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	Application Form

RESIT EXAM / RE-SUBMISSION /
REPEAT PLACEMENT


This form should be used if you are covered by a Medical Certificate (MC) or a Good Cause (GC). In exceptional circumstances you can use this form where you are unable to use the Online Store for financial or technical reasons. All other applications must be made through the Online Store.

Resit Application Deadlines

The deadlines for applications in the 2011 - 2012 year are
· January 2012



Friday 14 October 2011

1st Half Session courses only

· May 2012



Friday 10 February 2012

2nd Half Session courses only

· August 2012



Friday 6 July 2012


1st and 2nd Half Session courses

1. Personal Information

	First Name:
	
	
	
	Surname:
	
	

	ID Number:
	
	
	
	Telephone No:
	
	


2. Course Information
It is important the course code is correct. If you are not sure, please check your student portal. If you need to apply for more than four exams, please complete an additional form.
	
	Course Code
	
	Course Title                                          
	
	Exam Diet 
	
	Year    
	
	Please indicate

	
	e.g. LS1021
	
	e.g. Legal Systems
	
	January, May or August
	
	2012
	
	Resit Exam

Re-Submission

Repeat Placemen

	1
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	


3. Disability Requirements

If you have any special requirements for resit exams (e.g. extra time) please list these here:

4. Payment Information
No fee is payable for a resit with an MC or GC and the application is made before the deadline. Please see overleaf for more information. 
	· If you are not covered by an MC or GC, a £20 resit fee per exam applies (capped at £120 per exam diet)

· A one off late fee of £30 will apply after the deadline.


	Resit Fees  
	£
	

	· 
	Late Fee    
	£
	

	· 
	Total          
	£
	


Application forms together with the correct payment should be returned to: Registry, University Office, King’s College, Aberdeen, AB24 3FX. Cheques should be made payable to the University of Aberdeen. Please do not send cash. All fees must be paid at the time of application and are non-refundable.
If payment is not required, the form can be emailed to exams@abdn.ac.uk
	5. 
	Student Signature
	
	
	Date
	


	For Office Use Only

Initials_____________               Total Received______________               Date _____________                      CRM’d: Y/N    

To be completed by exams team

Timetable checked Y/N              Resolved on CRM Y/N                              Date registered ​​​​_______               Initials_________


Guidance Notes

All students must apply to resit if the course assessment is not passed in the first available diet.

How to Apply
This form should be completed if:
· Your previous attempt is covered by a Medical Certificate or a Good Cause (Previous grade is shown as MC or GC in your results page on the Student Portal

· In exceptional circumstances you can use this form where you are unable to use the Online Store for financial or technical reasons. If you are applying because you did not pass the first attempt, a £20 resit fee per exam applies and should be posted along with the application by cheque or postal order.

After the deadline, all applications should be made through the Online Store where possible.
All resit applications must be completed and returned to Registry by the deadline specified on the application form overleaf and at www.abdn.ac.uk/registry/exams.

Medical Certificate and Good Causes
Your School has accepted your Medical Certificate or Good Cause if your School has published your previous result as an MC or GC in your results page of your Student Portal. If you think you should have MC’s or GCs but it does not appear on your Student Portal, please contact your School. Please apply for your exam even if you do not yet know of the outcome. If your School does not change your result to an MC or GC, you will be invoiced for the fees later.

Coursework Re-Submission Deadlines and Repeat Placement – Students should contact the relevant School whereby arrangements will be made as appropriate. 
What should I apply for?
You should apply to resit an exam; re-submit coursework for assessment; or to undertake a repeat placement for a course.
Eligibility

Only students who hold a valid class certificate for the course to be re-assessed can apply. Class certificates are valid for the academic year the course was attended and the academic year immediately following it. Any queries about the validity of a class certificate should be directed to your Adviser of Studies or the Registry (exams@abdn.ac.uk). During this period a student can have up to three attempts to pass.

When Can I Resit an Exam?

If you did not attend or did not pass a first semester exam in January, you can resit this exam in August of the same year or the January or August of the next academic session. You cannot resit the exam in May.

If you did not attend or did not pass a second semester exam in May, you can resit in August of the same year or the May or August of the next academic session.  You cannot resit the exam in January.
Exam Timetable
Exam timetables are published at least 4 weeks before the relevant exam diet and will be available on your Student Portal when you have applied and been registered for an exam.   We also publish the exam timetable online at www.abdn.ac.uk/registry/exams and through the Infohub website or we can post the exam timetable to you if an A4 stamped addressed envelope is enclosed with the application form. 
Late Applications

Late applications may not always be accepted and are subject to School approval.   Schools are not required to provide an exam for a course with no students registered for the resit exam by the resit exam application deadline.

 A one off late fee of £30 will apply to all applications made after the deadline date. If a clash occurs in your timetable due to the late application, please speak to your School. If they cannot make alternative arrangements, you may need to wait until the next available exam diet.
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