SERB application check list
All sections of this checklist should be completed and uploaded to the document section of Worktribe. It is recommended that you use the SERB protocol template which can be downloaded from www.abdn.ac.uk/staffnet/serb
	Worktribe Number:
	Applicant Name:

	General - Required
	Comment

	Is the project research? (See “Research vs Evaluation vs Audit”, in SERB Guidance 01, available at www.abdn.ac.uk/serb. If you remain unsure, contact serb@abdn.ac.uk for guidance)
	

	Has evidence of favourable peer-review been included? (compulsory for all applications)
	

	Has evidence of research integrity and ethics training been included for the main study team?
	

	General - Optional
	Comment

	If the study involves international data collection, has the relevant DPA been completed? (put in N/A if not required)
	

	Protocol
	Comment

	Has the protocol been signed and dated by the Chief Investigator?  (For student applications, this must be the supervisor.)
	

	Have you used the SERB protocol? If no, please answer the next 2 questions. 
	

	Is paragraph numbering in place and correct?
	

	Are there page numbers?
	

	Associated documents
	Comment

	Are they all present and correct in Worktribe? 
	

	If the study is multi-phase (e.g., questionnaire then focus groups), are there documents for all components?
	

	Do the documents uploaded to Worktribe match the list of associated documents in the protocol?
(If not using the SERB protocol template, please submit as a separate list.)
	

	Is the university logo on all participant-facing documents?
	

	Document version control
	Comment

	Is there version control for all documents?
	

	If first submission of any document is not v.1, please state why.
	





To be completed by SERB:
	Decision:
	

	Actions required by applicant
	

	Outcome
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