UNIVERSITY OF ABERDEEN
SPECIAL LIGHTING GUIDANCE
1. INTRODUCTION
The University of Aberdeen’s campus estate comprises some of the most iconic buildings in Scotland. Our King’s College and Foresterhill campuses contain a large and varied collection of buildings and from time to time the University receives requests for external lighting to be changed or adapted to light up buildings in a single or multi-colour effect to mark special occasions or to participate in celebrations and commemorations which are of significance to our wider community.
2. DEFINITIONS
Certain definitions are also referenced throughout this policy, including:
a. Special lighting means any form of lighting of University of Aberdeen buildings other than essential operational lighting.
b. Essential operational lighting means the normal white lighting of a building for operational reasons.
c. Duration may mean one single day or a period of unbroken days. On any day, the special lighting will normally be from sunset to midnight.
d. Year means a calendar year (1 January to 31 December). Where an occasion overlaps two calendar years, it will be counted as having been held in only the earliest of the two years.
3.	PURPOSE
The purpose of this guidance is to set out the criteria that must be met for special lighting to be agreed and the process through which applications can be submitted, reviewed and, if approved, put into effect.
4.	SCOPE
This policy is limited to the special lighting of buildings on the University of Aberdeen estate. 
Please note, Marischal College is the responsibility of Aberdeen City Council and so any requests related to this building will be directed to them.
5.	GUIDANCE
The University will consider requests for external lighting for King’s College Chapel and Crown Tower on our historic King’s College campus, which is the only building which has been identified as suitable for this purpose. 
In the absence of further investment in external lighting infrastructure, it is not currently possible to consider requests for any other building. Requests must meet the criteria laid out within this policy, as well as be compliant with the University’s legal responsibilities.  
King’s College Chapel is a Category-A listed building located within a Conservation Area, as well as an active place of worship, so any request will need to be mindful of this wider context.

Should any conflict arise between the use of essential operational lighting and special lighting requests, the essential operational lighting requirements of King’s College Chapel and Crown Tower will take precedence. 
6.	CRITERIA
To ensure that the use of special lighting is appropriate, the University has identified the following parameters: the University may agree to light campus buildings for occasions/causes that are significant in the wider community. Lightings in honour of holidays, historical events, and extraordinary events will be considered. 
In addition, the Principal and Vice-Chancellor may authorise special lighting of a building in exceptional circumstances.
However, lighting requests must also adhere to health & safety standards by ensuring any change in lighting does not impact on safety.
7.	LIGHTING SCHEDULE
The occasions on which the University will light King’s College Chapel might include:
· Remembrance Weekend - 2nd Sunday in November (Red)

8.	ELIGIBILITY
The University may grant permission for special lighting in connection with other occasions, subject to receiving a request that fulfils the following criteria: 
• Requests may be made by a registered charity, a public-sector body, community or other non-profit making organisation and members of the University staff and student community. 
• Individuals and commercial organisations are not able to apply for special lighting. 

Approval for special lighting will be considered only when such lighting is in connection with one or more of the following: 
• A significant anniversary of a significant local, national or international event.
• An event taking place at the University.
• An event that is considered as being of significant benefit to the University of Aberdeen from a promotional, reputational or engagement perspective.
• An event that is considered as being of significant benefit to Scotland from a promotional, reputational or engagement perspective.

Requests for special lighting will not be approved where such lighting is:

· Linked to an issue that is politically sensitive; and/or 
· Linked to a party-political issue, or a political campaigning issue 
· Obviously contentious and risks reputational damage to the University; and/or 
· Generates a commercial advantage; and/or 
· Is not in keeping with the purpose and dignity of the building and/or;
· Likely to cause potential health and safety risks, noting that certain colours can result in trip hazards, particularly in darker winter months.

Unfortunately, due to the number of requests, it is not possible to agree to every request received even if meets the criteria laid out in this policy.

9.	PROCESS
· Requests for special lighting should be made in writing to communications@abdn.ac.uk no later than four weeks before the specified special lighting duration. Requests should clearly outline the cause being highlighted, the date(s) and colour(s) required and provide a named contact should further information be required.
· Each request will be evaluated by Communications and Estates against the criteria outlined in this policy.
· A decision will then be made on whether it meets the requirements of this policy and whether the request can be approved. A decision will be advised to the applicant as soon as possible.
· Where approval for special lighting has been given, the necessary arrangements will be put in place by the Estates department for the agreed duration. There is no automatic renewal for requests. A new request must be submitted each year.
· The University retains the right to refuse any request. If a request has not been approved, an explanation will be provided, but there will be no right of appeal. 
· The University may, at its absolute discretion and with or without notice, cancel any approved requests for special lighting.
· Any costs incurred in providing special lighting over and above those costs that would normally be incurred through essential operational lighting may be charged to the applicant. If any costs are likely to be involved, these would be communicated to the applicant at the time of them being advised of a decision.
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