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	An Organizer Page is a subsidiary home page, and has many similar features.  It is a means of grouping links and/or developing a hierarchical structure within your site. You might use an Organizer Page for each section of a course, for example, or you could use it to group links to a range of tools. You can create a link to an Organizer Page from the Home Page or from another Organizer Page. 


	1. Enter your WebCT course, in the right-hand panel, click Add page or tool.


	Note: A wizard may be available for this task. If the “Use a wizard when available[image: image2.png]


” box is present and ticked and [image: image3.png]


 is shown next to the Add Organizer Page link, the wizard will start when you click on Add Organizer Page. 

· To use the wizard, click on Add Organizer Page, then follow the instructions given on the screen. 

· The instructions below assume you are not using the wizard.  To follow these instructions, remove the tick from the “Use a wizard when available” box before continuing


.
2. From the Pages column, click Organizer Page.
3. In the first text box, enter a title for the organizer page. 

4. Click to insert a tick in the appropriate boxes to show where to place the link to the Organizer page. You can show the link on any organizer page including the Homepage and/or on the Course Menu.  

5. Decide whether to show the link as text, an icon or both, by clicking in the checkbox/es.
Note: If you choose to link the Organizer page to the Course Menu, you can only show the link as text.  

6. Decide whether to use the default icon or select another.  

To use the default icon, click in the round button next to it.  

OR

To select another icon, click in the round button next to Custom Icon. Click the Browse button then locate the icon required in the file manager. 

· To use a WebCT icon choose the one you require from the WebCT-Files folder.  

· To use your own icon, locate the icon required in the My-Files folder.  (If using your own icons, they should first have been uploaded into WebCT - see Sheet 4: Setting up a Web Folder or Sheet 5: Uploading Files)

7. Click Add. 

You will be returned to the Homepage or Organizer Page to which the new Organizer Page has been added.  Click on the icon for the new Organizer Page to add content and customise your page.     

Further Organizer pages can be linked from this one if required, to establish a hierarchy of pages.
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