Electronic submission and on-line marking using MyAberdeen
How to.....

1. Create the assignment

In Blackboard-speak, up-loading an item to be assessed is classed as an Assignment and
marking it is Grading.

Setting-up an assignment

Blooen On the course home-page select Assessment from the
AGL2014 (201112 » : B

Stratigraphical
Principles

Stratigraphical Principles

left-hand menu
Announcements

Lo E? Assessment
| Faas > : —
T Course Timetable : V — Build Content ¥

1 Course Information £
[e—— Strafigrephioal Fiincipiss Select the Create Assessment drop-down and select

(D Assignment
Create Assignment You will see the familiar MyAberdeen content box. Give
Assignments are a form of assessment that adds a Column to the Grade Centre. Use the Grade Centre to assign grades and give feedt the ass'gnment a nhame and |nc|ude |nstruct|ons |f you
ks < et wish. Include a due-by date at this stage. Also, make
Bl #ssignment information sure the students use some form of file-naming
# Name and Colour MY eax . .
protocol otherwise you will have many, many
~[romal_[=] [55] [aa Gl Brus|=x|E==|Bg|lEi=EE “ 7 i
=T — s ) T myassessment.docx” &c. A PDF is probably the best
chEL R

format for uploading. In, 2. Assignment Files, there is
the usual facility to add an attachment and in 3
Grading, type “20” in the box.

4, Availability

Make the Assignment Available
This assignment cannot be made available until # is assigned to an individual or group of students.

umasratitemers o oot 4. Availability. This is mostly self-explanatory except
© Numoarctatenye] ] ] that the Display Until date is not the same as the
Limit Availability [ Display After & | & . . .
Enter dates as dd/mm/yyyy. Time may be entered in any increment. dead | I ne for‘ Su meSSIO n .
[ Display Until | JlE] =)
Enter dates as dd/mmiyyyy. Time may be entered in any increment.

[] Track Number of Views

5. Due date. Enter date and time. This does not prevent
a student uploading an assignment after the due date,
but does flag the upload as “missed”. 6. Recipients — all
students imndividually, then submit.

coce [ETIIN

The students will now be able to access the up-loader through their own assessment menu. They will also be
notified of its existence BUT NOT THE DUE DATE (this is a glitch at the moment).

- ______________________________________________________________________________|
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2.0n-line marking and accessing uploaded files.

All file access, and the facility for on-line marking and recording marks is done via the Grade Centre

COURSE MANAGEMENT

# Control Panel

Content Collection
Course Tools

Content Collection

# Control Panel

Course Tools

Evaluation

The Grade Centre

is accessed from the COURSE

IET Y P— MANAGEMENT menu on the bottom left-hand side of
the home page. Select Assignments from the Grade
Centre drop-down.

Needs Marking
Full Grade Centre

Assignments.

Users and Groups
Customisation

Packages and
Utiliies Tests

Help Users and Groups
o

Jdral 51011449 09 December 2011 Available 12.00
13ta0 51010771 01 December 2011 Available 12.00
¥mja7 07330232 05 December 2011 Available 7.00
Jceal 51011152 09 December 2011 Available 16.00
13sa0 51013082 09 December 2011 Available 15.00
13ia7 07481643 08 December 2011 Available --

24aal 51014108 15 Movember 2011 Available 12.00
17hb0 51013081 09 December 2011 Available 12.00
19160 51013115 09 December 2011 Available 14.00
26sb0 51013038 09 December 2011 Available 10.00

This is an example of a completed grade book. For newly uploaded assignments, a green box
appears in the Assignment name column (in this case Geochronology) saying Needs Marking.

Mouse over the Needs Marking tab for any student and you will get a double drop-down arrow
arrow icon. Click on this and go to View Grade Details. You will get something like this (please bear
in mind that this is for a marked assignment):

) Column Geochronelegy due Wednesday 26 October before noon. (Assighment)

12.00 out of 20 points
Grade based on Grade of Last Attempt
Due: 25-Nov-2011

a7 00
View Attempts

Current Grade:

Edit = Manually Override  View Column Details | Grade History
Delete[LastAtempt  [=] Go
25-0ct-2011 21:59:00 12.00 Reece, - s View Attempt
Completed - B 'ml
(Completed) OK - but you Have you follow Clear Atiempt
have not ?
PTT—— Edit Grad
justified you All isochron diz Lol
stratigraphical e rara—
Tabulated geocl ~

order and have ~ -
O v 7 v
View Full Comment View Full Comment

This user has submitted the meximum number of sttempts sllcwed for this asignment. You may allow this student to submit an sdditional sttempt. Allow Additional Attempt

Click on View Attempts and you will get this:

1. Submission History

Attempt #1 ( You are reviewing this attempt )

Clicking on the Assignment Information drop-down
gives you the details that YOU entered in the

Attached Files GL2014.p0f

Assignment Information dialogue box in step 1

L above. You now have two main of choices;
Feedbackto User

e e e — AT = W=
LY A & o= QOJAEZ VA oOe
CEREARBE BE

~

©

you can simply download the file from 2. Review Current Attempt, in this case Surname-
initials-GL2014.pdf, save it locally and mark it on paper as any other assessment. The
filename is whatever the student makes it, so tell them to use a sensible protocol.

2. You can view and mark the assessment on-line.
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Marking assignments on-line and returning on-line feedback.

The 3. Grade Current Attempt box is a free- format text editor. You can enter your comments on the
students work in this box. | have found the best way to do this is to set-up a table in MSWord (on your
desktop, not on-line), or use an existing marking sheet to enter your comments &c. You can then
paste that information straight into the dialogue box.

.
Grade [12 Jouterzo
Feedbackta User oo | The table here was created in
‘fomd FIGE]a & (B 7o =« [===|BA EEEeE Word and pasted in to the
cE A INE & v QEFARES|(FTOOOS )
CRED R B E dialogue box. Because students
OK - but you have not justified you stratigraphical order and have some significant errors in it Often ma ke the same errors’ you
B e v s will find that you are repeating the
? Y N
i i same comments — that is where
Al ispchron disgrams present x
YT E—— the cut-and-paste becomes very
On time X
. ___ _______ : : useful. After marking about ten
Grades A-E (A=excellent - E=appalling or omitted) . These are an indication of quality of that section of your work. You cannot directly work-out your
final mark from these grades. . . . .
T e To e oo assignments you will find you will
Are ispchren diagrams correctly plotted and N Include minerals as different symbols on min-WR ispchions.
scaled?
Does table state WHAT SPECIFICALLY is being Thi .‘"Str“ﬁi”75d55; i) to_include : table ."‘;h ”:Em;" of have a StOCk Of CommentS to Work
Gated 1 x I;n'rrn:ra;:ffd':‘éi)‘s and details of precisely what event is being dated (e.g. .
If you put all the kgmariite data on one jspehron it yields 1900 Ma Wlth .
and all the data fall on 3 straight line. Because glinopyroxens has a
e e ks o o s e =

Once you have completed marking each assignment it is best to click on Save as Draft. This means
you can return to moderate marks &c after you have completed all the marking. Do not forget to
enter the mark in the % Grade box. You can now move on to the next assignment.

Returning the feedback to students

Once you are happy with the complete set of marking, return to the Grade Centre: Assignments
window, mouse-over the named assignment column for the first student and in the drop-down select
View Grade Details = View Attempts. This time, at the bottom of the page click on ESEEIIES and
repeat this for each student. This will automatically make the mark and feedback appear in the
students’ My Grades menu on their course Home page. What they actually see when they go to their
grades box is a pop-up box with the feedback and the overall mark J

llcer REECE ANAM (indram < | colimn Ana 28 Ortohar hatara noon. (A
Grading Notes

N . Sometimes the grade does not get submitted
e T correctly when using so it is always
x important to check that all the students have a
grade in the grade centre. Go back to the grade
centre to check — if a grade has failed to
materialize just resubmit it. The feedback is
e instant and the student receives an alert (if they
have enabled alerts...).

Grades AE [A=excellent —E=appalling or omitted) . These are an indication of quality of that section of your work. You cannot
from these grades

A |8 |c [p |E

Downloading the marks to your PC.

In the top right-hand side of the Full Grade Centre, click on Work Offline. Follow the instructions
which allow you to export the full Grade Centre as a csv or txt file. Note that students with a C7 are
invisible in the Grade Centre.
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