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Drones Policy



Synopsis 
Drones are used by a number of Schools and Directorates plus various third parties at the University.  Drones include a number of different vehicles, mainly the use of unmanned aerial vehicles (UAV’s), but also includes ground and water-based vehicles.
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1.0 [bookmark: _Toc210119337]Purpose of the Policy
The purpose of this policy is to ensure that the use of drones by staff, students, visitors and members of the public at the university is conducted in a safe manner and in accordance with Civil Aviation Authority guidance.

This policy will help ensure that the use of drones for teaching and research purposes is conducted in a manner which is safe and minimises risks so far is as reasonably practicable.  All Schools / Directorates that propose to use drones for teaching or research purposes shall have local arrangements in place that comply with this policy.


2.0 [bookmark: _Toc210119338]Scope of Policy
This policy applies to all University of Aberdeen staff (including visiting academics), students, visitors and contractors employed by the university who use drones.  The policy applies to the use of all drones on University of Aberdeen sites, whether they are acting on behalf of the university or not.

3.0 [bookmark: _Toc210119339][bookmark: _Hlk113360846]Definitions
	[bookmark: _Hlk113360851] Term
	Definition

	CAA
	Civil Aviation Authority

	Risk Assessment
	An assessment of the likelihood of hazards present causing harm or damage and likely consequence of such harm or damage occurring



4.0 [bookmark: _Toc210119340]Legislative Requirements 
CAP1789A
Consolidated version of the EU UAS Implementing Regulation. 

CAP1789B
Consolidated version of the EU UAS Delegated Regulation.

The Air Navigation Order 2016, including the 2018 amendment and 2019 amendment.
The Civil Aviation Authority has published a copy of the Air Navigation Order with amendments inserted.

The Data Protection Act 2018




5.0 [bookmark: _Toc210119341]Responsibilities
5.1 [bookmark: _Toc210119342][bookmark: _Hlk116304484]University Court
The University Court has ultimate responsibility for overseeing health, safety and wellbeing matters at the University.  As such, they should seek assurance that appropriate risk control measures are in place and acted upon in relation to activities across the University that could give rise to significant risk.  They should be aware of significant health and safety risks across the University.

5.2 [bookmark: _Toc210119343]Senior Management Team
The Senior Management Team (SMT) has delegated authority from the University Court and as such, should seek reassurance that appropriate risk control measures are in place, are being implemented and that those with risk management and assessment responsibilities are trained and competent. 

5.3 [bookmark: _Toc210119344]Heads of Schools/Departments

Heads of Schools and Directorates must make sure that those in their areas are complying with this policy and ensure that local arrangements are in place where necessary.

5.4 [bookmark: _Toc210119345]Drone Operators

Must comply with this policy and all requirements of the Civil Aviation Authority (CAA).  Individuals are responsible for ensuring that their certification and knowledge is kept up to date.

Drone operators must always fly safely, keep the drone in their visual line of sight, be aware of local bylaws and privacy concerns.  Operators are required to register their drone(s) with the CAA, display their Operator ID (if it has a camera) and adhere to the CAA guidance.


6.0 [bookmark: _Toc210119346]Permissions
Prior to commencing any drone activity, permission must be sought from the landowner.  On university property, a Permit to Fly must be obtained before any drone operations take place.  The University requires that all drone operators (regardless of their size and weight) provide copies of the following information in order for permission to fly to be granted:
· Flyer ID (or Operator ID, where needed)
· 3rd Party Liability Insurance
· Flight plan
· Risk Assessment
· Proof of Competency



Staff can apply for a Permit to Fly online here:-
PERMIT TO FLY - STAFF

Non-University staff can apply for a Permit to Fly online here:-
PERMIT TO FLY - NON UNIVERSITY PERSONNEL

Those who are flying on behalf of the university on someone else’s land should comply with this policy, but also follow the landowners requirements and seek their permission before commencing any flights.
7.0 [bookmark: _Toc210119347]Risk Assessment
A risk assessment must be written for each flight and submitted when requesting permission to fly.  Risk assessments must include the following, and details of how each point will be controlled:
· The purpose of the flight
· Location and surroundings (buildings, people)
· Likelihood of equipment failure or loss of control
· Emergency procedures
· Consideration of damage to property and / or personal injury
(This list is not exhaustive)

8.0 [bookmark: _Toc210119348]Insurance
All flights must be covered by insurance, even recreational flights must have at least third-party liability insurance.  Permission to fly will not be granted until the drone operator can demonstrate that they have appropriate insurance in place. 

Anyone flying an unmanned aircraft system (drone) for University business / research is insured as long as the maximum mass of the aircraft does not exceed 25kg including payload.


9.0 [bookmark: _Toc210119349][bookmark: _Hlk113360859]References

	[bookmark: _Hlk113360863]Document Number 
	Document Name 

	 CAA – Link on StaffNet
	CAA – The Drone and Model Aircraft Code – CAP2320

	 StaffNet
	Link for staff to apply for a Permit to Fly

	StaffNet
	Link for non-staff to apply for a Permit to Fly
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