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What is a WebCT Content Module?

In WebCT, a Content Module describes a single linear list of content.  There may be only one of these paths in a course, or there could be a separate path for each tutorial, project or section.  You do not have to use Content Modules to organise material; you could just use a hierarchy of Organiser pages with links to individual files.  
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The Case Studies

The case studies use real teachers, pupils and resource materials ta illustrate good practice in Scottish schools

They make use of videa clips, audio and an-ine documents to ilustrate the use of databases and spreadsheets in the
curriculum. You will be able to!

see and listen to the teacher

see and hear what the pupils have to say and

view resaurce materials and products.

Please be aware that you wil need Quicktime installed on your computer to see and listen to the peaple in the case
studies.

Click hiere to download Quicktime.
Select one of the following case studies from the menu on the left:
Database Case Study

Spreadsheet Case Study




A Content Module
Adding a Content Module to a WebCT course

1. Go to the page on which you wish to place the link to the Content Module

2. From the Action Menu, click Add page or tool.

3. Under "Course Content Tools", click Content Module.  The Add Content Module screen is displayed.
[image: image2.png]Add Content Module

1. Enter a title for this item: [Unit 1

2. Decide whers ta shaw the link to this item.

[] On the Course Menu, visible on all pages. Link wil appear as text

O an Organizer Page

Link shaws item title

Link shows icon (sslect below)

® Use defaulticon

© Use custom icon

Chaose ican Browse

3. Add this item to your course,

[add] [Caneel




Add Content Module Screen
4. Type a title for the Module in the text box 
5. Check the appropriate boxes to specify where to place the link. You can show the link on any Organiser page (including the Homepage) and/or on the Course Menu.  

6. Decide whether to use the default icon or select another:  
To use the default icon, click in the round button next to it.  

OR

To select another icon, click in the round button next to Custom Icon. Click the Browse button then locate the icon required in the file manager. 

7. Click Add. 

	Adding Pages to a Content Module


	Note: Before adding pages to a Content Module they should first have been uploaded (see Sheet 5: Using Manage Files – Uploading Files or Sheet 4: Setting up a Web Folders).


1. Go to a Content Module you have previously added by clicking on its icon.
2. Click the Designer Options tab.  
3. If you are working with a previously created Module which already has some files listed under Contents, select an insertion point for the new file. New files are always inserted below the file with the selected button.  If you have not already added files to the content module, the screen will look like this:
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Content Module before adding files
4. In the right hand panel, under Options: Table of Contents, click Add Files.  A list of available files will be displayed (only HTML files can be placed in a Content Module)
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Add files to Content Module Screen
5. Select the required file/s (you can select more than one file by holding down the CTRL key) and click Add.  
	
	Note: before additions or changes to a Content Module can be visible to students, it is necessary to Update Student View, by clicking the link at the top of the right-hand panel.


Viewing pages

To view any of the pages added, first select View in the Top Panel, then click on the title of the page in the Table of Contents.

Changing the title of a page

The left frame updates to display the title, as defined in the HTML, of the file you added (rather than the abbreviated file name).  If you are not satisfied with any of the titles, these can be changed:
1. In the right-hand Actions menu, click Edit Titles.
2. Make the required changes to titles and click Update
Rearranging pages
The order of pages in a Content Module can be indented to create sub-topics, or moved back or forward in the sequence of pages.

1. In the Table of Contents, select the item you wish to move by clicking the round button next to its name.
2. In the right-hand Actions menu, under Organize,  specify for indent more or less, or the number of spaces forward or back, and click Go
Removing pages

1. From the table of contents, select the page to be removed by clicking the round button next to its name.

2. In the right-hand Actions menu select Delete.  Click OK to proceed.

	
	Note: removing a page from a Content Module does not delete it from your WebCT course.  It will still available for later use, unless also deleted from Manage Files area.


Working With Pages in a WebCT Content Module
	To view pages in a Content Module, you will first need to have uploaded your files and linked to them (see Adding a Content Module to a WebCT course section above).

	Note:  before additions or changes to a Content Module can be visible to students, it is necessary to Update the Student View, by clicking the link at the top of the Actions Panel on the Table of Contents screen.


To view a page in a WebCT Content Module
1. From the Homepage or an Organiser page (or from the Course Menu on the side Navigation Panel if used), click on the link to the appropriate Content Module to display its Table of Contents

2. From the Table of Contents, click on the name of the page to be viewed.

3. Select the View tab beneath the course title.
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The Action Menu allows navigation between pages and to the table of contents for the current module.
Functions of the Action Menu buttons
	Icon
	Function
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	Takes you back to the Table of Contents.  From there, as the designer, you can add or re-arrange pages in the Content Module.
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	Takes you to the previous page in the Content Module.
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	Takes you to the next page in the Content Module.
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	Re-traces the path you took through the Content Module pages
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	Refreshes page. (Required when the student has finished using certain tools, such as Search, to return to the current page.) 


You can add further links to the Action Menu: in the example above, the Take Notes, Chat and Discussion tools have been added (see item Adding tool icons to the Action menu, below).  

Adding tool icons to the Action Menu
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	You can add tool icons to the Action Menu either for individual pages or for all the pages in a Content Module.  This allows you to provide certain standard tools throughout the Content Module, supplemented where required by additional tools for individual pages.


Tools available for adding to all pages are: 
· Annotations tool (allows students to make notes on content)

· Bookmarks

· Search

· Chat

· Discussions

· Mail (rarely used) 

· Quiz

· Glossary
To add a tool to pages in a Content Module:
1. Click on a Content Module icon or link to go to it. If you are already in a content module, go to its table of contents.  

2. Click the Designer Options tab if it is not already selected. 

3. Under Options: Content Module, click Edit Content Module settings. The Content Module Settings screen appears. 

4. Under Action Menu, select the items that you want to appear on the Action Menu of all content pages. To remove an existing item from the Action Menu, click to remove the tick from the item's check box. 

5. Scroll to the bottom of the screen, and click Update. The Content Module screen appears. 

6. To view the new Action Menu, click the View tab, and then click a page of content. 

Adding and removing tools for individual pages
1. Click on a Content Module icon or link to go to it. If you are already in a Content Module, go to its table of contents.  

2. From the Table of Contents, click the page to which you wish to add the tool. The Content Page Settings screen appears. 
The tools that can be added to the Action Menu are listed in two blocks.  The first block, in bold blue text, have to be configured in some way (e.g. to open a particular quiz or specify a single video clip).  The tools in the second block, in black text with checkboxes next to their names, do not need to be configured: they can be added or removed simply by clicking in their individual checkboxes.  Some will have ticks already displayed: these indicate tools that have been previously added to the page or to the content module as a whole.
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Content Page Settings Screen
1. If adding a tool from the upper block, click on the tool name, then configure the tool by following the instructions on the screen (You can also click on WebCT’s context-sensitive Help link at this stage if needed).
2. If adding a tool from the lower block, place a tick in the checkbox next to its name. 

3. Click Update. 
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