PROMOTION APPLICATION 

LEVEL 4 = GRADE 8

EQUIVALENT TO SENIOR LECTURER ROLE
TEACHING AND RESEARCH

	Please tick to confirm you have read the accompanying guidance notes
	
	


As referenced in the guidance notes please do not make reference to your gender in this form.

THIS TEMPLATE SHOULD BE COMPLETED ELECTRONICALLY

	Staff ID No: 


	PERSONAL DETAILS 

	Surname only:

	School:


	

	Institute (if applicable):


	

	Current Grade and Position:


	

	FTE %: 

(if you are on fractional contract enter the percentage, if full time this will be 100%)

	

	Responsible to:

(Enter title and grade of the post holder(s) responsible for the line management of your position)
	

	Responsible for:

(Enter title, grade and number of posts for which you are the line manager)
	

	Date of Last Regrading:

(If none, please indicate N/A)
	

	Date of Further Applications for Promotion:

 (If none, please indicate N/A)

NB If you applied for promotion in the previous years exercise, please indicate clearly on the form the areas which have changed since your last application.
	

	Date of Contribution Pay Awards since last Promotion:

(If none, please indicate N/A) 
	

	Position/Level applied for:
	


REFEREES

Please submit one personal reference.  Please note that this cannot include a statement from your Head of School. For further information, please refer to the Guidance on References.  

	PERSONAL REFEREE 

	Name:



	E-mail:


	Position:


	PERSONAL REFERENCE 



 PERSONAL STATEMENT
	Please note the suggested word limits for each section of the form. Applicants are permitted to exceed these limits where required, however, any form that exceeds the total word limit for the application (4100) will not be considered. Applicants are also reminded that all elements must be completed.


	Please provide detailed evidence of: 

· areas in which the level of your responsibility has increased since your appointment/last promotion.

· actions taken to address feedback provided following unsuccessful applications for promotion.

· any other relevant information you wish to provide eg reports from workload model data or other written assessments of your achievements.  

(Word Limit 350)

	


ADDITIONAL INFORMATION 

In order to consider all relevant factors, applicants are encouraged to include any individual circumstances that they feel may have affected their application. 

Please include in the section below any information that you feel should be taken into account in respect of your application. Examples include: absence due to maternity, adoption, parental or carer’s leave; ill-health/medical condition; periods of part-time working or career breaks; the impact of the Covid-19 pandemic; workload and any other circumstances you believe relevant to your application. 
	Word limit 250 




ELEMENTS
	ELEMENT 1 - TEACHING & LEARNING SUPPORT

	Level 4
	· Design, develop and deliver a range of programmes of study (sometimes for entirely new courses) at various levels.

· Review on a regular basis course content and materials, updating when required.

· Develop and apply innovative and appropriate teaching techniques and material which create interest, understanding and enthusiasm amongst students.

· Ensure that course design and delivery comply with the quality standards and regulations of the university and department.

· Could be expected to undertake the role of external examiner.

	Please provide evidence of how you meet the requirements below: (Word Limit 500)

	


	ELEMENT 2 – RESEARCH & SCHOLARSHIP

	Level 4
	· Determine relevant research objectives and prepare research proposals.

· Contribute to the development of research strategies. 

· Carry out independent research and, where appropriate, act as principal investigator and project leader (e.g. by attracting resources as appropriate to support research within the discipline, knowledge exchange and/or knowledge partnerships, individually or jointly with others).
· Disseminate high quality research nationally and/or internationally.  

· Act as a referee and contribute to peer assessment of publications.

	Please provide evidence of how you meet the requirements below: (Word Limit 500)

	


	ELEMENT 3 - COMMUNICATION

	Level 4
	· Disseminate conceptual and complex ideas of a wide variety of audiences using appropriate media and methods to promote understanding.

	Please provide evidence of how you meet the requirements below: (Word Limit 250)

	


	ELEMENT 4 – LIAISON & NETWORKING

	Level 4
	· Lead and develop internal networks (e.g. by chairing and participating in Institutional committees.

· Act as an external examiner to other Institutions and provide professional advice.

· Lead and develop external networks (e.g. with external examiners and assessors.

· Develop links with external contacts such as other educational bodies, employers, and professional bodies.

	Please provide evidence of how you meet the requirements below: (Word Limit 250)

	


	ELEMENT 5 – MANAGING PEOPLE

	Level 4
	· Provide academic leadership to those working within programme areas, as course leader or equivalent (e.g. co-ordinating the work of others to ensure that courses are delivered effectively or organising the work of a team by agreeing objectives and work plans.)

· Contributing to the development of teams and individuals through the appraisal system and providing advice on personal development. 

· Could have managerial/supervisory responsibilities (eg of teaching and/or research teams) 

· Act as a personal mentor to peers and colleagues.

	Please provide evidence of how you meet the requirements below: (Word Limit 250)

	


	ELEMENT 6 – TEAMWORK

	Level 4
	· Lead teams within areas of responsibility.

· Ensure that teams within the department work together.

· Act to resolve conflicts within and between teams.

	Please provide evidence of how you meet the requirements below: (Word Limit 250)

	


	ELEMENT 7 – PASTORAL CARE

	Level 4
	· Responsible for dealing with referred issues for students within own educational programmes. 

· Provide first line support for colleagues, referring them to sources of further help if required.

	Please provide evidence of how you meet the requirements below: (Word Limit 250)

	


	ELEMENT 8 – INITIATIVE, PROBLEM SOLVING AND DECISION MAKING

	Level 4
	· Resolve problems affecting the delivery of courses within own educational programme and in accordance with regulations.

· Make decisions regarding the operational aspects of own educational programme and

contribute to decisions which have an impact on other related programmes.

· Identify opportunities for strategic development of new courses or projects or appropriate areas of activity and contribute to the development of such ideas.

· Make decisions regarding the operational aspects of own research programme.

	Please provide evidence of how you meet the requirements below: (Word Limit 250)

	


	ELEMENT 9 – PLANNING AND MANAGING RESOURCES

	Level 4
	· Responsible for the delivery of own educational programmes.

· Contribute to the overall management of the department in areas such as budget management and business planning.

· Be involved in departmental level strategic planning and contribute to wider strategic planning processes in the Institution.

· Plan and deliver research, consultancy or similar programmes, ensuring that adequate resources are available.

· Contribute to the management of quality, audit and other external assessments of the Institution as a whole.

	Please provide evidence of how you meet the requirements below: (Word Limit 250)

	


	ELEMENT 10 – SENSORY, PHYSICAL AND EMOTIONAL DEMANDS

	Level 4
	· Balance the pressures of teaching, research and administrative demands and competing deadlines.

	Please provide evidence of how you meet the requirements below: (Word Limit 250)

	


	ELEMENT 11 – WORK ENVIRONMENT

	Level 4
	· Depending on area of work (eg laboratories, workshops, studios) may be expected to take responsibility for conducting risk assessments and reducing hazards.

	Please provide evidence of how you meet the requirements below: (Word Limit 250)

	


	ELEMENT12 – EXPERTISE

	Level 4
	· Required to be an externally recognised authority in the subject area.

· In-depth understanding of own specialism to enable the development of new knowledge and understanding within the field.

· Understanding and implementation of wider institutional policies as they  may impact on areas of academic content and issues relating to student need (eg equal opportunities, health & safety etc)

	Please provide evidence of how you meet the requirements below: (Word Limit 250)

	


Please state total words used in completing the form: 

SIGNATURE

The above job description is an accurate reflection of the requirements of the post.

	Post Holder: (Surname only in Block Capitals) ___________________________________________________
Signature:    ___________________________________________________________________________   

Date: _________________________________________________________________________________



Please indicate whether your line manager has reviewed this form if they are not the Head of School:
	My line manager confirms this job description is an accurate reflection of the requirements of my post
	


Please note that the Standard Curriculum Vitae Form must be completed and 

submitted along with your application and PURE report before it can be processed.

Please forward the completed form to the Head of School

Issue 1.1: May 2021 
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