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GUIDANCE FOR THE DELIVERY OF DIGITAL ASSESSMENTS
PROCEDURES

The Guidance for the Delivery of Digital Assessments apply to all students studying on any
undergraduate and postgraduate taught course regardless of mode of study or delivery.’

The guidance sets out the University’s requirements and procedures for digital
assessments. It is an expectation of all Schools that the requirements detailed within this
guidance are adhered to, and appropriate records maintained. The guidance forms part of
the processes used to ensure integrity of the assessment process.

The guidance are designed to be read in conjunction with the University’s Codes of Practice
on Assessment (Undergraduate and Postgraduate Taught). Further information on
Assessment at the University is available in the Academic Quality Handbook (AQH).

The guidance applies to invigilated assessments during term time (e.g. class tests) and
exam diet, as well as non-invigilated assessments scheduled during exam diet. This does
not apply to non-invigilated assessments scheduled out with the exam diet.

TYPES OF DIGITAL ASSESSMENT

The University encourages a mixed method of assessment, as appropriate to the nature of
individual courses. The use of different forms of assessment has been encouraged, as
outlined in the Assessment Taxonomy (Appendix A).

Digital assessments relevant to this guidance include:

(i) Invigilated or non-invigilated assessments requiring the use of a computer to
complete or submit answers

(i)  Timed or non-timed assessments requiring the use of a computer to complete or
submit answers

(iii)  Open or closed-book assessments requiring the use of a computer to complete or
submit answers

INCLUSION ADJUSTMENT REQUIREMENTS FOR DIGITAL ASSESSMENTS

This section is in accordance with the guidance outlined in the University’s Guidance for
Those with Responsibility for Making Examination Arrangements for Disabled Candidates.

Additional support measures, such as any assistive technology, also apply to both
invigilated and non-invigilated digital assessments.

Candidates are responsible for ensuring that any inclusion adjustment requirements are
appropriately flagged to Student Advice & Support.

Candidates with disabilities must ensure that appropriate assessments and/or medical
certificates to support the need for any inclusion adjustments are obtained and that these

"This Policy does not apply to postgraduate research students (they should consult the PGR Handbook
for this information).
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are received by Student Support Services at the earliest opportunity. Late submission of
these may result in lesser arrangements being made.

Itis the responsibility of the Student Advice and Support Office to ensure that details of the
academic provisions and/or examination arrangements required by the student are
recorded on the Student Record System.

It is the responsibility of the School Inclusion Coordinator and the Registry Timetabling
team to ensure that assessment arrangements, as specified in the Student Record System,
are implemented.

It is the responsibility of the School Inclusion Coordinator to inform candidates about how
inclusion adjustments will be organised and what is required of them. This should be done
with at least one week’s notice, if possible.

Students with the inclusion adjustment, ‘extra time’ must have this adjustment applied to
both invigilated and non-invigilated timed assessments but are not subject to un-timed
assessments which may be submitted during a longer time window (e.g. normally no longer
than 72 hours) where the assessment has been designed to be inclusive.

INVIGILATED DIGITAL ASSESSMENTS
SCHEDULING OF INVIGILATED DIGITAL ASSESSMENTS

All scheduling of prescribed assessments must follow the procedures described in the
University’s Rules for the Conduct of Prescribed Assessments and Written Examinations
for Degrees or Diplomas.

Invigilated assessments to be scheduled outside of the main exam diet which require the
use of computer classrooms (e.g. class tests) are to be highlighted to the Central Timetable
team during the annual timetable setting to ensure that appropriate teams are aware of the
additional requirements and colleagues in Digital & Information Services, including the
Assistive Technology Team, are notified of the requirements.

Whilst every effort will be made to ensure that there are no Central Timetable clashes with
invigilated assessments, candidates must make their School aware of any such clashes
within one week of the Exam Timetable being published. Schools are responsible for
advising the student on alternative arrangements.

Candidates are responsible for checking their assessment schedule prior to the
assessment to ensure that no location changes have been made. Candidates are required
to attend in-person invigilated digital assessments. Failure to attend an assessment may
prevent progression/graduation. If a student is unable to attend an assessment, they
should refer to the University’s Policy and Procedures on Student Absence.

Invigilated digital assessments must utilise a suitable lockdown browser (e.g. Respondus,
see the Staff Guide for using Respondus) unless the assessment is open book by design,
requires access to other applications (e.g. to perform data manipulations or statistical
analyses) or the ability to upload files (e.g. hand written equations). Students must be
provided with an opportunity to practice a digital assessment that utilises a lockdown
browser, whether this is on a University computer or their own personal computer, on which

July 2025


https://www.abdn.ac.uk/media/site/staffnet/documents/academic-quality-handbook/AandF_-_Rules_for_Conduct_of_Exams.pdf
https://www.abdn.ac.uk/media/site/staffnet/documents/academic-quality-handbook/AandF_-_Rules_for_Conduct_of_Exams.pdf
https://www.abdn.ac.uk/media/site/staffnet/documents/academic-quality-handbook/Policy_-_Student_Absence.pdf
https://abdn.site/respondus-staff

4.2

4.2.1

4.2.2

4.2.3

4.2.4

4.2.5

4.2.6

4.2.7
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the lockdown browser has been pre-installed. Assessments that do not use a lockdown
browser and are not open book may require additional digital support. CAD may be
contacted for guidance on the design and development of online assessments.

DELIVERY OF INVIGILATED DIGITAL ASSESSMENTS

The University is responsible for ensuring that all computing equipment is fully operational
prior to an assessment diet. The Central Timetabling team will ensure that assessments
taken in computer rooms are at no more than 90% capacity to ensure that additional
computers are available in the eventuality of an individual computer suddenly not working.

In situations where it is appropriate for a student to use their own personal computer, the
student is responsible for ensuring that their personal computer is fully operational and
configured to the required conditions of the individual assessment. This includes
preinstalling a lockdown browser, if this is being used,

Invigilators appointed for digital assessments must familiarise themselves with the current
guidance for invigilators, which can be found here: Digital-Exams-Guidance-for-
Invigilators.docx.

Schools are responsible for ensuring that each candidate has access to a suitable
computer for all computer-based assessments. If a digital assessment allows use of a
candidate’s personal computer, Schools must also ensure that the system requirements
for the assessment are published in advance of the examination and if a lockdown browser
is being used, they should provide students with guidance on installing the lockdown
browser on their personal computers (see Student Guide on Lockdown Browser). Students
are responsible for ensuring that the lockdown browser is downloaded to their device and
tested before the assessment is attempted. Failure to do so, and any subsequent problems
associated with using the lockdown browser, cannot be the basis for Good Cause
applications. Schools must ensure that students have an opportunity to do a mock digital
assessment with the same setup as the digital assessment.

Students attending an invigilated digital exam are required to enter the exam hall 20 mins
prior to the start of the assessments (please see Digital Exam Guidance) to log on and
ensure that all equipment is working correctly.

Students sitting an invigilated digital exam who arrive late or have not logged on/ensured
that equipment is working correctly prior to the start of the exam will NOT be provided with
additional time at the end of the assessment.

Schools should ensure that digital assessments permit candidates to submit their answers
online via the VLE (or alternative assessment platform if being used) wherever possible
rather than saving to portable devices, e.g. USBs. This also applies to candidates with
adjustments for the permitted use of a computer during written exams.

As outlined in the Rules of Conduct of Prescribed Assessments and Written Examinations
For Degrees or Diplomas, when sitting invigilated digital assessments:

(i) candidates are responsible for the following:
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. Candidates attending an invigilated digital exam are required to enter the exam hall
20 minutes prior to the start of assessments (please see Digital Exam Guidance) to
log on and ensure that all equipment is working correctly.

o Displaying their student identity card on the corner of the examination desk.

. Reading and adhering to the instructions on the front sheet of the examination
answer book (whether in paper or digital form).

o Ensuring that only permitted materials are on their persons at their examination desk

and for the entire duration of the examination.

(i)  candidates must note the following:

° Candidates will not be admitted to an examination hall after the assessment has
been in progress for thirty minutes.
. Candidates sitting an invigilated digital exam and attend late or have not logged

on/ensured that equipment is working correctly prior to the start of the exam will NOT
be provided with additional time at the end of the assessment.

. Candidates will not be permitted to leave during the first thirty minutes and the last
thirty minutes of any examination.

. Candidates may be permitted to leave an examination hall temporarily with the
consent of the Invigilator,

. Candidates must not leave the examination hall until either they are directed to do

so by an Invigilator, or their work has been submitted through the necessary VLE and
shown as such to an Invigilator. At the end of an examination, the Invigilators will
either request all candidates then present to remain in their places until all work has
been submitted or direct candidates to leave quietly.

If a student sits an exam, or submits an assignment, it will be assumed that the student is
fit to sit and there are no extenuating/mitigating circumstances (defined as exceptional,
serious, acute and unforeseen problems, both medical and not). If a student believes that
they are not fit to sit an exam or to submit an assignment due to an extenuating
circumstance, or subsequently realises that they were not fit to do so, they should advise
the School by completing the absence form on the Student Hub at the first possible
opportunity, in line with Section 2.1 of Policy and Procedures on Student Absence, and in
any case before any results are published. Failure to follow this may undermine any future
appeal.

PERMITTED MATERIALS DURING INVIGILATED DIGITAL ASSESSMENTS

In relation to permitted materials, invigilated digital assessments follow the guidelines set
out in the University’s Rules of Conduct of Prescribed Assessments and Written
Examinations For Degrees or Diplomas.

Candidates may only take printed or other written materials to the examination desk when
it has previously been advertised by the School and when it is stated in the rubric to the
question paper that such material may be used.

4.3.3 All bags and other objects must be deposited where the Invigilators direct.

4.3.4

Examination papers shall either prohibit calculators or allow those only as specified under:
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(i) Calculators must not normally be graphical, programmable, able store text or
formulas and cannot be able to communicate with other devices unless authorised
by the School. When there is any restriction on the type and use of calculators
permitted this will be clearly stated on the examination papers (e.g. have enabled a
digital calculator with the VLE for student use).

(i)  No calculator instruction manuals will be allowed in examination rooms under any
circumstances.

(iii) Candidates are responsible for the performance of their own calculators.
(iv) Itis not permitted to use a mobile telephone as a calculator.

No candidate may consume any food or drink (except bottled water) in the assessment
hall/room or room other than what may be medically required/prescribed, e.g. cough
lozenges, etc. or for adjustments.

Any electronic or smart device, including those that can send and/or receive information or
store data are not permitted during an assessment. This includes, but is not limited to,
mobile phones, smart watches, e-readers, wearable technology items, fitness trackers and
smart glasses. Such devices should be turned off completely and placed in a jacket or bag
and left in the area desighated by the Invigilators or placed under the examination desk,
turned completely off. Invigilators may ask to see such devices and examine them at any
point in the assessment room.

Students are permitted to have an analogue or simple digital watch with them during the
assessment for the purposes of timekeeping. Watches must be taken off and placed on the
examination desk for the duration of the assessment. Such watches must not have any
smart capabilities (regardless of them being turned on) such as messaging, internet
access, data storage, calculator or other connectivity abilities. Invigilators may ask to see
watches and examine them at any point in the assessment room.

Candidates may refer to English/native tongue (excluding electronic) dictionaries when
permitted by their Schools to do so. Such dictionaries must, if so requested, be presented
to an Invigilator for inspection prior to examination.

CONDUCT DURING AN INVIGILATED DIGITAL ASSESSMENT

All candidates undertaking an assessment are expected to comply with the rules and
regulations set out by the Universities’ Code of Practice on Student Discipline (Academic).
Any candidate found in breach of the Code of Practice will be reported to the Head of the
relevant School in the first instance.

For all individual invigilated digital assessments, candidates must comply with the
following regulations:

(i) There must be no communication, either spoken or written, between candidates
during the period of examination.
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(i)  Inthe case of invigilated computer-based assessments, candidates are not allowed
to leave the hall during the first 30 minutes and the last 30 minutes of an invigilated
computer-based assessment unless for a toilet break.

(iii)  Candidates must not share information about the contents of the assessment with
other students or third parties.

(iv) Candidates must not save, replay, post or take screenshots of assessments or
suggest answers in any capacity. This includes, but is not limited to, the sharing of
assessment content on social media, chat platforms, gaming platforms, etc.

(v)  Any assessment must be completed by the candidate personally and any work
submitted must be the candidate’s own work.

TECHNICAL DIFFICULTIES DURING AN INVIGILATED DIGITAL ASSESSMENT

The University reserve the right to cancel any digital assessment due to technical
difficulties. Assessments cancelled in this regard will be rescheduled at the earliest
possible opportunity. Schools are responsible for ensuring that candidates are informed in
good time regarding the new date for their assessment.

In instances where a candidate experiences technical difficulties during an invigilated
assessment, they must raise their concerns with an invigilator in the first instance, who will
then advise on the next course of action.

NON-INVIGILATED DIGITAL ASSESSMENTS
SCHEDULING OF NON-INVIGILATED DIGITAL ASSESSMENTS

All scheduling of prescribed assessments must follow the procedures described in the
University’s Rules for the Conduct of Prescribed Assessments and Written Examinations
for Degrees or Diplomas.

Non-Invigilated Assessments that are timed and/or to be completed within a 24-hour
window and to be scheduled during the main exam diets are to be sent to the Central
Timetable team to avoid conflicts with other invigilated/non-invigilated assessments.

Whilst every effort will be made to ensure that there are no Central Timetable clashes with
invigilated assessments, candidates must make their School aware of any such clashes
within one week of the Exam Timetable being published. Schools are responsible for
advising the student on alternative arrangements.

Non-invigilated assessments that are not timed and/or may be completed over a longer
time window than 24 hours (e.g. 48 or72 hours) may run alongside other assessments and
will not be considered as clashing. No additional time will be permitted in these situations.
Therefore, a non-invigilated and an invigilated assessment may be scheduled on the same
day without further adjustments to the schedule or additional time provided.
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DELIVERY OF NON-INVIGILATED DIGITAL ASSESSMENTS

The School must provide candidates with clear instructions on how to access, complete
and submit digital non-invigilated assessments. Instructions should be published on
relevant course pages of the VLE.

Schools must ensure that there is appropriate level of support available to candidates.
Assessment information should clearly identify a key contact if students have
questions/difficulties. For assessment that are both timed and run during working hours
and those run over a longer period (e.g. assessments scheduled over 24, 48 + hours)
Schools must provide clear information on who students should contact if there is an issue
/ problem with the assessment out with normal working hours and indicate when they will
receive a response. Students should not be disadvantaged by any delay in responding and
the Schoolis responsible for enacting appropriate mitigation measures.

The student is responsible for ensuring that their personal computing equipment that they
are using for digital assessments are fully operational and configured to the required
conditions of the individual assessment.

Candidates must ensure that they access their online assessment at the appropriate
Scheduled time.

Candidates are responsible for ensuring that they have an appropriate internet connection
for successfully completing the assessment. If candidates do not have a suitable internet
connection, they should refer to the School Guidance.

Candidates should ensure that they have read all assessment information on the course
page prior to the assessment prior to the due date to ensure that they are familiar with the
assessment’s requirements and timing.

If a student sits an exam, or submits an assignment, it will be assumed that the student is
fit to sit and there are no extenuating/mitigating circumstances (defined as exceptional,
serious, acute and unforeseen problems, both medical and not). If a student believes that
they are not fit to sit an exam/test or to submit an assignment due to an extenuating
circumstance, or subsequently realises that they were not fit to do so, they should advise
the School by completing the absence form on the Student Hub at the first possible
opportunity, in line with Section 2.1 of Policy and Procedures on Student Absence, and in
any case before any results are published. Failure to follow this may undermine any future
appeal.

Whilst use of lockdown browsers is not normally recommended for non-invigilated
assessments, they may be useful for some timed assessments to prevent the use of the
copy and paste function, although it will not prevent the use of a second device to look up
answers.

CONDUCT DURING A NON-INVIGILATED DIGITAL ASSESSMENT

Online assessments which do not require a candidate to be on campus for their duration
should still be conducted under conditions as if they were being sat on campus.

All candidates undertaking an assessment are expected to comply with the rules and
regulations set out by the University’s Code of Practice on Student Discipline (Academic).
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Any candidate found in breach of the Code of Practice will be reported to the Head of the
relevant School in the first instance.

For all individual invigilated computer-based assessments, candidates must comply with
the following regulations:

(i) There must be no communication, either spoken or written, between candidates
during the period of examination.

(i)  Candidates must not share information about the contents of the assessment with
other students or third parties.

(iii) Candidates must not save, replay, post or take screenshots of assessments or
suggest answers in any capacity. This includes, but is not limited to, the sharing of
assessment content on social media, chat platforms, gaming platforms, etc.

(iv) Any assessment must be completed by the candidate personally and any work
submitted must be the candidate’s own work

CONCLUDING A NON-INVIGILATED DIGITAL ASSESSMENT

Candidates are responsible for following all school guidance and ensuring that their
assessment submission is the correct version. All submissions will be marked according
to the Universities’ marking and moderation procedures.

Candidates are required to ensure that they write their answers in English, unless a foreign
language has been approved for use within the assessment due to either the assessment’s
nature or special arrangements.

Candidates are required to upload their assessment by the due date and time. Failure to do
s0, and blank or unreadable submissions, will be treated as a non-submission, and marked
as such. If a candidate fails to submit an assessment, they should contact the School as
soon as possible and complete an Absence Report as outlined in the Policy and Procedures
on Student Absence.

At the end of the assessment duration, an additional time allocation must be provided to
allow for the upload of the assessment submission, if appropriate for the assessment (e.g.
time needed to upload a written document when there may be system issues with a large
volume of submissions occurring at the same time). Upload times should be at least 15
minutes and will be clearly indicated to the candidate on the assessment instruction page
(for example, if the assessment is due to be submitted at 1pm the assessment link remains
open to 1.15pm and no penalties applied during this additional time).Assessments
uploaded beyond this window will normally be treated as a non-submission or penalties
applied as appropriate.

LATE SUBMISSIONS OF NON-INVIGILATED DIGITAL ASSESSMENTS
Schools will be responsible for ensuring that information regarding submissions windows,

and upload times, are effectively communicated to candidates and that the appropriate
settings are applied within the VLE.
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5.5.2 Submissions received after the end of a scheduled assessment will be regarded as a late
submission and penalties applied as outlined in the Policy and Procedures on Extensions
and Penalties for Unauthorised Late Submissions of Coursework or hon-submission as
appropriate.

5.5.3 Where a candidate uploads their submission after the end of the specified upload time,
they must provide furtherinformation to the School contact as identified in the Assessment
information for the reason for their late submission and complete an Absence Report as
outlined in the Policy and Procedures on Student Absence.

5.6 TECHNICAL DIFFICULTIES DURING A NON-INVIGILATED DIGITAL ASSESSMENT

5.6.1 The University reserve the right to cancel any digital assessment due to technical
difficulties. Assessments cancelled in this regard will be rescheduled at the earliest
possible opportunity. Schools are responsible for ensuring that candidates are informed in
good time regarding the new date for their assessment.

5.6.2 A candidate who experiences technical difficulties with accessing, checking, submitting or
completing an online assessment should immediately contact the School contact as
identified in the Assessment information. Schools should ensure that this information is
made available to candidates via the front page of their assessment.

5.6.3 In the event of submitting a claim for late or non-submission due to technical issues,
students should support their claim by providing additional evidence, such as a Service
Desk ticket number if they have logged the issue via MyIT or a screenshot illustrating the
problem.
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Appendix A: Assessment taxonomy

Part A — Structure

Formative: Assessment provides feedback and information primarily for the
benefit of students in gauging their knowledge and ability at the time of the
assessment they may include an indicative grade, they do not contribute towards
the final mark for a course or degree classification.

Summative: Assessment provides feedback and information after the learning
process and will include a grade; these grades contribute to the award of credit
and where relevant may be included in the calculation of the degree classification

Invigilated: Assessments carried out with monitoring ensure adherence to
regulations
o Closed: Assessments without access to any additional materials.
= Lockdown: Digital assessment where specialist software to
prevent students from accessing unauthorised resources during the
assessment.
o Open: Assessments that allow the use of textbooks, notes or digital
resources.
Non-invigilated: Assessments that are taken without supervision, allowing
students to complete them independently, often in a setting of their choice, and
typically without real-time monitoring for academic integrity.

Timed: These assessments must be completed within a specified time limit, which
could be a single set time (e.g., a two-hour assessment scheduled at 10 a.m.) or a
flexible window (e.g., a two-hour assessment available to start anytime within a 24-
hour period). Where an assessment is to be completed within a specified time
window this would ordinarily be no more than a 72 hour window. Timed
assessments emphasise time management and a student’s ability to perform
under pressure, often reflecting real-world scenarios where responses need to be
both accurate and time efficient.

Non-Timed: Assessment that provides students the flexibility to complete activities
without a fixed time constraint still includes a clear submission deadline. This
approach allows students to work at their own pace within the allocated timeframe,
emphasising the quality and depth of their responses over the speed of completion
while ensuring timely submission

Pre-released: Assessments where students receive the questions or topics in
advance, allowing them to prepare responses using their study materials ahead of
the assessment submission. This description specifically refers to situations where
students are given the actual questions they are required to address in the
assessment.

Unseen: Assessments where students are presented with questions they have not
encountered ahead of the assessment, requiring them to demonstrate their knowledge and
critical thinking skills without prior preparation

Handwritten: Assessment format in which students respond to questions using
written answers, typically involving the use of pen or pencil

Digital: Assessments administered on electronic devices, where students’
complete questions using software applications (not scanning of paper based) may
also be conducted via the internet, where students’ complete questions and submit
their responses using electronic devices

Oral: Assessment where students are required to verbally respond to questions
posed by an examiner or a panel.

Practical: Assessment where student are observed conducting specific task, may
also include elements of oral aassessment within the practical

Group: Any assessment which involves students collaborating in teams to
complete (can be pairs or larger groups)
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e Individual: Any assessment which where each student is responsible for
completing a task or project independently

Part B —

Assessment Descriptor

Some Example approaches (not
exhaustive)

Extended Writing Tasks:
Assessments requiring in-depth
written responses (minimum 1000
words).

Essays: Analytical or argumentative pieces
on a specific topic.

Reflective writing: exploring and analysing
personal experiences, thoughts, or learning
to gain deeper understanding and insights.
Creative writing: crafting original narratives,
poems, or other literary works that
emphasise imagination, expression, and
storytelling rather than purely factual or
technical content

Research Papers: In-depth studies on a
topic, often requiring literature reviews and
original research.

Reports: Structured report format, often
simulating the expectations and standards of
professional practice in their field (i.e. Grant
applications, technical reports).

Lab book/research journal: Detailed record
of practical work, including experiments,
procedures, observations, results, and
analyses

Dissertations/Theses: Comprehensive,
original research projects that contribute new
knowledge to a field.

Brief Writing Tasks:
Assessments requiring brief written
responses (less than 1000 words).

Short Answer Questions: Students respond
to questions with concise answers, typically
a few sentences or brief paragraph long.
Discussion Board Posts: Online platforms
where students write brief responses or
contributions to discussion prompts,
engaging with their peers.

Response Papers: Brief written responses to
prompts or questions about a specific
reading or topic, focusing on key ideas

Objective Assessments:
Assessment where the questions
or tasks have predetermined
correct answers they usually test
specific knowledge or skills rather
than subjective analysis or
extended explanations.

Multiple-Choice Questions (MCQ)
Single-Best-Answer (SBA)

True/False

Fill-in-the-Blanks

Matching Exercises

Very Short Answer (Maximum 20 Words)

Performance-Based / Practical
Assessments:

Evaluations that measure students'
ability to apply skills often reflecting
real-world scenarios.

Professional Practice Assessments:
Evaluations in fields like healthcare or
education, assessing practical skills and
decision-making in professional settings, or
role play within these types of settings.
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Practical Assessments: Evaluations based
on the application of skills or knowledge,
often in a laboratory, field setting,
placements or performance space

Musical Performance: Evaluating students’
proficiency in playing an instrument or
singing, focusing on technical skill,
interpretation, and expression.

Computer Programming Exercise:
Evaluating student coding skills by writing,
testing, or debugging software to complete
specific tasks or solve problems.

Presentations:

Assessments that require students
to prepare and deliver an oral and
/or visual presentation on a specific
topic.

Oral: Delivered synchronously in person or
via video or pre-recorded, these
presentations assess students' verbal
communication skills, confidence, and ability
to effectively convey information. May or
may not also be accompanied by visual
element i.e. PowerPoint slides, artefact
diplays.

Poster presentations: Students create visual
posters that concisely summarise research,
findings, or ideas, may or may not also be
accompanied by a brief synchronous or pre-
recorded oral explanation

Musical or Artistic performance: Involve a
live performance (in person or recorded)
where they showcase technical or
interpretive skills, such as playing an
instrument, acting, or dance, assessed on
aspects like skill, expression, and creativity.

Portfolios / Cumulative
Assessments:

Portfolios may include a range of
materials that collectively illustrate
the student’s progression within a
subject area, portfolios often
involve progression marking.

Materials could include written assignments,
projects, creative works, reflections, and
feedback

Peer Assessment:

Evaluation of a student's work by
fellow students, providing feedback
and grading. Can also assessment
of student ability to provide peer
assessment

Discussion Forums or Blogs — Peers provide
feedback on each other’s discussion
contributions or reflective blog post

Group Projects with Peer Evaluation —
Students assess each other's contributions
to a group project.

Presentations with Peer Feedback — Peers
evaluate and provide constructive comments
on oral or poster presentations.

Self-Assessment:

Students evaluate their own work
and learning processes. Can also
assess of student ability to self-
assess

Self-Graded Quizzes — Students complete a
quiz and then review their answers against a
provided answer key.

Personal Learning Goals — Students set
learning objectives at the start of a course
and evaluate their progress at the end.
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e Rubric-Based Self-Assessment — Students
use a grading rubric to assess their own
work before submission.

e Strengths and Weaknesses Analysis —
Students analyze their skills and areas for
improvement in a specific subject or task.

e Portfolio Review — Students compile and
assess their own work over time to track
development.

Where an assessment consists of more than one type, such as a test with both multiple-choice
elements and short-answer questions, it should be categorised based on the predominant type. The
predominant type is determined as the question format that contributes the greatest proportion of
marks. At the discretion of the course coordinator, exceptions may be made if a different
categorisation is deemed more appropriate based on the nature of the assessment. Additional
descriptions of the question types must be clearly communicated to students alongside the standard
description
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