LTU Instruction Sheet for WebCT

    16: Adding Tools to your WebCT course

16. Adding Tools to your WebCT course
Available WebCT tools:
	Course Content Tools

	Glossary
	Allows the designer to create a reference bank of keywords for a subject or course.  

	Image Database
	Allows designer to upload a collection of images into a database which can then be searched under various criteria.

	Index
	Allows the designer to index Content Module pages

	Content Utilities

	Search
	Tool for searching Content Module pages

	Compile
	Enables student to select and compile pages from a Content Module into one Web page, in order to save or print as one document.

	Resume Course
	For students - bookmarks last page visited on previous access to course.  Applies only to Content Modules.

	CD-ROM
	For providing student access to large files without having to download from the server - especially useful for distance learners with their own internet connection.

	Communication Tools

	Discussions
	Asynchronous communication tool for online tutorials, group work, class discussions etc.

	Mail
	One-to-one communication tool.  Rarely used, as students generally have university email accounts, although sometimes useful for submission of coursework to tutor.

	Chat
	Synchronous text-based communication tool

	Whiteboard
	Synchronous communication tool for shared drawing and diagrams.

	Calendar
	The Calendar Tool allows the tutor to make both public and private entries; the students may make private entries only.  

	Student Tips
	For creating a Tip for the Day for students

	Evaluation and Activity Tools

	Quiz/Survey
	The main quiz tool - includes variety of question types; reporting and statistics; student tracking.  Recommended for formative testing.

	Self Test
	Question tool for use in Content Modules, for student review of material

	Assignments
	A means for the designer to structure student assignments - not recommended, cumbersome to use

	Student Presentations
	Enables students to upload and share files - useful for group projects, presentations and peer review.

	Student Homepages
	Enables students to create and/or link to their own Web pages - useful for individual presentations 

	Student Tools

	My Grades
	For students - a record of individual grades for tests

	My Progress
	For students - a record of individual progress - pages visited, tests completed etc.


Linking to Tools

These instructions refer to adding a tool to the Home Page or an Organiser Page.  For instructions on adding tools to Content Modules, see Sheet14: Content Modules
To add a link to a tool:
1. Go to the page to which you wish to add the tool, and select the Designer Options tab if it is not already selected.  

2. In the right-hand panel, click Add page or tool.  The Add Page or Tool screen displays a selection of available tools.

3. Select the tool required by clicking on it.   
You are then asked to specify some details for the tool:

4. Type a title for the tool in the Text box
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	According to the project for which the tool is being used, the title box can be used to name the tool in a way which helps to 'set the scene'.  For example, the Bulletin Board could instead be called 'Tutorial Room', 'Group Project Area', 'Interview Room' etc. 


5. Select the checkboxes to specify where to place the link to the tool.  You can place it on the Homepage or an Organiser page (and/or in the Course Menu in the side navigation bar, if used).

6. Choose whether to show the link as text, an icon or both, by clicking in the appropriate checkbox/es  

7. If you are using an icon, decide whether to use the default icon or select another.  

To use the default icon, click in the round button next to it.  

OR

To select another icon, click in the round button next to Custom Icon. Click the Browse button then locate the icon required in the file manager. 

· To use a WebCT icon look in the WebCT-Files folder.  

· To use your own icon, locate the icon required in the My-Files folder.  (If using your own icons, they should first have been uploaded into WebCT - see Uploading Files)

8. Click Add.  

You will be returned to the page you were on, which will now display the link you just added.  Click on the link to display the tool.  To edit the link to the tool, see Sheet 11: Modifying icon or link properties.
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	Some of the WebCT tools, such as Student Presentation and Student Home pages, often need to be accompanied by additional instructions for the student, as well as guidelines on processes such as group working etc. The tools should be embedded in such a way that students can easily navigate to access these instructions and guidelines.  For example links to the tool, instructions and project information could be placed on one Organiser page.
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