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This form should be completed by students who wish are currently withdrawn and wish to return to study, or students who have exceeded the maximum study period of their degree and are seeking special permission to submit their thesis for examination.    Students on an approved suspension, do not need to complete this form.  

This form should read alongside the Postgraduate Research Student Readmission Policy and must be approved by a supervisor.  Normally, this would be the previous lead supervisor, but, in the event that they are not able to provide supervision, you must approach the relevant School to discuss potential supervisory options and to confirm whether a new lead supervisor can be identified.  

If approved, email confirmation will be sent to yourself and copied to the School Office.  The email to yourself will be sent to the address given below and will include instructions on how to re-register.  Please note that those seeking special permission to submit their thesis having exceeded the maximum study period for their degree, will be required to pay a reinstatement fee equal to 1/3 of the full time Home research student fee.

Please ensure that you read the notes at the end of this form.

	Section 1: Your Details

	Name:
	

	Student ID Number:
	

	E-mail address for correspondence regarding application:
	

	Degree title (e.g. PhD in Engineering):
	

	Date when degree was initially started
	

	Date of withdrawal:
	

	Will you require a Student Visa for on campus study:

	Yes ☐        No ☐




	Section 2: Application Details

	Proposed date of return:
	

	Physical or other disabilities that might necessitate special arrangements or facilities:
	

	Do you have any criminal convictions? (excluding motoring offences for which a fine and/or up to three penalty points were imposed) – see note 1 below
	Yes ☐           No ☐            

	Please state the degree you wish to be readmitted to – for those who require a Student Visa, see Note 3 below:
	

	Please state whether you wish to resume as full time or part time:
	Full time ☐        Part time ☐


	Are you intending to study on campus or at a distance:
	On campus ☐        Distance ☐


	Will you require a Student Visa for on campus study – see note 3 below
	Yes ☐        No ☐


	Please state the full reasons for your application (expand as necessary):
	

	Please state how you intend to fund your study upon resumption (see the Readmission Policy for further details of fees that might be applicable): 
	



	Section 3: Thesis Plan and Student Confirmation

	
Please provide detail on what work is required to be done in order for the thesis to be ready to submit.  Please include detail of research required, writing up to be done and any target dates that have been set for completion of chapters etc.  If you are seeking special permission to submit your thesis having exceed the maximum study period for your degree, please confirm that the thesis is ready to submit.  


	

	Applicant’s signature
	
	Date      
	




	Section 4: Lead Supervisor Confirmation

	Please to include any comments or extra information that may support this application:
	

	Please confirm date student should resume studies by:
	

	Please confirm the names of the supervisory team, including percentage supervision that each will provide:
	


	· By signing this form, I confirm that I am aware of how long the applicant will have to submit their thesis for examination, and the work that is required in order for the thesis to be ready for submission.  
· I also confirm that the research previously conducted remains relevant and novel to satisfy the requirements of PGR study. . 


	Signed
	
	Date      
	



	Section 5: Head of School Approval

	Signed
	
	Date      
	



Please return form to:
Postgraduate Research College at pgrc@abdn.ac.uk copying in your School PGR Administrator.

	Section 6: Dean of Postgraduate Research Approval

	Signed
	
	Date      
	




	Section 7: Registry Use

	Supervised study end date:
	

	Submission date:
	

	Date changes made in SRS:
	


	By: 
	














NOTES

1. Criminal Convictions
	Courses in teaching, health, social work and courses
Involving work with children or vulnerable adults
	All other courses

	For these courses, you must indicate Yes if any of the following statements apply to you.
	For these courses, you must indicate Yes if either of the following statements apply to you.

	a I have a criminal conviction
b I have a spent criminal conviction
c I have a caution (including a verbal caution)
d I have a bind-over order
e I am serving a prison sentence for a criminal conviction

If statement e applies to you, you must also give the prison address as your postal address on page 1 of your application and a senior prison officer must support your application.
	a I have a relevant criminal conviction that is not spent
b I am serving a prison sentence for a relevant criminal conviction

If statement b applies to you, you must also give the prison address as your postal address on page 1 of your application and a senior prison officer must support your application.

Convictions that are spent (as defined by the Rehabilitation of Offenders Act 1974) are not considered to be relevant and you should not reveal them.



2.	Fees notes

· Tuition fees will then be charged for the remainder of study when studies recommence.
· If you owe the University money your application for readmission will be refused.


3. Immigration notes

· Please note that a CAS number is required for a student to be able to apply for a new Student Visa, as any previous Student Visa would have been invalidated at the point of withdrawal.  Approval for readmission from the Dean of Postgraduate Research does not guarantee that a CAS can be issued for you to study under a Student Visa.  You should discuss with the Student Immigration Compliance team prior to submitting your application for readmission as to whether sponsorship under a Student Visa might be possible and what you might be required to provide in order to support your request for a CAS.  Student Immigration Compliance will be consulted on any application for readmission that requires a Student Visa. 
· In order to allow enough time for an application for a Student Visa to be approved and the Visa issued, the date of return must be 3 months after the date you submit the form for approval.  If it is not, the final date of return that is approved will be adjusted accordingly.    
· If you require an ATAS certificate, you must have this in place before a CAS can be issued. An ATAS certificate can take a month to come through to you after you have applied (www.atas.fco.gov.uk).
Updated February 2025

image1.jpeg
H™ UNIVERSITY OF
SJABERDEEN




