADHD Hub online is a resource created by some PG students who have ADHD. This is not an official 
resource and is not to provide answers or to help with studying. It is a place to learn about others 
who have been diagnosed with ADHD, to learn their stories and get some coping tips for studying 
and organising. There is an online study buddy session available for sign up too, which is open to 
anyone 18 or over with any neurodivergent condition, including dyslexia, autism, etc., or anyone 
who is awaiting assessment. Please visit the ADHD Hub for more information.  

 

 

 

 

 

https://www.youtube.com/playlist?list=PL5aqr5w5fRe7QWzXhqxrilIVduWEmLHM2
mailto:atech@abdn.ac.uk
https://www.abdn.ac.uk/toolkit/services/healthsafetywellbeing/
https://www.abdn.ac.uk/toolkit/skills/accessibility-for-users/
https://www.abdn.ac.uk/toolkit/skills/accessibility-for-users/
https://www.adhd-hub.com/

