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1.0 Introduction
This guidance document outlines steps the University, and its managerial teams could follow to ensure an aligned approach to managing weather events which may present a risk to student and staff welfare, University operations and property.
2.0 [bookmark: _Toc208566142]Scope of Guidance
This document outlines the approach the University of Aberdeen (UoA) should take in the event of a weather system impacting the campus and/or student accommodation, which would require precautionary or additional controls to be put in place to ensure staff and student safety.
3.0 Severe Weather
Extreme or severe weather occurs when weather is significantly different from the expected weather pattern. This document uses the Met Office’s definitions and assessment of weather warnings.   

The University must be prepared to respond to severe weather incidents in two ways; 
· Support to protect the health and safety of the University community. 
· Maintain campus property to reduce the likelihood of damage.

4.0 [bookmark: _Toc208566143]Key Aims in the Event of Severe Weather
· Protect and save lives 
· Protect working within facilities on campus 
· Minimise disruption 
· Inform and reassure the University community

5.0 [bookmark: _Toc208566144]Notification 
The Met Office is responsible for issuing weather warnings, which warn of impacts caused by severe weather. The warnings are designed to let people, businesses, emergency responders and governments know what weather is in store and what the impacts of that weather could be. The Met Office operates 24 hours a day, 365 days a year so warnings can be issued at any time. 

Warnings are listed up to seven days ahead for rain, thunderstorms, wind, snow,
lightning, ice, extreme heat and fog, however, they may change at short notice. 
 









There are three Met Office levels of weather warning. 

	Yellow Warning
	A yellow warning can be issued for a range of weather situations when it is likely that the weather will cause some low-level disruption. 
 
ACTION: It is important to check the details to see which steps you could take to prepare. 

	Amber Warning
	There is an increased likelihood of impacts from severe weather, which could potentially disrupt plans. 
 
ACTION: You should change plans that could be impacted by the weather and take action to protect yourself and University property. 

	Red Warning
	Dangerous weather is expected. Potential risk to life and property. 
 
ACTION: You should take direct action to keep yourself, staff, students and visitors safe from the impacts of the weather. It’s likely there will be a risk to life, as well as substantial disruption to travel and infrastructure. 
 



6.0 [bookmark: _Toc208566145]Communication
Line Managers will provide clear instructions to staff on reporting arrangements for 
occurrences of late or non-arrival of staff at their main place of work due to severe weather conditions (see Severe Weather Policy) as required.
 
In the unlikely event of a full university closure or partial closure of a campus, all staff and service users will be communicated to as soon as is practicable by the Chief Operating Officer or their nominee. In the event of a local closure, e.g., a site or building due to a severe weather event, this will be communicated to those staff and service users directly affected by an appropriate line manager. (Key considerations for management are set out in Appendix A). 
 
In the event that weather conditions deteriorate during the working day, the Chief Operating Officer, or nominated Deputy will consider with relevant colleagues if it is necessary to advise staff to leave early and will communicate this message to the University community. 

Advice and support can be sought from the University’s Communications team.

7.0 [bookmark: _Toc208566146]Prepare, Respond and Recover
[bookmark: _Toc208566147]Prepare 
Local teams must monitor weather reporting as part of their overall management processes. When formal weather warnings are issued, teams should ensure that all appropriate mitigations have been put in place and that all local processes to respond to an incident are understood and put on a watching brief, if appropriate. It is expected that Line Managers will respond to Met Office Weather Warnings as required in line with their core activities and communicate the response to impacted staff and service users accordingly.  
 
[bookmark: _Toc208566148]Respond 
The ‘University’s Severe Weather Policy’ sets out the how the University will respond in relation to its responsibilities of the University and its staff. However, it is not possible to cover every eventuality, and the University will provide additional guidance and advice to staff during periods of severe weather where considered necessary. The Chief Operating Officer, or nominated deputy, may cascade guidance in line with this document and the level of threat posed. 
 
Teams should be prepared and ready to activate local plans. Using a line management cascade, staff should be advised by their manager or supervisor of the closure arrangements for their staff group. 
 
[bookmark: _Toc208566149]Recover 
Any post-weather event issues relating to the physical estate should be logged with Estates and Facilities in the first instance. 
 
After an incident it is important to review what has happened, learn from success and failures, and to reduce the likelihood of it happening again. This information can be used to revise incident response documentation. A review or lessons learned should be conducted after an incident is resolved A lessons learned template is provided on the Incident Response SharePoint site.
8.0 [bookmark: _Toc208566150][bookmark: _Hlk208565920]References

	Document Number 
	Document Name 

	N/A
	The Met Office (When and Why do we issue warnings) 

	N/A
	 The University Severe Weather Policy 

	N/A
	FAQs for staff (the University Resilience Winter Planning Page) 

	N/A
	Procedure for Restricting Access to Parts of Buildings (contact E&F)

	N/A
	Severe Weather Protocol – Estates Activities (contact E&F)



9.0 [bookmark: _Toc208566151]Appendix A
[bookmark: _Toc208566152]Key Considerations

The following issues and impacts of closure should be considered as part of the process: 

· Consider whether staff and students can safely travel home, and key staff can safely travel to and from campus during closure periods 
· Consider alternative accommodation arrangements for those who cannot safely travel home
· Consider impacts on key teaching and research activities, such as exams.  This very much depends on variable contexts and timings in the academic year  
· Consider impacts on provision of key services – catering, Libraries, student and staff welfare, student in residences etc 
· Consider impacts on any events or related activities taking place – Grads, exams, conferences, lectures, institutional events, high profile activities, Open Days/Offer Holder days etc 
· Consider impacts on 24-hour facilities such as computer classrooms, Macrobert etc.
· Consider impacts on sports fixtures taking place through Aberdeen Sports Village (ASV).
Doc Number: RES-GN-003 
Revision: 1
Date: Sept 2025



image1.png




image2.png
1495





