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For details of contracted suppliers, e-mail: procurement@abdn.ac.uk 

 

NOTE THAT VALUES ARE EX VAT 

 

1. Buying Procedure when quotes are required (for items up to £50,000) where no contract exists 

 

1.1. For items up to £5,000 (Ex VAT)  in value 

Value Under £5,000 

Procurement 
Activity 

1 written quote.  Retain evidence of value for money (i.e. price 
comparison) 

Typical Timescale N/A 

Procurement 
input required 

No (but training and help available) 

 

1.2. For items between £5,000 - £10,000 (Ex VAT) in value 

Value £5000 - £10,000 

Procurement 
Activity 

Obtain Quotes from at least 3 suppliers 

Typical Timescale 1  – 4 weeks 

Procurement 
input required 

No (but training and help available) 

 

1.3. For items between £10,000 - £50,000 (Ex VAT) in value 

Value £10,000 - £50,000 

Procurement 
Activity 

If not available via current contract, follow Formal Quotation procedure 
& obtain Quotes from at least 3 suppliers 
 
Buying Procedures | StaffNet | The University of Aberdeen (abdn.ac.uk) 
 

Typical Timescale 2 – 4 weeks 

Procurement 
input  required 

No (but training and help available) 
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2. Buying Procedure when a tender process is required - for items above £50,000 in value  

 

If the value is £50,000 or above, you must contact the Procurement Office before proceeding.  

Will require competitive tender process aligned with the Scottish Procurement Journey 

https://www.procurementjourney.scot/ 

 

2.1. Goods over £50,000 in value 

Value Over £50,000 (Ex VAT) 

Procurement 
Activity 

Full Tender (Sealed Competitive Bids) 

Typical Timescale Minimum 1 – 3 months 

Procurement 
input required 

Yes.  Please contact Procurement as soon as you are aware of a 
requirement valued at over £50K 

 

2.2. Items over £178,000 (goods / services) or over £4,447,447 (works) 

Value Over £178,000 (goods / services) Over £4,447,447 (works) 

Procurement 
Activity 

Full Tender (Sealed Competitive Bids) 

Typical Timescale Minimum 3 months (minimum timescale of 3 months applies) 

Procurement 
input required 

Yes.  Please contact Procurement as soon as you are aware of a 
requirement at this value or above.  
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