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[bookmark: _Toc233714020]Purpose and Scope
This policy outlines the parental leave entitlements, processes and responsibilities, for postgraduate research (PGR) students at the University of Aberdeen. It aims to support equity, transparency and wellbeing for PGRs who are becoming parents or are already parents. 
This policy applies to all registered PGR students, including full-time or part-time. Where the PGR student is in receipt of funding then entitlement to paid leave and extensions to their funded period is determined by the terms and conditions of their funding / training grant.
International PGR students holding a student visa must consult Student Immigration Compliance Team (immigration@abdn.ac.uk )to ensure compliance with visa conditions ahead of any period of leave applied for. 


[bookmark: _Toc233714021]Definitions
•	Adoption Leave: Leave for a PGR student adopting a child.
•	Family Leave: Leave for a PGR student to care for a child or dependent beyond the initial birth or adoption period.
•	KIT Days: Keeping in Touch days supports engagement with research and/ or supervisors during leave.
· Maternity Leave: Leave for a PGR student who is pregnant or has given birth.

· Miscarriage: Pregnancy loss before 24 weeks.

· Neonatal: Newborn baby

· Parental Leave: Umbrella term including maternity, adoption, partner/paternity, shared parental, and surrogacy leave.

· Partner: a person who lives with the birth parent and the child in an enduring family relationship but is not the birth parent’s parent, grandparent, sibling, child, aunt or uncle.
•	Paternity/Partner Leave: Leave for the partner of the birth parent or primary adopter.
•	PGR Student: A student enrolled in a postgraduate research degree programme.
•	Shared Parental Leave (SPL): Leave shared between two parents following childbirth or adoption.
•	Stillbirth: Pregnancy loss after 24 weeks.
•	Stipend: Maintenance funding typically paid monthly to support living costs.
•	Surrogacy: Parental arrangement where a PGR student becomes a parent through surrogacy.


[bookmark: _Toc233714022]Appointments
All PGR students, whether they are birth parents, primary adopters, intended parents, or partner, are entitled to reasonable time off for:
· Antenatal appointments,
· Adoption-related appointments, and
· Health and development checks for their child.
PGR students are expected to keep their supervisors informed of any time-off required for appointments. Where possible, PGR students should aim to schedule appointments outside of pre-arranged assessments or supervisor meetings. If a scheduling conflict arises, it is the PGR student’s responsibility to proactively arrange alternatives in advance to minimise any potential disruption or negative impact on progress
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All PGR students are entitled to up to 52 weeks of maternity, adoption or surrogacy leave via suspension of studies if they are:
· The birth parent,
· The primary adopter, or
· The primary intended parent in a surrogacy arrangement.
· Are not restricted by studentship terms and conditions.
· Are not restricted by student visa terms and conditions[footnoteRef:1].  [1:  students on this visa type are restricted to 60 calendar days suspension of study to ensure compliance with their visa responsibilities, and that any extension to this would be at the discretion of the Immigration Compliance Team in consultation with the School and UK Visas and Immigration regulations. 
] 

Leave must begin no later than the week of childbirth or adoption placement.
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All PGR students may take up to 52 weeks of paternity/partner leave via suspension of studies if they are:
· The father or non-birth parent of the child
· Are the partner of the birth parent or primary adopter,
and
· Have or expect to have the main responsibility (apart from any responsibility of the mother/birth parent) for the upbringing of the child.
· Are not restricted by studentship terms and conditions.
· Are not restricted by student visa terms and conditions[footnoteRef:2].  [2:  students on this visa type are restricted to 60 calendar days suspension of study to ensure compliance with their visa responsibilities, and that any extension to this would be at the discretion of the Immigration Compliance Team in consultation with the School and UK Visas and Immigration regulations. 
] 


[bookmark: _Toc233714025]Miscarriage, Stillbirth, Baby and Child Loss
The University recognises that baby and child loss at any stage is deeply distressing. All PGR students are entitled to request up to 52 weeks of leave through a suspension of studies, providing they are not restricted by studentship terms and conditions, and/or student visa terms and conditions[footnoteRef:3]. [3:  students on this visa type are restricted to 60 calendar days suspension of study to ensure compliance with their visa responsibilities, and that any extension to this would be at the discretion of the Immigration Compliance Team in consultation with the School and UK Visas and Immigration regulations. 
] 

It is recognised that, in certain emergency situations, an immediate short-term absence may be necessary before a formal suspension of studies application can be completed. In such cases, arrangements can be made on the PGR student’s behalf by the PGR Supervisor, PGR Director, and/or PGR Administrator (refer to the PGR Policy and Procedures on Student Absence ).
PGR students in receipt of a stipend must contact pgrs-studentships@abdn.ac.uk (UKRI funded) or their PGR School Administrator in the first instance to explore options for funded support during this period.
International PGR students must consult the Student Immigration Compliance Team (immigration@abdn.ac.uk ) to ensure compliance with visa conditions ahead of any period of leave applied for. 
International PGR students holding a student visa are restricted to 60 calendar days suspension of studies to ensure compliance with their visa responsibilities. Any additional extension to this would be at the discretion of the Immigration Compliance Team in consultation with the School and UK Visas and Immigration regulations. International PGR students holding a student visa must consult Student Immigration Compliance Team (immigration@abdn.ac.uk) ahead of any period of leave applied for. 

1.1 [bookmark: _Toc233714026]Miscarriage, Stillbirth, Baby and Child Loss - support
PGR students are encouraged to seek support through the University’s Student Advice & Support team, who can offer support and guidance during this difficult time. The Student Advice & Support team may also be able to implement study-related adjustments for when students are ready to resume their studies, and can signpost to support services including the University Counselling Service. The Student Advice & Support team can be contacted Student Advice & Support Office | Students | The University of Aberdeen.


[bookmark: _Toc233714027]Neonatal Care Leave
Additional leave may be granted for PGR students whose baby requires neonatal care and will be considered on a case-by-case basis through a suspension of studies application. 
It is recognised that, in certain emergency situations, an immediate short-term absence may be necessary before a formal suspension of studies application can be completed. In such cases, arrangements can be made on the PGR student’s behalf by the PGR Supervisor, PGR Director, and/or PGR Administrator (refer to the PGR Policy and Procedures on Student Absence ).
PGR students in receipt of a stipend must contact pgrs-studentships@abdn.ac.uk (UKRI funded) or their PGR School Administrator in the first instance to explore options for funded support during this period.
International PGR students on a visa must consult the Student Immigration Compliance Team (immigration@abdn.ac.uk ) to ensure compliance with visa conditions ahead of any period of leave applied for. 
International PGR students holding a student visa are restricted to 60 calendar days suspension of studies to ensure compliance with their visa responsibilities. Any additional extension to this would be at the discretion of the Immigration Compliance Team in consultation with the School and UK Visas and Immigration regulations. International PGR students holding a student visa must consult Student Immigration Compliance Team (immigration@abdn.ac.uk) ahead of any period of leave applied for. 

1.2 [bookmark: _Toc233714028]Neonatal Care - support
PGR students are encouraged to seek support through the University’s Student Advice & Support team, who can offer support and guidance during this difficult time. The Student Advice & Support team may also be able to implement study-related adjustments for when students are ready to resume their studies, and can signpost to support services including the University Counselling 

[bookmark: _Toc233714029]Keeping In Touch (KIT) days
PGR students on maternity/ adoption may take up to 10 Keeping in Touch (KIT) days to engage in pre-agreed research-related activities without bringing their period of leave to an end. 
These activities might include attending supervision meetings, participating in training sessions, or contributing to ongoing research tasks. The use of KIT days should be planned in advance and mutually agreed upon by the PGR student and their supervisor, ensuring that participation is voluntary and appropriate to the PGR student’s circumstances. All KIT day arrangements should be clearly documented in the Parental Leave Support Plan. The use of KIT days does not extend the period of leave taken, nor does it extend the research degree deadline.
PGR students in receipt of a UKRI stipend must contact pgrs-studentships@abdn.ac.uk to explore options for funded support.
Use and location of KIT days must align with any visa conditions. International PGR students holding  a visa must consult the Student Immigration Compliance Team (immigration@abdn.ac.uk) to ensure compliance with visa conditions ahead of any KIT days agreed and/or period of leave applied for.  
 

[bookmark: _Toc233714030]Additional Leave
PGR students may request leave to care for a child or dependent beyond the initial birth or adoption period. This will normally be managed through authorised absence or a suspension of studies, which can be granted for up to 12 months. 
Guidance for additional leave is detailed in the ‘PGR Policy and Procedures on Student Absence’  

International PGR students holding a student visa are restricted to 60 calendar days suspension of studies to ensure compliance with their visa responsibilities. Any additional extension to this would be at the discretion of the Immigration Compliance Team in consultation with the School and UK Visas and Immigration regulations. International students holding a student visa must contact the Student Immigration Compliance Team at immigration@abdn.ac.uk before applying for a suspension. 

[bookmark: _Toc233714031]Funding Considerations

1.3 [bookmark: _Toc233714032]University of Aberdeen - Funded PGR Students
The University will seek alignment with UKRI standards and entitlements (see section 10.3). Available support should be explored with the School’s postgraduate research director. Funded support is at the discretion of the School(s).

1.4 [bookmark: _Toc233714033]PGR Students on Staff Contracts
Staff contracts may provide separate entitlements. PGR students also on a staff contract should contact Human Resources for advice

1.5 [bookmark: _Toc233714034]UKRI Funded PGR Students
UKRI-funded PGR students may be eligible to extend the periods of leave detailed below by applying for an unpaid suspension (normally up to a maximum of 52 weeks across the duration of a studentship). Students considering this option should contact pgrs-studentships@abdn.ac.uk in the first instance. The information below outlines the funded periods of leave available. 

1.5.1 [bookmark: _Toc233714035]Maternity/Adoption Leave 
· Up to 52 weeks of maternity/adoption leave:
· 26 weeks at full stipend (capped at UKRI rate),
· 13 weeks at a reduced rate (Statutory Maternity Pay equivalent),
· 13 weeks unpaid.
· Part-time students receive pro-rata payments.
Maternity leave may begin up to 11 weeks before the expected week of childbirth. To be eligible, the leave must start (or have started) before the end of the PGR student's funded period. The studentship may be extended to cover the duration of the maternity leave taken.

UKRI are unable to offer participation in the statutory Shared Parental Leave scheme, as the legislation for Shared Parental Leave excludes people who are not employed, including most students.

1.5.2 [bookmark: _Toc233714036]Paternity/Partner Leave
· 2 weeks of funded partner / paternity leave (leave for partners following the birth of a child)

1.5.3 [bookmark: _Toc204783824][bookmark: _Toc233714037]Miscarriage, Stillbirth, Baby and Child Loss 
· Pregnancy loss before 24 weeks: UKRI-funded students are entitled to up to 10 days paid leave.
· Stillbirth or baby loss after 24 weeks: UKRI-funded students are entitled to the same amount of family leave (Maternity/Adoption or Paternity/Partner Leave) as they would have been provided had the child survived.  This includes:
· For the birth parent/main adopter: 26 weeks at full stipend, 13 weeks at a reduced rate (Statutory Maternity Pay equivalent), and 13 weeks unpaid.
· For the partner/non-birth parent: 2 weeks at full stipend.  
· Loss of a child: UKRI-funded students are entitled to up to 10 days paid leave.

1.5.4 [bookmark: _Toc233714038]Neonatal Care Leave
· Students whose baby requires neonatal care are eligible for one week of Neonatal Care Leave for each week or part-week the child is in neonatal care, up to a maximum of 12 weeks.
· This leave is additional to Maternity or Paternity Leave, and the stipend will be paid at the usual rate.

1.5.5 [bookmark: _Toc233714039]Keeping In Touch (KIT) days
· UKRI-funded students may utilise KIT days in line with the statutory schemes in force at the time, specific arrangements should be discussed with their supervisor and pgrs-studentships@abdn.ac.uk  

1.6 [bookmark: _Toc233714040]Externally Funded PGR Students
Leave entitlements are subject to the funder’s/ sponsor’s terms and conditions. Where possible, PGR students should notify their funder / sponsor prior to any leave of absence or suspension of studies. If prior notification is not feasible, students must do so as soon as possible thereafter, as retrospective approval or support may not be granted.

Student Support and Advice can be contacted for information of financial support and guidance by all students.

1.7 [bookmark: _Toc233714041]Self-Funded PGR Students
Self-funded PGR students are eligible for unpaid leave. Student Support and Advice can be contacted for information of financial support and guidance by all students.

[bookmark: _Toc233714042]Process and Responsibilities
1.8 [bookmark: _Toc233714043]Risk assessment
An individual risk assessment must be carried out for any PGR student who is:
· pregnant,
· breastfeeding, or
· has given birth within the last six months.
This assessment should be conducted by the PGR supervisor in collaboration with the PGR student, and in accordance with the School’s risk assessment guidelines and taking into account risks associated with pregnancy, breastfeeding and/ or recent birth. Risk assessments must be conducted and reviewed at key stages, for example, upon notification of pregnancy, during the mid and later stages, following any additional medical advice, and prior to the student's return.
Further guidance on conducting risk assessments for PGRs is available in Appendix 2.
1.9 [bookmark: _Toc233714044]Parental leave support Plan 
A Parental Leave Support Plan should be completed at least a month prior to planned leave to ensure that appropriate arrangements are in place to support the PGR student before, during, and after their period of parental leave. This plan provides an opportunity for the PGR student and their supervisor to discuss and agree on practical matters such as communication during leave, supervision continuity, return-to-study support, and any adjustments to research timelines. 
A template for a plan is available in Appendix 1.

1.10 [bookmark: _Toc233714045]PGR Student Responsibilities
PGRs taking parental leave are expected to:
1.10.1 [bookmark: _Toc233714046]Prior to leave
· Notify supervisor and School PGR Administrator as early as possible, contacting the following Teams as appropriate: 

· International students holding a student visa should contact immigration@abdn.ac.uk to discuss visa implications for any leave to be taken.

· UKRI-funded students must contact pgrs-studentships@abdn.ac.uk to discuss any leave taken and ensure proper processing of funded support in alignment with UKRI terms and conditions

· Submit a formal suspension of studies request for suspension at least 6 weeks before the planned leave start date or as soon as possible.

· For Short absences (<4 weeks) refer to the PGR Policy and Procedures on Student Absence .

· Complete a Parental Leave Support Plan and risk assessment with your supervisor.

1.10.2 [bookmark: _Toc233714047]During Leave
· While PGR students should not continue their research whilst their studies are suspended for periods of parental leave (unless using KIT days), they may choose to maintain contact with their supervisor. Preferred methods and frequency of communication can be outlined in the Parental Leave Support Plan.

· PGR students should keep supervisors informed of any changes to the Parental Leave Support Plan or the planned return date.

· PGR Students can contact Student Advice & Support throughout the period of leave for remote support.

1.10.3 [bookmark: _Toc233714048]Returning from Leave
· A re-integration meeting should be arranged with the supervisor to discuss return to research and any changes or updates to research timeline, objectives, upcoming assessment, action plans and required support.
· Phased return plans can be considered on a case-by-case basis (please refer to the PGR Policy and Procedures on Student Absence ).
· The University may recover paid leave if PGR students do not return, unless waived on compassionate grounds.
· PGR students may benefit from support from Student Union Forums and Societies  and staff equality networks, as well as support from Student Advice & Support upon return from leave. 

1.11 [bookmark: _Toc233714049]Supervisor and School Responsibilities
Schools and PGR Supervisors are expected to:
· Maintain confidentiality
· Complete a Parental Leave Support Plan with their PGR student and note and respect communication preferences whilst on leave.
· Provide academic and wellbeing support to the PGR before or after parental leave.
· Conduct risk assessments where necessary in a timely manner.
· Support PGR with return to study plan, organised through the re-entry meeting.

[bookmark: _Toc233714050]Support for PGR Student Parents
PGR Students may request authorised leave for caregiving responsibilities (please refer to the PGR Policy and Procedures on Student Absence ).  
Breastfeeding accommodations will be provided where possible. Under-desk refrigerators may be provided by Estates. Whilst we welcome breastfeeding in the University's public areas, we also have a number of rooms throughout campus for nursing mothers who would prefer a quiet, private area to feed or express Inclusive Facilities | StaffNet | The University of Aberdeen. 
Children may be present in public areas of the University, but not in labs, offices or high-risk areas without prior approval from Head of School.
The Rocking Horse Nursery is located within the Old Aberdeen campus to provide nursery facilities for the students and staff of the University of Aberdeen.
The Parents and Carers Network is open to all staff and students and provides a confidential, supportive and informal setting where parents can connect.

[bookmark: _Toc233714051]Impact of Policy
This policy will be reviewed through regular monitoring and evaluation to ensure it is meeting its intended objectives and addressing the needs of its stakeholders effectively. This will include collecting feedback from individuals using the policy and consulting with key stakeholders such as PGR students, supervisors, and administrative staff and analysing relevant data. The policy should be reviewed annually or sooner if there are institutional, legal, sector or key funder changes to ensure it remains relevant, legally compliant, and aligned with institutional priorities. Regular review allows for the identification of any unintended consequences, supports continuous improvement, and ensures the policy continues to promote equity, transparency, and wellbeing in practice.

[bookmark: _Toc233714052]Confidentiality and Data Protection
All personal information related to family leave will be handled confidentially and in line with the University’s Data Protection Policy.

[bookmark: _Toc233714053]Additional Resources
· PGR Student Support Plan Template (Appendix 1)
· PGR Risk Assessment Guidelines (Appendix 2)
· PGR Code of Practice 
· Policy and Procedures on PGR Absence 
· UoA Staff Maternity, adoption and surrogacy Policies 
· UoA Diversity Definitions and Student Support (EDI Policy Appendix)
· Immigration and Student Visas 
· Student Advice & Support Office | Students | The University of Aberdeen 
· Parents and Carers Network | StaffNet | The University of Aberdeen
· Athena Swan at the University of Aberdeen
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University of Aberdeen
Parental Leave Support Plan Template (PGR)
 
A PGR parental leave support plan offers a framework to facilitate clear, supportive conversations between postgraduate researchers and their supervisors, helping to plan for leave and ensure a smooth, well-supported return to the research degree and the academic community.  
Aligned with the Parental Leave Policy for PGR students, the plan is designed to be used flexibly and should be completed collaboratively by the student and their supervisor(s). This plan can be filled in at any stage, however should be reviewed and completed one month prior to date of intended leave. 
 
Student Name: 
Student ID: 
Supervisor(s): 
School: 
Leave Type: Maternity / Paternity / Adoption / Shared Parental / Surrogacy / Other 
Start Date of Leave: 
Expected Return Date: 
Form Completed On: 
 
Section 1. Communication Preferences During Leave 
· Preferred method of contact: (Email / Phone / None): 
· Agreed frequency (if any): 
· Are any KIT days planned (date, reason): 
 
Section 2. Research Arrangements 
· Stage of current research (i.e .approaching annual progression exercise, writing up thesis): 
· Work to complete before leave: 
· Any outputs planned during leave (e.g. publications in progress?): 
· Plans for supervision handover (if required): 
 
Section 3. Return Planning 
· Proposed date for return to research meeting: 
· Phased return plan (if applicable): 
· Will changes to the research degree be required (e.g. change to mode): 
· Will changes to the research or development plan be required: 
· Are there any upcoming assessments or milestones that may require additional planning or support?  
 
Section 4. Risk Assessment (if applicable) 
· Has a risk assessment been completed? Yes / No 
· If yes, attach copy to this form. 
 
Section 5: Additional Considerations 
Have breastfeeding facilities been signposted to?				☐ Yes ☐ No 		 
Are workplace adjustments required on return?				☐ Yes ☐ No		 
Has a phased return been discussed? 						☐ Yes ☐ No		 
Has the Parent and Carer’s Network been signposted to?			☐ Yes ☐ No		 
Has Student Support Services been signposted to?				☐ Yes ☐ No		 
Has the PGR notified sponsor/ funder/ PGRC Studentships Team		☐ Yes ☐ No ☐ N/A	 
Has the PGR discussed leave with the Immigration Compliance Team		☐ Yes ☐ No ☐ N/A	 
 
 
Signed (Student):      ________________________ 
Signed (Supervisor): ________________________ 
 





[bookmark: _Toc233714055]Appendix 2: Parental Leave Risk Assessment Template and Guidelines

University of Aberdeen – PGR Maternity Risk Assessment Template
To be read alongside University of Aberdeen Parental Leave Policy and in accordance with School guidance.
 
Section 1: Scope and Purpose 
This template aims to provide a structured framework to help identify and mitigate any health, safety, and academic risks associated with a postgraduate research student’s pregnancy, recent birth, or breastfeeding. Its primary aim is to ensure that appropriate measures are taken to safeguard the student’s wellbeing while supporting their continued engagement with their research, where appropriate. 
It is designed to facilitate supportive discussions between the PGR student and their supervisor about potential risks, such as exposure to hazardous materials, fieldwork, long hours, or travel, and to agree on any necessary adjustments or mitigations. 
Risk assessments must be conducted and reviewed at key stages, for example, upon notification of pregnancy, during the mid and later stages, following any additional medical advice, and prior to the student's return. 
By using this template, supervisors and Schools can help ensure that the University meets its legal and duty-of-care obligations under health and safety legislation, while fostering an inclusive and supportive research environment. 
This template is intended as guidance and should be used flexibly and in accordance with the School’s risk assessment guidelines. Not all sections or examples will be relevant in every case. Schools or supervisors may adapt it as needed or use their own local risk assessment process where more appropriate. 
 
Section 2: Student Details:  
Student and Degree Details 
Student Name:	 
Student ID: 	 
Supervisor(s): 	 
Department/School	 
Degree and Title: 
Start and expected submission date: 
Funding (Yes/No; Source of Funding): 
Visa: 	 
Stage:	☐  Pregnancy  ☐ Returning from Leave 
Planned parental leave dates: 
 
Section 3: Health, Safety & Wellbeing Risks 
	Risk Area	 
 
	Description of Risk	 
	Mitigation Plan/ actions to be taken 
	Responsible Person(s) 

	e.g. Laboratory/Field safety  
	(e.g., risks during pregnancy or postnatal period) 
	(e.g., revised risk assessments, adjustments to tasks or spaces) 
	 

	e.g. Travel 
	 
 
(e.g., fieldwork abroad during pregnancy/postpartum) 
 
	(e.g., postpone travel, remote data collection) 
	 

	e.g. Lone Working 
	 
	 
	 

	e.g. Access to Facilities 
	(e.g., need for flexible working or space near baby) 
	(e.g., hybrid working options, on-campus facilities review) 
	 

	e.g. Mental Health & Wellbeing 
	(e.g., stress, isolation, managing return) 
	(e.g., referral to Student Advice and Support, Parents and Carers Network) 
	 


 
Section 4: Research Project Risks 
	Risk Area	 
 
	Description of Risk	 
	Mitigation Plan/ actions to be taken 
	Responsible Person(s) 

	e.g. Research Continuity 
	(e.g., impact of absence on data collection, fieldwork, lab work) 
	(e.g., reschedule tasks, data collection before/after leave, delegate) 
	 

	e.g. Ethical Approvals 
	(e.g., turnaround time, expiry during leave, need for amendment) 
	(e.g., submit/ submit amendment prior to leave) 
	 

	e.g. Time-Sensitive Research 
	(e.g., seasonal data collection, deadlines from collaborators) 
	(e.g., seek extensions, additional support around critical windows) 
	 

	e.g. Funded studentship 
	(e.g. alignment to funder T&Cs) 
	(e.g., seek guidance from pgrs-studentships@abdn.ac.uk) 
	 

	e.g. Impact on visa 
	(e.g. Leave impact on immigration compliance)  
	(e.g., seek guidance from immigration@abdn.ac.uk) 
	 


 
Section 5: Supervision and Academic Progression Risks 
	Risk Area	 
 
	Description of Risk	 
	Mitigation Plan/ actions to be taken 
	Responsible Person(s) 

	e.g. Research time 
	(e.g., protect research time) 
	(e.g., apply for a suspension if appropriate, refer to guidelines from funder) 
	 

	e.g. Supervision Continuity 
	(e.g., supervisor also on leave) 
	(e.g., assign co-supervisor as lead contact) 
	 

	e.g. Progress Monitoring 
	 
 
(e.g., progression exercises due during leave) 
 
	(e.g., agree revised timeline, apply for suspension which will update records) 
	 

	e.g. Viva or Thesis Submission 
	(e.g., approaching deadline on return) 
	(e.g. action plan to be discussed ahead of return to study) 
	 

	e.g. Skills Development  
	(e.g., missed training opportunities) 
	(e.g., access online alternatives, use KIT days or reschedule training post-return) 
	 


 
Section 5: Approval and Review 
Signature	Name	Date 
PGR Student		 
Supervisor		 
(Optional) School PGR Director		 
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