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1	UNIVERSITY COLLECTIONS PURPOSE
Since 1495, the University of Aberdeen has been open to all and dedicated to the pursuit of truth in the service of others. University Collections supports this foundational purpose, aiming to curate, enable, innovate and promote access for all to the University’s internationally important archives, rare books and museum collections for teaching, research and public engagement. 


2	AIMS OF ENGAGEMENT
2.1 	Principles
[bookmark: _Hlk205305010]Object-based learning can challenge people to think about the world in new ways, to develop a sense of wonder, skills of observation and investigation, rigorous thinking, and the opportunity to form and express informed opinions. The exhibitions, events and learning programmes therefore have a principal focus on using the collections, with a risk-based approach being taken when designing activities (including exhibitions, collections close-ups and handling activities) to balance the care of the collections with the impact they can have. Care will also be taken to ensure that the opportunities for challenging thinking are undertaken in a respectful and caring environment that ensures the safety and well-being of all participants. Public engagement activities will work within the University’s policy framework, particularly highlighting the Equality, Diversity and Inclusion Policy, the Events and Speaker Policy, the Health, Safety and Wellbeing Policy, and the Protection of Vulnerable Groups Policy.

2.2	Inclusion, collaboration and partnerships
[bookmark: _Hlk204607954]The programmes will be designed to be accessible for those with additional physical, intellectual, sensory and emotional needs, and the interpretation will accommodate a variety of learning styles. Exhibitions, events and engagement activities will be planned to be engaging and to offer a forum for informed discussion, and will normally include opportunities for feedback. As topics may be challenging or sensitive to some visitors and participants, it is essential that they are managed as opportunities for respectful behaviour. If an exhibition or event is considered to raise particular risks, a specific risk assessment will be developed and mitigations identified. University Collections will seek out and respond to appropriate opportunities for collaboration, maintain good communication and relationships with existing partners, and take advantage of networking opportunities both locally and further afield. Programming will particularly take account of the programmes of other organisations in Aberdeen and North-East Scotland. Collaboration will include exhibitions and events produced in partnership with University staff and students, showcasing University research, and in partnership with communities with links to the collections, ensuring that a diverse range of backgrounds and experiences are represented.

2.3 	Principles of collaboration and community engagement
Community engagement projects are distinct from general volunteering opportunities (see Volunteering Policy) in that community engagement projects start with identifying potential collaboration with members of a particular community, whereas volunteering projects start with identifying a particular task for which no specific background is required other than task-related skills. Priorities for community engagement include:
· Communities that have historically been marginalised from archives, museum and rare book collections
· Student communities, societies or groups that have links to specific collections
· Local communities in Aberdeen and North East Scotland that have links to specific collections
· Originating/source communities that have links to specific collections 

2.4	Acknowledgment and payment
Programming will involve collaborators as co-producers whenever possible. Interpretation and publicity will clearly acknowledge the contributions of all involved, identifying contributors by name unless they prefer to remain anonymous. Out-of-pocket expenses will be recompensed if agreed in advance. University Collections aims to recompense people where their contribution is not already appropriately rewarded, using Creative Scotland’s Fair Pay: Rates of Pay Signposting Guide, and following the University’s Expenses and Benefits Policy. Where collaboration forms part of their employment, people will not receive payment for their time. Students who collaborate with University Collections as part of credit bearing courses will not be reimbursed, as the work forms part of their educational offer, but students may also undertake paid collaborative work through the Student Ambassador scheme.


3.	EXHIBITIONS
3.1	Exhibition aims
The main aim of the exhibition programme is the display and interpretation of original material from the University’s collections of archives, museum objects and rare books. As befits a higher education institution, exhibitions will aim to challenge and inspire, will be based on rigorous research, involving academic and community experts whenever possible, and will clearly acknowledge the contributions of all involved. To support exhibition interpretation, and if facilities, resources and security allow, exhibitions may be supported by items borrowed from other museums, institutions and individuals. Exhibitions of art by contemporary artists are only considered where there is a substantial link to University collections or research. Exhibitions are non-commercial, so works on display or associated materials will not be available for sale. 

3.2	Exhibition venues
The Zoology Museum is the main permanent exhibition venue, while the venue for major temporary exhibitions is the Sir Duncan Rice Library Gallery. Smaller exhibitions may be held in the ground floor of the Sir Duncan Rice Library, while small exhibits may occasionally be hosted elsewhere. The selection of venue depends on its ability to provide appropriate collection care and maximise visitor access. Larger exhibitions such as those in the Sir Duncan Rice Library Gallery are associated with a programme of related activities and events. See Appendix 1 for details of venues.

3.3 	Online exhibitions
Online exhibitions are hosted on the domain exhibitions.abdn.ac.uk using the Omeka application implemented by University Collections staff. This can host still images, sound files, video etc,. but does not provide an immersive 3D experience. Online exhibitions are assessed following the same process as physical exhibitions and similar requirements apply. When deciding whether to host an online exhibition, special consideration will be given to the availability or cost of production of digital resources required (images of collection objects, audio/video files etc.), as well as the staff resource required for curation. Online exhibitions may be stand-alone (with no corresponding physical display); they may have a small accompanying display that advertises the exhibition; or they may be an online version of a large physical exhibition. 

3.4 	Exhibition proposals 
Exhibitions are based on collaborative working by staff of University Collections and often other people. Proposals should therefore involve early and wide-ranging discussion across the University Collections team, as well as consultation with other relevant people. Exhibition proposals should be made using the Exhibition Proposal Form (see appendix 4), usually following an initial informal discussion with the Exhibitions and Public Programming Manager or delegated staff. University Collections staff may provide advice and guidance on creating the proposal, but an exhibition is not agreed until a proposal form has been submitted, evaluated and accepted in writing. Applicants for research grants and other external funding that include exhibitions or events making use of the collections or the facilities of University Collections must discuss proposals with the Exhibitions and Public Programming Manager or delegated staff and have in principle agreement before applications are submitted. This ensures that the proposed project is viable and that costs and logistics are properly considered.

3.5 	Exhibition management
Discussion about the roles of University Collections staff and others, such as the appointment of co-curators, in planning exhibitions should be discussed and agreed at as early a stage as possible, following the project management approach outline in appendix 2. Responsibility for interpretation and content lies with University Collections, with input from co-curators. Copyright in materials created for exhibitions and events belongs to the University of Aberdeen unless agreed otherwise. Most exhibitions are planned as projects, following the University’s project management methodology. 

3.6	Environmental responsibility
The environmental impact of the programme will be mitigated whenever possible by using locally produced and sustainable materials, recycling exhibition materials, and using shared transport for loans, as well as identifying further opportunities for improved ways of working that have a lesser environmental impact.

3.7 	Visitor welcome and responsibilities
Everyone is welcome to University Collections venues and entrance to all exhibition venues is free of charge. The contribution of visitors to the creation of knowledge is also recognised, including the variety of knowledge, understanding and learning styles they bring. Photography of people participating in exhibitions, events and other activities may only be taken with their permission, and in the case of children, that of their parent or guardian. Visitors who act in a dangerous, abusive, or disruptive way may be asked to leave by University staff, including support from University Security.


4 	EVENTS 
4.1 	Principles
Like exhibitions, the events programmes aim to provide high quality engagement with the University’s collections and associated current ideas. The events and engagement programmes bring particular opportunities to engage with people who do not engage with exhibitions and so assists in widening access and ensuring equity of access. Working with the Volunteering Operational Policy, volunteers may contribute to the planning, delivery and evaluation of the events and engagement programme. Wherever possible, events will be free to attend, though a charge can be made to enable the recovery of costs, such as payment for facilitators. In response to animal welfare concerns, non-domesticated species will not be used at events.

4.2 	Types of event
The permanent exhibition in the Zoology Museum and changing exhibition programme in the Sir Duncan Rice Library Gallery forms the core of the informal public engagement programme, with activities  designed to be appropriate for the audiences identified for the exhibition. A second strand of the events programme lies in engagement with the collection within University and other festivals, contributing to the University’s strategies for widening access, and regional engagement. A third strand focuses on public engagement with research linked to the collections, and may include collaboration with the Public Engagement with Research Unit, the Events team and Development and Alumni Relations Office.

4.3	Venues and online engagement
Events mainly take place in the Zoology Museum - which offers particular opportunities to engage with local residents and families- and in the Sir Duncan Rice Library. Off-site activities may also be organised where this would enable engagement with audiences that otherwise find university venues difficult to access. Online events may be hybrid online/physical, or online only. Hybrid events require additional staffing to ensure a good audience experience for both online and physical attendees, with close attention paid to online security and the safety of participants. Physical in-person talks are also sometimes recorded for subsequent online access. 

4.4 	Collections close-ups
Proposals for exhibitions of very short duration to support a specific conference, workshop or event are not usually appropriate due to the preparation time, cost involved, or the topic being of specialist interest. An effective and popular alternative is therefore a ‘collections close-up’ (sometimes known as ‘pop-up exhibitions’) in the Collections Seminar Room, with items laid out for people attending to view items with a curator on hand. 


5 	MARKETING AND SOCIAL MEDIA
5.1 	Social media 
Social media is used for marketing exhibitions and events, for communicating news about University Collections, and for building online engagement with the work of University Collections. This is aided by using a coherent voice and identity that is consistent with the overall public engagement aims, using @uoacollections as the main identity, and with a focus on Facebook and Instagram. Close collaboration with the University’s Communications team, including Digital Communications, encourages mutually beneficial activities with institutional social media and supports student recruitment and engagement.

5.2 	Advertising and publicity
Exhibition posters must include the University logo and charity number. If displaying items from the museum collections, the Recognised Collection of National Significance and Scottish Funding Council logos will also be used, while significant funders or partners may be similarly acknowledged. Media releases and engagement are managed in collaboration with the University Communications team. 


6	LOANS OUT AND TOURING EXHIBITIONS
Loans of individual objects from the collection for display in museum and similar venues elsewhere are regularly managed by museum staff. While loans of small numbers of items from the collections will be considered, the curation of exhibitions off-campus and touring exhibitions is not normally considered other than as part of a major funded project. Loans out will be considered where security and environmental conditions for displaying the objects can be fully met and if sufficient staff time is available to support the loan. The borrower is responsible for meeting staff costs, insurance costs and transport costs. See Collections Documentation Policy. 


7	FORMAL EDUCATION PROGRAMME
7.1 	Formal learning 
The collections and associated knowledge and skills can be the focus for a variety of learning opportunities in primary and secondary schools, and third sector organisations. In all cases, the focus is on the learning deriving from encounters with the collections. The Research and Academic Engagement Operational Policy sets out arrangements for research and teaching within the University of Aberdeen and other tertiary education organisations, while the Volunteering Operational Policy sets out arrangements for volunteering, internships and work placements by students and other people. 

7.2	Programme for schools and other groups 
The focus of the service lies in direct engagement of learners with the collections through object-based learning. This includes those on public display in the Zoology Museum and Sir Duncan Rice Library Gallery, as well as items in reserve collections identified as being of particular value for learning. Learning opportunities relating to the Zoology Museum are developed and delivered in association with the Aberdeen Biodiversity Centre of the School of Biological Sciences, which has its own collection of specimens that are suitable for handling.

The service to primary and secondary schools focuses on supporting the Curriculum for Excellence, and has a particular focus on engagement with local schools in the St Machar Academy Associated Schools Group and other schools with pupils living in places that are recorded by the Scottish Index of Multiple Deprivation as being in the 20% most deprived areas. The emphasis is on visits to the University, but sustained projects with specific schools may see items in the collection taken to schools.
  
7.3 	Student engagement
Alongside learning opportunities planned within academic programmes (see Research and Academic Engagement Operational Policy), volunteering opportunities and sometimes paid internships (See Volunteering Operational Policy) are offered to University of Aberdeen students. University Collections will also work with selected student societies to provide specific opportunities for their members, such as focusing on the themes of specific exhibitions and events. Particular efforts will be made to ensure that this supports widening access and inclusion. 

7.4 	Thomas Reid Collecting Prize
The Thomas Reid Collecting Prize is open to University of Aberdeen students. It is part of the Scottish Universities Book Collecting Prize Scheme, intended to encourage the collection of the printed word in physical form among students of Scotland's ancient universities. Applications may include the printed word in any physical form, from books to match tickets to film posters, while the collection can be of any size, and does not have to be complete by the date of submission but does need to belong to the applicant. The winner will be awarded £500 to spend on growing their own collection. They will also work with University Collections staff to identify items worth up to £250 which will enhance the University collections. The prize will be offered to a registered student at the University of Aberdeen. Entries will be judged by a panel drawn from University Collections, Development and Alumni Relations University of Aberdeen, and relevant academic disciplines. The award will be based on the interest, originality, thoughtfulness, creativity and importance of the collection, and the vision of the collector. The age, size and monetary value of the collection will not be relevant criteria. 


8	FEEDBACK, EVALUATION AND REVIEW
Evaluation is integrated into the exhibition, events, and engagement programme at all stages of planning and delivery, and involves both self-reflection and audience feedback, as well as statistical analysis. The programme is constantly evolving because of the evaluation process and can build on its own successes and adapt to new practices and structures where necessary, and where possible within the constraints of venue, budget, and resources. Exhibitions and events should be accompanied by a proportionate evaluation strategy, which may include opportunities for formal and informal feedback from visitors and participants, and academic or evaluative projects. Such studies should follow the standards and principles in the Research Governance Handbook, including ethical review where required.


9	POLICY RESPONSIBILITY AND REVIEW
This operational policy will be reviewed at least annually by the Management Team of University Collections, with changes to be approved by the Directorate of Digital and Information Services Leadership Team. Associated forms, guidance and charges will be consistent with this operational policy and are approved by the Management Team of University Collections.


APPENDIX 1 – VENUES AND ACCESS ASSESSMENTS

1	Zoology Museum 
The Zoology Museum in the Zoology Building hosts a permanent exhibition of zoological specimens in an upper and lower gallery, open to the public during normal building opening hours. The Zoology Museum and Zoology Building foyer do not host a regular programme of changing exhibitions.
 
The permanent Zoology exhibition displays a wide variety of animal specimens arranged in taxonomic order. The quality of the exhibition experience has been enhanced by a series of funded projects, including installation of a ramp in 2025 to enable level access throughout the museum. Visitor numbers are monitored with an electronic counter, and written visitor comments are collected.

The Zoology Museum works closely with the Aberdeen Biodiversity Centre, an outreach facility managed by School of Biological Sciences which includes a collection of handling specimens. The museum and building foyer can be used for public engagement events (provided compatible with other building uses), and events are often also run in tandem with the Aberdeen Biodiversity Centre and/or Cruickshank Botanic Gardens.

[bookmark: _Hlk205307868]There is an accessible toilet and baby changing facilities on the main floor, and a lift within the building, while level access is possible from the Cruickshank Botanic Garden and by lift from the Tillydrone Avenue car park although this lift requires staff to be present to operate it. There are currently no refreshment facilities for visitors in the Zoology Building. Car parking by visitors in university car parks is not possible Monday to Friday during term time, other than for people registered as disabled. Visitor parking is available, for a charge, at weekends and outside University term time (including over the summer holidays).

2	Sir Duncan Rice Library
The Gallery in the Sir Duncan Rice Library is the principal venue for collections-based changing exhibitions managed by the University Collections staff. Exhibitions in the Gallery are designed to have a popular appeal to a general audience. Where possible, exhibitions are co-curated with academic experts and relevant community members. Exhibitions in the Sir Duncan Rice Library gallery space will normally run for 6-12 months, with opening hours and the length determined by conservation and resource requirements, alongside opportunities for increasing engagement.

The Gallery is a purpose-built exhibition space comprising a running length of 35 metres (total floor space of 88m2), with controllable lighting track and audio-visual system. It has movable equipment including museum- standard display cases, freestanding panel stands, projectors, sound domes, seating and assorted other display equipment. It is a secured space and environmentally monitored, making it suitable for the display of high value/fragile objects. Visitor numbers are monitored with an electronic counter, and written visitor comments are collected.  

Small exhibits of items from the collection also can be held using individual display cases on the ground floor of the Sir Duncan Rice Library, normally programmed to run for about 6 months The conditions are not suitable for exhibitions of archival material or rare books, though facsimiles may be used. Visitor numbers are not monitored. 

There is a variety of spaces suitable for public engagement events, including the Seminar Room on the lower ground floor, the Craig Suite on the seventh floor, the open areas of the ground floor, and the exhibition gallery itself.

There is level access throughout the building, with accessible toilets and baby changing facilities on all floors. There is a café on the ground floor open during the week where visitors can purchase refreshments. Car parking by visitors in University car parks is not possible Monday to Friday during term time, other than for people registered as disabled. Visitor parking is available, for a charge, at weekends and outside University term time (including during the summer holidays). 

3	Other venues with permanent exhibitions
Items from the collections are in display in some University buildings. There is level access to all these venues, which also have accessible toilets. Visitor numbers to most of these venues are not monitored, nor are most of them principally designed to be open to the public. Most of these venues have significant environmental restrictions (especially light levels) and security restrictions. Any future changes and upgrades to these displays will consider staffing levels and existing commitments, and would probably require external funding.
 
· The main floor of James Mackay Hall in King’s College is open to the public and includes a permanent display of a selection of works of art, ‘Images of North’, while some cases have been installed to act as an introduction to the collections and to locations where they can be viewed in Old Aberdeen. 

· The Science Teaching Hub hosts a small permanent display of items from across the science collections, with the ground floor cases having the theme of observe:experiment:model and the first-floor focused displays on particular aspects to demonstrate inter-disciplinary perspectives.

· There is a small permanent displays of material from the Geology collections on the first floor of the Meston building. 

· There is a small permanent display of scientific instruments in the foyer of the Fraser Noble building. 

· There is a small exhibit of Chinese items in the Confucius Institute. 

· The Anatomy Museum, in the Suttie Centre on the Foresterhill campus, functions as a teaching resource for Medicine. It has restricted access under the Anatomy Licence, but includes interpretative displays of the Anatomy collections, created and maintained by Anatomy staff. The Anatomy Museum keeps a record of visitors who sign in to view the displays. The cases in the atrium and foyer of the Suttie Centre are not suitable for displaying material in the University Collections owing to environmental and security conditions. 

· A case outside the Medical Library in the Polwarth Building has a permanent small display of medical instruments. 

4.	Art on display in University buildings and outdoors on campus
Works from the University collections are hung in many buildings in Old Aberdeen and Foresterhill. Renovations, changes in room uses, loans for exhibitions elsewhere and new acquisitions can result in changes to works displayed in buildings. Some are in publicly accessible areas such as building foyers, some are in areas visitable by special arrangement (notably the Linklater Rooms) and others are in staff only areas and individual offices. 'To request artwork to be displayed on campus, contact collections@abdn.ac.uk. Requests for display of artwork should be made to the Head of University Collections. A number of permanent outdoor artworks are located in Old Aberdeen campus in publicly accessible areas. A programme of labelling is enhancing the interpretation of the indoor and outdoor art collections.

5	Additional venue
A proposal is being developed for a major exhibition venue in Old Aberdeen to provide permanent displays drawn from the collections, including an introductory exhibition to the University and Old Aberdeen. This is being developed in conjunction with the Public Engagement with Research Unit, Honorary Academic Fellows and others. 





APPENDIX 2	EXHIBITION MANAGEMENT

The exhibition programme is led by the Exhibitions and Public Programming Manager. The exhibition programme for all museum venues is normally planned at least 12 months in advance (up to 24 months for major exhibitions in the Gallery. Proposals exceeding a total budget of £6000 for exhibitions in the Gallery or £700 for smaller displays in other venues will normally only be considered if additional resources are guaranteed. Proposal should be made using the Exhibition Proposal form (see appendix 4).

Responsibility for the selection of exhibition and event proposals lies with the Management Team of University Collections, with input from public engagement staff, in accordance with the following criteria:
· relevance to the University Collections holdings
· intellectual quality of the theme/subject matter of the proposal
· relationship to the existing programme and related engagement programmes
· contribution to enhancing diversity and inclusivity of the programme, including commitments within the University’s Gaelic Language Plan 
· security and conservation requirements of the material proposed for display
· availability of staff and financial resources 
· environmental impact of the exhibition
· engagement and publicity opportunities arising from the exhibition

Following the approval of an exhibition or major activity, the project is initiated with a meeting of a Project Board, which reports to the Management Team of University Collections. The Board for an exhibition will normally consist of a project sponsor (who will chair meetings of Board and Team and will normally be the Exhibitions and Public Programmes Manager), a project manager, an interpretation curator, a lead collections curator, with project assurance normally the responsibility of the Head of University Collections.

Where someone makes a significant contribution to an exhibition, they may be acknowledged as a Co-Curator. They would normally be the person who proposed an exhibition or is asked to develop the proposal, and would make a substantial contribution to the exhibition through participation in project team and other meetings, writing and editing interpretive text, commenting on design, and participating in the selection of material to be used. They may also help identify and secure items to be borrowed and may also assist in securing external funding for an exhibition. They will be named as a Co-curator in the acknowledgments. If appointed, a designated Co-curator will be a member of the project board.

Other people may assist in the co-production of exhibitions and events as advisers. They would normally participate in a preliminary meeting, making suggestions for content and resources, and may be approached for specific queries during the course of the project. They would not be expected to be consulted on exhibition design, the compilation of the object list, or to edit extensive interpretive text. They will normally be acknowledged by name in the exhibition. 
Roles must be clearly defined at the outset, though changes can be made during the project (e.g. the addition of Co-Curators and Advisers, or changes to membership of the Project Team) and reported to the Management Team of University Collections. It is possible for one person to take on two roles, but the roles must be kept distinct. The interpretive strategy will include a consideration of the intended audience, including audience segmentation by motivation as well as demographics. The initial meeting will decide:
· Venue and dates
· Outline interpretive strategy and audience focus
· Key individual roles and responsibilities
· Project Board and Project Team membership
· Draft deadlines (including Project Team meeting schedule)
· Initial Risk Register  

A second board meeting may be required to clarify and confirm these aspects. Subsequently, issues will normally be considered by the Project Team, with a Project Board meeting only called if there are significant changes, and a final review meeting a couple of weeks after the exhibition has closed.

APPENDIX 3 	DIFFERENT TYPES OF DISPLAY 	

	Type of display
	Suitability
	Usual venue 
	Responsibilities
	Run time
	Budget
	Minimum preparation time 

	Collections close-up
	The recommended option for accompanying conferences and other events that last a short period of time and/or have a specialist audience. 

It is a ‘show and tell’ style display, with objects or books laid out on a table for visitors to view. 
	University Collections Seminar Room.
	University Collections is responsible for deciding on suitability of items and setting up and staffing the event.

The proposer is responsible for suggesting items to be displayed. 

	Normally 2 hours
	None
	Usually 3 months 

	Small display of one or two items from the collections 
	Suitable for small displays of museum objects, or facsimiles of archives or rare books, that have a wide public appeal. 

Displays may relate to university research, student projects, community outreach etc.


	A small display case can be used on the ground floor of the Sir Duncan Rice Library. 
	University Collections is responsible for all aspects of the exhibition including storyline, interpretation, design, and publicity. The University Collections team will liaise regularly with the University Librarian to inform and discuss plans. 

The proposer is responsible for suggesting items to be displayed and drafting interpretive content..



	Normally 2 months (may be shorter due to conservation requirements)
	None

	Usually 3 months



	Display in ground floor foyer, Sir Duncan Rice Library
	[bookmark: _Hlk210118302]Suitable for small exhibitions of objects, archive facsimiles, photographs and/or original artwork associated with the collections, that have a wide public appeal. Can include research-led exhibitions, student-curated exhibitions and community co-curated exhibitions.
 
Security and conservation conditions (e.g. highlight levels) may restrict the items that can be displayed.

	Sir Duncan Rice Library, ground floor foyer (outside Library cafe). One large display case plus interpretive panels.
	University Collections is responsible for all aspects of the exhibition including storyline, interpretation, design, and publicity. The University Collections team will liaise regularly with the University Librarian to inform and discuss plans. 


 
The proposer is responsible for suggesting items to be displayed, draft interpretive content, and ideas for advertising.


	At least 4 months
	£700 

Additional costs require funding from outwith university Collections budgets
	Usually at least 12 months.

	Display in Zoology Museum,
	Suitable for small exhibits relating to current research and teaching relating to the collections.  
 
Security and conservation conditions (e.g. highlight levels) may restrict the items that can be displayed. 
	Zoology Museum foyer (display case) and 2D boards (museum lower gallery).  
	University Collections is responsible for all aspects of the exhibition including storyline, interpretation, design, and publicity.

The proposer is responsible for suggesting items to be displayed, draft interpretive content, and ideas for advertising.

	At least 4 months 
	£300

Additional costs require funding from outwith University Collections budgets
	Usually at least 6 months.

	Major exhibition in Sir Duncan Rice Library gallery
	These exhibitions usually focus on the interpretation of  a number of items from the collections with interpretive panels, graphic design, interactive and AV elements, etc. 

Suitable for most archives, museum objects, and rare books.

This is the only venue that is normally suitable for objects on loan from other archives, museums or rare book collections.













	Sir Duncan Rice Library Gallery.


	[bookmark: _Hlk210119114]University Collections is responsible for all aspects of the exhibition including storyline, interpretation, design, layout, publicity and marketing and an associated events programme. 

Proposers may work in collaboration with University Collections staff as co-curators, making a substantial contribution to the exhibition through participation in project team and other meetings, drafting and checking interpretive text, commenting on design, and participating in the selection of material to be used, including assisting with loans. 

An online exhibition may be proposed to accompany the in-person exhibition. This will be hosted on the domain exhibitions.abdn.ac.uk and will be considered as part of the overall planning of the exhibition.


	Usually  1 year
	£6000 

Additional costs require funding from outwith university Collections budgets
.
	Usually 18-24 months








APPENDIX 4	EXHIBITIONS PROPOSAL FORM
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Exhibition Proposal

Please discuss ideas with University Collections staff before submitting a proposal. The form should be submitted as
soon as possible (see appendix ‘Note on different types of display’) to allow adequate time for planning, production
and marketing. Exhibition proposals will be acknowledged within a week of submission. As proposals are reviewed by
the Management Team of University Collections, with input from public engagement staff, a full response may take up
to three months.

Please answer as fully as possible the following questions and email to uoacollections@abdn.ac.uk. For more
information on how the University of Aberdeen uses any personal information we collect about individuals, how to
exercise your data rights and to contact the Data Protection Officer please visit: Your Rights | About | The University of
Aberdeen

Proposer’s details
Name

Role/ Job title

Institution

Address

Email

Type of exhibit
What type of exhibition or display are you proposing? See Exhibitions and Engagement Policy - Appendix 3 ‘Note on
different types of display’.

O ‘Collections close-up’ (a display of items in the University Collections Seminar Room)
O Small exhibit in a single case in the Sir Duncan Rice Library

O Exhibition in the Sir Duncan Rice Library Ground Floor Foyer

O Major exhibition in the Sir Duncan Rice Library Gallery

O Other (please describe here)
Note: This proposal form is for proposals for exhibitions and displays. If you have ideas for public events, talks,
student engagement activities etc. using the archives, museums or rare book collections, please email

uoacollections@abdn.ac.

Outline

What is the theme and aim of the proposed exhibition or display? The exhibition proposal will be assessed by
considering how it reflects the vision and objectives set out in the Exhibitions and Engagement Policy, and in particular
how it relates to the University's collections, research, and/or teaching..

University of Aberdeen Collections www.abdn.ac.uk/collections
The University of Aberdeen is a charity registered in Scotland, No SC013683.
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Audience

Who are the target audiences for the exhibition or display? Does the exhibition link to existing plans for public
programming, such as an event, conference, talk etc.? How will the proposed exhibition or display maximise
accessibility?

Timescales
When would you ideally like the exhibition or display to be open? Please note any events, anniversaries etc. that the
exhibition or display relates to.

Items to be displayed

What would you like to exhibit from the archival, museum or printed collections? If you know the catalogue numbers of
specific items from the collections, please list here. Otherwise, please give a general overview of the type of material
you would like to exhibit. Please note if there are any items that would need to be borrowed from other institutions. or
other material, such as original artwork?.

Funding/financial support

Indicate if there is guaranteed funding available for this proposal and any potential funding opportunities (including
deadlines). Such funding applications must have in principle agreement with University Collections before they are
submitted.
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Collaboration
Please list any external partners or co-curators that may be involved.

Supporting Information (if required)
Please include or attach any additional information to explain the proposal, such as research papers on which the
exhibition will be based, previous related exhibitions, samples of original artworks, etc.
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