LTU Information Sheet for WebCT

7. The Course Menu

7. Course Menu
About the course menu

The Course Menu is optional.  If used, it appears as a panel on the left-hand side of a screen with links to course materials and tools etc.  If a course has a simple layout it is not usually necessary to use the Course Menu.  However in courses with a more complicated structure, it does provide students with a helpful means of navigating to specific documents or tools from wherever they are in a course. As designer, when you add a link to a course, you are given the option to place it on an Organizer Page, the Course Menu, or both.  The Course Menu is not suitable for use on courses with Content Modules where the table of contents is also displayed on the left-hand side of the screen.
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The links on the Course Menu are available throughout a WebCT course.
To hide/show the Course Menu

1. Click on the Control Panel button, then Course Settings and scroll down to the Course Menu section

2. Click in the circle next to the setting you require
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	Show Course Menu frame
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	Hide Course Menu frame
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	Hide Course Menu frame, but keep a drop-down menu for navigation


3. Click Update
(In a new, blank WebCT course, the course menu will only contain the course Homepage link.)

Editing the Course Menu

(This option allows you to edit the items that are available in the Course Menu on the left-hand side of the screen if you have chosen for it to be visible)
1. Click on Control Panel, then Course Settings
2. Click on Edit Course Menu
3. Select the checkbox next to the link you wish to change

4. Choose an action from the Options section of the right-hand panel to Rename/Edit/Delete/Hide the link OR from the Organise section to rearrange the link within the menu.

Creating a new link on the Course Menu

1. Click Add page or tool in the Actions menu, select the type of link you wish to add. 

2. When deciding where to show the link, check the box On the Course Menu, visible on all pages. Link will display as text as below

	
	Decide where to show the link to this item.
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	On the Course Menu, visible on all pages. Link will appear as text.


3. Click Add  

Moving an existing link to the Course Menu
1. Select the link you wish to modify by clicking the round button next to its icon.

2. In the action menu on the right-hand side of the screen, under Options: Links select Move to Course Menu or Copy to Course Menu
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