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Policy and Procedures on Student Leave of Absence from Study (Postgraduate Research)

Contents
1.	Purpose and Scope	2
2.	Authorised Leave	2
2.1	Reporting Authorised Leave	3
3.	Medical Leave	3
3.1	Reporting Medical Leave	3
3.2	Duration of Medical Leave	4
3.3	Medical Leave Supporting Evidence	4
3.3.1	What is Considered Supporting Evidence?	4
3.4	Medical Leave Funding Considerations	6
4.	Additional Leave	7
4.1	Reporting Additional Leave	7
4.2	Additional Leave: Supporting Evidence	8
4.3	Additional Leave: Funding Considerations	9
5.	Parental and Family Leave	10
6.	Impact of leave on agreed work and deadlines	10
7.	What happens to reports of absence?	10
8.	Suspensions	11
9.	Return to Study	11
9.1	Phased Return	12
10.    Impact on visa	12
11.    Available support	12
12.     Impact of policy	13
13.     Confidentiality and Data Protection	13




1. [bookmark: _Toc204777576]Purpose and Scope

The University values the health and wellbeing of its students and is committed to fostering a compassionate and inclusive research environment. This Policy outlines the entitlements and procedures for postgraduate research (PGR) students in relation to leave of absence during their period of study. It aims to ensure that absences are appropriately recorded, managed, and supported, while also meeting the requirements of funders, visa sponsors, and University regulations. The policy aims to both safeguard the student welfare and to minimise the academic disruption caused by absences.

The Policy and Procedures for PGR Student Absence was approved by Quality Assurance Committee (QAC) on 11/12/2025 and applies to all PGR students covered under Schedule A – General Regulations for Research Degrees, including those studying full-time and part-time, regardless of their funding source or mode of attendance (on-campus or remote). For undergraduate and postgraduate taught students, please refer to Policy and Procedures on Student Absence (Undergraduate and Postgraduate Taught).

All PGRs are entitled to take leave, and such absences must be reported and recorded appropriately, as outlined within this policy. Leave categories covered by this policy include

· Authorised leave
· Parental and family leave
· Medical leave
· Additional Leave

Expectations of PGR student attendance and engagement are outlined in Section 8 of the  PGR Code of Practice. PGR students should be aware that failure to report an absence may result in the initiation of attendance and engagement monitoring procedures.

2. [bookmark: _Toc204777577]Authorised Leave

All PGRs are entitled to authorised leave (including annual leave). Authorised leave forms part of the total period of study and does not suspend or pause the registration period or entitle the student to additional research time at the end of their degree.

2.1 Authorised Leave – PhD students

PhD students are entitled to 60 calendar days of authorised leave (including weekends) in any rolling 12-month period (calculated from the date on which the PGR first registers to commence their PhD).  For part-time students this entitlement is calculated on a pro-rata basis. This includes use for annual leave, University and public holidays.

UKRI-funded PhD students can request a maximum of 40 working days (8 weeks), authorised leave from their School in any rolling 12-month period (calculated from the date on which the PGR first registers to commence their PhD).  This includes use for annual leave, University and public holidays.  

International PhD students holding a student visa are permitted a maximum of 60 calendar days (including weekends) of authorised leave in any rolling 12-month period (calculated from the date on which the PGR first registers to commence their PhD).  This includes annual leave, public holidays and medical leave where a suspension is not required (refer to section 8 for additional guidance on suspensions). Authorised leave is in addition to the dates that the University is closed to staff and students over Winter.  PGR students holding a student visa should contact the Student Immigration Compliance Team immigration@abdn.ac.uk for further guidance.

2.2 Authorised Leave – Masters by Research students 
PGRs undertaking a research Masters degree (as defined in General Regulations for research Degree) are entitled to 30 working days of authorised leave in any rolling 12-month period (calculated from the date on which the PGR first registers to commence their degree).  For part-time students this entitlement is calculated on a pro-rata basis. This includes use for annual leave, University and public holidays.   

International Masters by Research students holding a student visa are entitled to 20 working days authorised leave. This is in addition to the dates that the University is closed to staff and students over Winter.  


2.3 [bookmark: _Toc204777578]Reporting Authorised Leave
All authorised absences must be approved by the student’s supervisory team and recorded according to School-level procedures, such as the PGR student keeping a record and/ or notifying the PGR administrator. 

International PGR students holding a student visa must request authorised absence via the PGR Student Authorised Absence Request form and follow the associated process.

3. [bookmark: _Toc204777579]Medical Leave 

PGR students who need to take time away from their studies due to illness or medical treatment are required to report all periods of medical leave in line with procedures outlined in this policy.

Examples of Medical Leave are:

· Minor illnesses e.g. colds, stomach bugs, short periods of influenza   
· Sick leave (including both physical and mental health)
· Pregnancy-related illness
· Antenatal appointments
· Fertility treatment 
· Disability-related illness (including chronic illness)
· Disability-related appointments (including for chronic illness) e.g. diagnosis, therapy or treatment
· Gender reassignment – a student undertaking gender reassignment and has been medically advised that they require leave 

3.1 [bookmark: _Toc204777580]Reporting Medical Leave

In the event of illness, all students are expected to notify their supervisor(s) and/or School PGR Admin on the first day of absence, where circumstances allow, or as soon as reasonably possible thereafter (normally no later than 3 days after the first day of any period of absence). Late notification of absence without good cause will only be permissible in exceptional circumstances. 

PGR students funded by a UKRI Research Council taking medical leave must contact the PGRC Studentship team for additional guidance on leave entitlements pgrs-studentships@abdn.ac.uk. 
International PGR students holding a student visa should have any medical leave approved and recorded using the Authorised Absence process and form, unless a suspension of studies has been approved.  
PGR student visa holders should be aware that periods of extended absence may have an impact on the University’s ability to continue sponsoring their student visa. The University is only permitted to continue sponsoring a student’s visa during a period of absence if the student is still able to achieve their overall degree intention upon their return to study. PGR students holding a student visa should contact the Student Immigration Compliance Team immigration@abdn.ac.uk for advice.

3.2 [bookmark: _Toc204777581]Duration of Medical Leave

Periods of medical leave of up to four weeks are not expected to have a significant impact on the overall period of study and do not require a suspension of studies application. All periods of medical leave should be reported as outlined in section 3.1. 
International PGR students holding a student visa should have any medical leave approved and recorded using the Authorised Absence process and form, unless a suspension of studies has been approved.  
Students with chronic or long-term health conditions may require multiple, shorter periods of medical Leave throughout the course of their studies, which cumulatively amount to a significant duration over the period of a year or the research degree. Where such absences are appropriately reported and meet the relevant conditions for an extension, the student can apply for an extension to their research degree through the university process to account for the Medical Leave taken in relation to their chronic condition.

For medical leave absences of one month or greater a suspension of studies must be requested via the University's formal suspension request process: Changes to Studies | Students | The University of Aberdeen.), please also see Section 8.


3.3 [bookmark: _Toc204777582]Medical Leave Supporting Evidence

Supporting evidence is required in the following scenarios: 
(i) Where a PGR student has been absent for more than seven consecutive days (Including weekends).
(ii) Where a PGR student has been absent for a period of less than seven consecutive days but during this time they: 
a. Fail to undertake or submit assessment by the required deadline (e.g., annual progression exercise, thesis submission, viva attendance); 
b. Are unable to attend a conference or training session necessary for their research degree programme

3.3.1 [bookmark: _Toc204777583]What is Considered Supporting Evidence?

For medical absences, appropriate supporting evidence may include (this is not an exhaustive list):

(i) Written evidence from a clinical practitioner[footnoteRef:1] (which may include pro-forma or a letter) who has been providing health assessment/care for the PGR student which must be signed and clearly show the clinician’s details, to enable verification. This can include written evidence from a secondary (e.g., hospital clinic, specialist doctor), tertiary (e.g., highly specialised national or regional centre) or community care service, or a private surgery/clinic, etc. In case of illness, PGR students should refer to the Know Who To Turn To and Pharmacy First guidance for advice on which service they should use. If it is impossible for the clinician to verify subsequently that the PGR student had been ill on the date of absence, a back-dated form of evidence will not normally be accepted.  [1:  Students should note that, in accordance with guidance from the Scottish Executive Health Department, clinical practitioners may charge a fee for the provision of medical certificates. Students should note that the University will not reimburse any costs incurred. Some clinical practitioners may not be able to supply medical certificates other than for employment reasons. In these cases, students may use an alternative form of evidence if needed.] 


(ii) A letter/email from a support service (including services within the University, e.g., Student Advice & Support Team or University Counselling Service, but also an external counsellor) if they have an ongoing relationship with the PGR student and are already aware of the PGR student’s circumstances prior to the absence taking place or have had contact with the PGR student while they were experiencing the illness (i.e. retrospective evidence will not normally be accepted). In these cases, the support service practitioner should provide a letter or email outlining the nature of the medical issue, how it has impacted on the ability of the student to attend a compulsory teaching session or submit an assessment (if relevant) and the nature/extent of the support being given. 

(iii) A detailed explanation from the PGR student describing the impact that the illness has had on their ability to engage or progress their research. 

The Student Advice & Support Team can provide PGR students with support in reporting their absences and, with the PGR students’ permission, can liaise with School(s). Where a PGR student believes their medical condition or personal circumstance to be of a particularly sensitive nature, or where the Team is already aware of a PGR student’s specific circumstances, PGR students are encouraged to contact the Student Advice & Support Team directly. 

In some cases, Postgraduate Research Officers, and for UKRI-funded studentships the PGRC Studentships Team, have the discretion to waive the requirement for supporting evidence. This may apply in situations where it is inappropriate or impractical to provide independent documentation, such as in cases involving sensitive or traumatic circumstances. With the student's consent, Student Advice and Support may confirm their backing for an absence request without disclosing further details.
Where appropriate, documentation submitted as supporting evidence should normally be in English or translated into English and verified and where appropriate, should be dated.
Postgraduate Research Officers are responsible for determining whether the evidence provided in support of a suspension of studies is satisfactory. They may request additional information if necessary and may refer to attendance monitoring procedures as part of their decision-making. The process may also take into account any relevant requirements set by funding bodies or by UK Visas and Immigration (UKVI), where applicable and as advised by the relevant teams, e.g., PGRC Studentships, Student Immigration Compliance Team.
PGR students funded by a UKRI Research Council should contact pgrs-studentships@abdn.ac.uk for guidance.

3.4 [bookmark: _Toc204777584]Medical Leave Funding Considerations

3.4.1 University of Aberdeen - Funded PGR Students
The University will seek alignment with UKRI standards and entitlements. Funded support is at the discretion of the School(s).  Available support should be explored with the School’s postgraduate research director. 

3.4.2 PGR Students on Staff Contracts
Staff contracts may provide separate entitlements. PGR students also on a staff contract should contact Human Resources for advice.

3.4.3 UKRI Funded PGR Students
PGR students funded by a UKRI Research Council are eligible for paid medical leave for a period of up to 28 weeks (within a rolling 12-month period), additionally the studentship may be extended by a commensurate period. The total amount of medical leave is capped at 52 weeks across the Studentship.

Any UKRI funded PGR student who requires formal medical leave must contact pgrs-studentships@abdn.ac.uk in the first instance.  Retrospective claims can only be approved in exceptional circumstances (e.g., inability to submit a request due to incapacitation).

3.4.4 Externally Funded PGR Students
Leave entitlements are subject to the funder’s/ sponsor’s terms and conditions. Where possible, PGR students should notify their funder/ sponsor prior to any leave of absence or suspension of studies. If prior notification is not feasible, students must do so as soon as possible thereafter, as retrospective approval or support may not be granted.

3.4.5 Self-Funded PGR Students
Self-funded PGR students are eligible for unpaid leave. Student Support and Advice can be contacted for information of financial support and guidance by all students.

4. [bookmark: _Toc204777585]Additional Leave

In exceptional circumstances, PGR Students may need time away from their studies that are not covered by other types of leave. These include:

· Special leave (including compassionate leave, illness or injury of a dependent, domestic emergency, e.g., flooding) 
· Carer’s leave 
· Additional disability leave associated with delayed adjustments 
· Health and safety 
· Public duties 
For leave to support Pregnancy, Baby and Child loss please refer to Parental Leave Policy for Postgraduate Research (PGR) Students.


Additional leave (disability or health and safety) 
It is permissible for a student to use additional leave if they cannot study for a period because: 
· Reasonable adjustments have not been put in place for a disabled student OR 
· Mitigations have not been put in place for health and safety  

We expect that both of these leave types will be used rarely and wherever possible, the student should continue to receive supervision to support them in undertaking any study they are able to while the necessary adjustments are put in place. Additional support during this period should also be explored with the Postgraduate Coordinator and/or student Advice & Support.


4.1 [bookmark: _Toc204777586]Reporting Additional Leave

In the event of additional leave, PGR students are to notify their supervisor(s) on the first day of absence, where circumstances allow, or as soon as reasonably possible thereafter.  It is recognised that, in certain emergency situations, an immediate short-term absence may be necessary before a formal suspension of studies application can be completed. In such cases, arrangements can be made on the PGR student’s behalf by the PGR Supervisor, PGR Director, and/or PGR Administrator (refer to the PGR Policy and Procedures on Student Absence).


For leave absences of one month or greater a suspension of studies must be requested via the University's formal suspension of studies request process: Changes to Studies | Students | The University of Aberdeen.). 

PGR students must report an absence to their supervisory team and/or School PGR Admin officer.
PGR students funded by a UKRI Research Council taking leave should contact the PGRC Studentship team for additional guidance on leave entitlements pgrs-studentships@abdn.ac.uk. 
International PGR students holding a student visa should have any leave approved and recorded using the authorised leave process and form (please contact the Student Immigration Compliance Team immigration@abdn.ac.uk for further guidance) unless a suspension has been approved.  
PGR student visa holders should be aware that periods of extended absence may have an impact on the University’s ability to continue sponsoring their student visa. The University is only permitted to continue sponsoring a student’s visa during a period of absence if the student is still able to achieve their overall degree intention upon their return to study. PGR students holding a student visa should contact the Student Immigration Compliance Team immigration@abdn.ac.uk for advice.

4.2 [bookmark: _Toc204777587]Additional Leave: Supporting Evidence

For non-medical absences[footnoteRef:2], appropriate supporting evidence may include (this is not an exhaustive list): [2:  Students should not request a medical certificate from a clinical practitioner to cover absences of a non-medical nature.] 

A letter/email from a support service (including services within the University, e.g., Student Advice & Support Team or University Counselling Service, but also an external counsellor or other services) detailing how the PGR student’s circumstances affected their studies and the nature/extent of the support being given.

A full description of the cause including the impact it has had on their ability to engage or progress their research.

Other evidence acknowledged by the University to be of a significant nature, such as a police report, notification of a death, etc.

Where appropriate, documentation submitted as supporting evidence should be in English or translated into English and verified and where appropriate, should be recently issued.
Postgraduate Research Officers are responsible for determining whether the evidence provided in support of a suspension of studies is satisfactory. They may request additional information if necessary and may refer to attendance monitoring procedures as part of their decision-making. The process may also take into account any relevant requirements set by funding bodies or by UK Visas and Immigration (UKVI), where applicable.
In some cases, Postgraduate Research Officers, and for UKRI-funded studentships the PGRC Studentships Team, have the discretion to waive the requirement for supporting evidence. This may apply in situations where it is inappropriate or impractical to provide independent documentation, such as in cases involving sensitive or traumatic circumstances. With the student's consent, Student Advice and Support may confirm their backing for an absence request without disclosing further details.
PGR students funded by a UKRI Research Council should contact pgrs-studentships@abdn.ac.uk for guidance.


4.3 [bookmark: _Toc204777588]Additional Leave: Funding Considerations

4.3.1 University of Aberdeen - Funded PGR Students
The University will seek alignment with UKRI standards and entitlements. Funded support is at the discretion of the School(s).  Available support should be explored with the School’s postgraduate research director

4.3.2 PGR Students on Staff Contracts
Staff contracts may provide separate entitlements. PGR students also on a staff contract should contact Human Resources for advice.

4.3.3 UKRI Funded PGR Students
A stipend and fee can normally be drawn during a period of additional leave for a UKRI-funded student. Special leave is typically restricted to five days pro rata however this may be extended to 10 days pro-rata in certain circumstances (e.g., death of a parent, close relative or child of the student, or in the event of pregnancy loss (including where the student is the mother, partner, who was expecting the baby through surrogacy, please also refer to the Parental Leave Policy for Postgraduate Research (PGR) Students).  

Requests for funded additional leave will be considered on a case-by-case basis, taking into account the individual circumstances and the terms and conditions of the UKRI Studentship. Any UKRI funded PGR student who requires additional leave must contact pgrs-studentships@abdn.ac.uk in the first instance.  Retrospective claims can only be approved in exceptional circumstances (e.g., inability to submit a request due to incapacitation).

4.3.4 Externally Funded PGR Students
Leave entitlements are subject to the funder’s/ sponsor’s terms and conditions. Where possible, PGR students should notify their funder/ sponsor prior to any leave of absence or suspension of studies. If prior notification is not feasible, students must do so as soon as possible thereafter, as retrospective approval or support may not be granted.

4.3.5 Self-Funded PGR Students
Self-funded PGR students are eligible for unpaid leave. Student Support and Advice can be contacted for information of financial support and guidance by all students.

5. [bookmark: _Toc204777589]Parental and Family Leave

PGR students who wish to take parental or family leave should refer to the Parental Leave Policy for Postgraduate Research (PGR) Students for guidance and procedures.


6. [bookmark: _Toc204777590]Impact of leave on agreed work and deadlines

All PGR students are required to undertake all formal review and progression exercises (including Annual Progression Exercises, final thesis submission and viva) by the required deadlines. 

The University Senate reserves the right to terminate the candidature of any PGR student who persistently fails to submit formal review and progression exercises, fails to progress as expected and/or fails to engage with their studies and supervisors, without medical or other good cause for doing so. 

Reports of absence, on their own, will not be considered as justification for late submission of agreed work or for extensions to deadlines. If a PGR student anticipates the need for an extension to agreed work deadlines or progression exercises, this must be explored with their supervisory team and/ or School PGR director in the first instance. For extensions to a thesis submission deadline, the University's formal extension request process must be followed: Changes to Studies | Students | The University of Aberdeen. 

If a PGR student sits an assessment (e.g., annual progression exercise or viva) or submits expected work (e.g., annual progression exercise report or thesis), it will be assumed that the PGR student is fit to do so and there are no extenuating/mitigating circumstances (defined as exceptional, serious, acute and unforeseen problems, both medical and not). If a PGR student believes that they are not fit to sit an assessment or to submit an assignment due to an extenuating circumstance, or subsequently realises that they were not fit to do so, they should advise the School at the first possible opportunity, in line with Section 3, and in any case before any outcomes are published. Failure to follow this may undermine any future appeal. 

Notifying an absence does not necessarily justify the absence and will not automatically authorise an extension to an assessment deadline nor period of study. Unless a suspension of studies is applied for and approved (section 8), notifying an absence will not pause or extend the period of registered study. 

In cases where a suspension of studies has been approved, the period of supervised study will be paused, and progression and submission deadlines will be adjusted accordingly.


7. [bookmark: _Toc204777591] What happens to reports of absence? 
  Reports of absence may be used: 

(a) By Student Advice & Support team to suggest pathways to return to study. It is the responsibility of the PGR student to contact the Student Advice & Support Team. 
(b) By School to rearrange an Annual Progression Exercise
(c) By Registry in support to rearrange a viva
In cases of serious issues (e.g., when there is concern for a PGR student’s welfare) Schools may need to share reports of absence with the other University services, to ensure the PGR student receives appropriate support. In cases where PGR students are struggling with health issues, Schools and other staff should refer to the processes outlined in the Support for Study Policy.

8. [bookmark: _Ref204175957][bookmark: _Toc204777592]Suspensions 
Where PGR students will be absent for a period longer than one month (other than when authorised leave has been used, refer to section 2),  a suspension application must be submitted together with the relevant supporting evidence. Postgraduate researchers should refer to the Code of Practice: Postgraduate Research Students for detailed information on suspensions to research degrees.

An application for suspension must be completed prior to the period for which suspension is to commence, or as soon as possible in unexpected circumstances. Suspensions will not normally be approved retrospectively. 

PGR students on a period of suspension are not liable for tuition fees during that time. Stipend payments will be paused, unless funded leave is available as outlined in this policy.  

PGR students must continue to complete online registration at the start of each academic year. 

It is the responsibility of the postgraduate researcher to keep any sponsor informed of a suspension of studies and seek their approval prior to completing a suspension application.  Before requesting any periods of suspension, UKRI funded postgraduate researchers must seek advice from the PGR School Studentship Team who will liaise with UKRI on their behalf: pgrs-studentships@abdn.ac.uk .

International PGR students holding a student visa are restricted to 60 calendar days suspension of study within the duration of the PhD to ensure compliance with their visa responsibilities. Any additional extension to this would be at the discretion of the Immigration Compliance Team in consultation with the School and UK Visas and Immigration regulations. International PGR students holding a student visa must consult Student Immigration Compliance Team (immigration@abdn.ac.uk) ahead of any period of leave applied for. 

9. Phased return to study

In cases where PGR students are returning to study following a period of absence (typically one requiring a formal suspension of studies), a phased return may be appropriate to support their transition back to their research degree. A phased return will normally be taken using accrued Annual Leave, or Medical Leave where applicable, from the period of absence. It should be noted that the terms and conditions of a student visa does not support a phased return, PGR students studying at the University on a student visa should seek further advice and guidance from immigration@abdn.ac.uk.

The structure of a phased return will be determined on a case-by-case basis, following discussion between the PGR, their supervisory team, and the PGR Director. This discussion should take into account the PGR’s health, any relevant medical evidence or support recommendations, and the feasibility of the research project.

As an example, a full-time student might return at 0.5 FTE for two weeks, increase to 0.75 FTE for a further two weeks, and then resume study at 1.0 FTE. The phased return should be reviewed after four weeks and extended if appropriate.

If a student cannot return to their normal mode of study once options for a phased return have been exhausted, it is likely to be appropriate to consider changing the student’s mode of study or other appropriate options. 

UKRI funded students may use eligible types of leave outlined in this policy to support a phased return to study, provided that sufficient leave entitlement remains for e.g. where a student is entitled to medical leave, and has remaining time available, this may be used to support a phased return. In the event that a student has had a long absence and has no appropriate allocation of Medical, Additional or Family Leave, consideration should be given to using authorised absence to support the phased return. UKRI funded students will receive their usual stipend for the period of phased return (stipend will be affected if there is a change to the student’s mode of study). 

For University of Aberdeen funded PGR students, the University will seek alignment with UKRI standards and entitlements where possible. Funded support is at the discretion of the School(s). For externally funded PGR students, leave entitlements are subject to the funder’s/ sponsor’s terms and conditions. 

Phased returns for PGR students on a UKRI funded studentship must seek advice from the PGR College Studentship Team: pgrs-studentships@abdn.ac.uk.

10. [bookmark: _Toc203487839][bookmark: _Toc203487896][bookmark: _Toc203487945][bookmark: _Toc203487980][bookmark: _Toc203488082][bookmark: _Toc203488179][bookmark: _Toc203488244][bookmark: _Toc203488278][bookmark: _Toc203488298][bookmark: _Toc203488316][bookmark: _Toc203488368][bookmark: _Toc204777595] Impact on visa
International PGR students holding a student visa are restricted to 60 calendar days suspension of study within the duration of the PhD to ensure compliance with their visa responsibilities. International PGR students holding a student visa must consult Student Immigration Compliance Team (immigration@abdn.ac.uk) ahead of any period of leave applied for. 

11. [bookmark: _Toc204777596]Available support
The University understands that PGR students may need support and guidance as they deal with issues leading to periods of absence. PGR students are always encouraged to contact their Supervisory Team for advice and signposting to available support. The University has a range of support services available to support PGR students as detailed below; support is available during periods of absence and suspensions:

Services, Support & Wellbeing | Students | The University of Aberdeen
The Multi-faith Chaplaincy is a place of welcome for all and serves as a spiritual and social centre for all students and staff.
The University Counselling Service is open to all students of the University. 
Registry Officers can provide a source of support to students who have concerns about their programme of study or changes to their degree. 
Student Advice & Support  offers impartial and support on a range of issues, including finance, disability information and more. 
The Students' Union (AUSA) represents and serves all student’s interests and works to make their time in Aberdeen as happy and enjoyable as possible. 
Your Schools Postgraduate Research Director is an experienced member of staff with extensive knowledge of your School, who can offer advice. 
The International Advice and Compliance Team  offer support to students and staff to navigate and adhere to immigration rules and regulations
12. [bookmark: _Toc204777597]Impact of policy
This policy will be reviewed through regular monitoring and evaluation to ensure it is meeting its intended objectives and addressing the needs of its stakeholders effectively. This will include collecting feedback from individuals using the policy and consulting with key stakeholders such as PGR students, supervisors, and administrative staff and analysing relevant data. The policy should be reviewed annually or sooner if there are institutional, legal, sector or key funder changes to ensure it remains relevant, legally compliant, and aligned with institutional priorities. Regular review allows for the identification of any unintended consequences, supports continuous improvement, and ensures the policy continues to promote equity, transparency, and wellbeing in practice.
13. [bookmark: _Toc204777598]Confidentiality and Data Protection
All personal information related to leave of absence will be handled confidentially and in line with the University’s Data Protection Policy.
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