STUDENT REQUEST TO ATTEND AN ALTERNATIVE TUTORIAL CLASS
You are expected to attend your chosen tutorial class each week. 

In exceptional circumstances, however, you may wish to attend a different tutorial group.  Approval for the change needs to be granted, and will depend partly on space being available in the alternative group. This form should be completed before the tutorial class meeting, if possible.
Please follow these rules:

· Identify the class you want to go to 

· e-mail the tutor and copy in your usual tutor and departmental secretary requesting that you be allowed to attend another tutorial for one week.  You should make clear

·  the day/time/date/room of your normal class
· the day/time/date/room of the alternative class

· Take a copy of this completed form to the tutorial and give it to the tutor who will sign it and return it to the office.
PLEASE USE BLOCK CAPITALS. 
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