REQUEST FOR STUDENT CERTIFICATION

LETTERS  WILL  BE  AVAILABLE  FOR  COLLECTION  BY  THE  STUDENT  FROM THE  STUDENT  RECEPTION  ONE  WEEK  AFTER  THE  REQUEST  IS  RECEIVED.

FOR  AN  INDIVIDUAL  CONFIRMATION  THE COST IS £10 FOR A REGISTERED STUDENT, AND  £15  FOR  A  NON-REGISTERED  STUDENT  –  THIS  MUST  BE  PAID  WHEN  REQUESTING  THE  LETTER.

	ID No.:
	

	Name (Please print):
	

	Degree Programme:
	


PLEASE  SUPPLY  A  LETTER  OF  CONFIRMATION  OF  MY  REGISTRATION  WITH  THE  UNIVERSITY  AS  FOLLOWS:

	Letter should be addressed to:

(please complete)

Letter does not have to be a specific person in which case please insert ‘To Whom It May Concern’ instead of a name and address.


	


	PLEASE  DETAIL   THE  REASON  FOR  THE  CERTIFICATION  AND  THE INFORMATION  WHICH  SHOULD  BE  INCLUDED. 




	Signed:
	
	Date:
	


	For Office Use

	Received:
	

	Letter prepared by (initial and date):
	

	Letter collected and fee paid (initial and date):
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