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NEONATAL CARE LEAVE FORM: PARTNER

	
	
	



Please use this form to advise of your intention to take Neonatal Care Leave.

Please send this form to Human Resources – Employment Services Centre: HR@abdn.ac.uk. A HR Advisor will be in contact with you following submission to advise on your entitlement for Neonatal Care Leave.

	Section A      	PERSONAL DETAILS 

	Please accept this as notification that I am entitled to and intend to take Neonatal Care Leave, as detailed below:

	Employee ID Number: 

	Continuous Service Date: 

	First Name(s):  	 
	Last Name:

	Contact Telephone Number: 	 
	Email:

	Post Title: 

	School: 
	Section: 



	Section B      LEAVE ENTITLEMENT DETAILS

	Date of the baby’s birth
	Date:

	For adoption only, the date of the adoption placement
	Date: 

	Date the baby started to receive neonatal care
	Date:

	End date of neonatal care leave (if known)
	Date: 



	Section C     OTHER TYPES OF FAMILY LEAVE TAKEN

	Paternity/Partner Leave
	Start Date:

	Adoption Leave
	Start Date: 

	Shared Parental Leave
	Start Date:



	Section C: EMPLOYEE DECLARATION

	I have read the University of Aberdeen’s Neonatal Care Leave Policy and understand my entitlement.  I accept the conditions under which these provisions are granted and now wish to apply for pay/leave in accordance with the selected option below.

· Option 1 – Statutory Neonatal Care Pay*

· Option 2 – Enhanced Neonatal Care Pay**

· Option 3 – Unpaid Neonatal Care Leave (only if you don’t qualify for Option 1 or 2)

* Please note that to qualify for statutory neonatal care pay you must have at least 26 weeks of continuous employment with us at the end of the estimated week of confinement, and your average weekly earnings must meet or exceed the lower earnings limit for national insurance contributions.

**Please note that you will only be entitled to enhanced neonatal care pay if you if you have been continuously employed by the university for 52 weeks prior to the end of your estimated week of confinement, and intend to return to your post for a minimum of 6 months following the end of your shared parental/neonatal leave.


	Section D: LEAVE DATES

	Please complete the table below to detail the pay arrangements for this booking period. Start and end dates must cover full weeks, i.e. blocks of 7 calendar days. 

	Start Date
(dd/mm/yyyy)
	End Date
(dd/mm/yyyy)
	Total number of weeks’ Neonatal Care Leave

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



** - Total Neonatal Care Leave cannot exceed 12 weeks even if more than one child from the same pregnancy requires neonatal care.


	Signed:

	Date: 
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