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 INTENTION TO SUBMIT A THESIS FOR A HIGHER DEGREE
Please note this form should be submitted to postgraduate@abdn.ac.uk one month in advance of your intended date of submission

	
	Name:                                                                                             ID No:
School/Discipline:                                                                          Degree:
Title of Thesis:

Supervisors:
Intended date of submission:

Have you submitted, or are you intending to submit, your thesis to another Higher Education Institution as well as to the University of Aberdeen:        Yes            No
Does your thesis contain confidential information:         Yes          No
If Yes, please state the name of the institution: 

Please note that students are not permitted to submit their thesis for examination to two separate institutions unless there is a collaborative agreement between those institutions that requires it.  

Please indicate if your supervisor(s) will see the final draft before submission:   Yes      No   

Students are advised that they should present the final draft of their thesis to their supervisor before submission for comment. Where ‘no’ is indicated we will contact your supervisor to alert them. 
PLEASE NOTE: Your address should be kept up to date through your student portal as we will use this to inform you of the outcome of your Viva.    
	


Please find important information on thesis submission process on this link and on the Flowchart below. 
For examination, a pdf copy of the thesis should be submitted to Turnitin on MyAberdeen. You can find the Turnitin submission instructions on this link. 
In person graduations will normally be held in June and late November.  Application Forms to Graduate in person should be submitted by the beginning of April (for June) or the beginning of October (for November).  The onus is on you to apply to graduate (see www.abdn.ac.uk/graduation for deadlines). 

THESIS EXAMINATION PROCESS


NEXT STEPS

IF STUDENT HAS MINOR CORRECTIONS:


IF STUDENT HAS TO RESUBMIT THESIS FOR EXAMINATION:

ONCE THESIS IS SUSTAINED AND ANY CORRECTIONS HAVE BEEN COMPLETED:


Notes:

1.  After the viva, students will be informed of the outcome by their Examiners.  This is a recommendation and requires approval from a Quality Assurance Committee Officer on behalf of Senate.  QAC Officers are appointed by Senate and have the authority to over-rule the decision of the Examiners or request further information. The approval of a member of the Quality Assurance Committee is normally obtained within 2-3 weeks of receipt of reports from the Examiners, although this will be delayed when the University is closed for public holidays, i.e. over the Christmas break.  

2.  Following QAC approval, the Registry will issue confirmation of the outcome of the viva within 2-3 days.  If there are corrections to be made to the thesis, the time for completing these will start from the date the letter is sent from the Registry.

3.  If there are two External Examiners, one will be designated to certify the corrections.  In this situation, students should submit corrections to the Internal Moderator, who cannot certify the corrections but who will liaise with the appropriate External.

4.  The Registry will send confirmation that minor corrections have been passed as soon as possible after receipt of form certifying the corrections have been completed.  This will normally be within 2-3 days of receipt of form.

5.  In the case of resubmission, the same Examiners will be required to examine the thesis so the nomination process will not need to be gone through again. There is not normally a viva for a resubmission, unless the Examiners specifically request it and approval is given. Thus, for a resubmission, the Examiners are required to complete a joint report, normally within two months of submission of the thesis to the Registry.

Nomination





Submission





Examination





One month before submission student submits intention to submit form to Registry. 





Registry send nomination of examiners form to School.





Registry send nomination of examiners form to School.





Student submits a PDF copy of thesis to Turnitin, and alerts their supervisor and postgraduate@abdn.ac.uk





The supervisor reviews the Turnitin similarity report and returns comments to Registry within 2 weeks. 





If no issues identified, Registry sends the thesis together with the Turnitin report to the examiners. 





Student has viva and examiners confirm recommendation to student on the same day.





Internal Examiner/ Moderator submits examiner reports for approval. 





Forms put to a member of the Quality Assurance Committee for approval (see note 1).





Internal examiner submits form to Registry certifying that minor corrections have been completed





Student completes corrections and submits to internal examiner for certification (see note 3) 





Registry send final email to student stating that student has passed and is eligible to graduate (see note 4). Please note your email account will close at this point.





Student submits PDF copy of thesis to Turnitin 





Registry send thesis to examiners who must complete a joint report (see note 5)





Student graduates





Student submits thesis deposit and declaration checklist form and final PDF copy to the library by cataloguing@ac.uk
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