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	Form for Nomination of Examiners

 for Postgraduate Research Degrees


	Full name of candidate:
	
	ID Number: 


	School:
	
	Degree aimed for:
	

	Supervisor(s)
	


	Title of thesis:
	


	Intended date of  submission:
	


Please refer to guidelines on page 3 for nominating examiners

	Internal examiner

Name:
Position held:                 
	


OR

	Internal Moderator (please see guidelines below for when an internal moderator is required)

Name:

Position held:      
	


Is the nominated internal examiner an employee of the University?

(This excludes Honorary members of staff)

	Yes
	
	No
	


[If no, please give reasons in the box below for wishing to nominate an internal examiner who is not a member of the academic staff of the University, e.g. staff from associated institutions, please give affiliation and address.  Where the internal is not a member of University staff a moderator who is a member of University staff must be appointed to oversee exam arrangements. ]
	


Has the nominated internal examiner been the candidate’s supervisor?   

	Yes
	
	No
	


[The supervisor(s) of a candidate is not eligible to serve as an internal examiner of that candidate]
External examiner(s)

(1) Full Name:

      Degrees etc (with University): 

      Grade of post held:
      Full address (with postcode):
Details of Phone:                                  Fax:                                                  E-mail: 

(2) Full Name: 

      Degrees etc (with University): 

      Grade of post held:
      Full address (with postcode):
Details of Phone:                                  Fax:                                                  E-mail:

Please indicate your reasons for proposing the above external examiner(s)

Please detail any contact between the candidate and nominated external examiner(s) during the candidate’s career.

Is there any other relevant information you wish to provide in support of this nomination?

Please indicate whether the thesis is likely to contain confidential information.  If, yes, a letter will be sent from the Registry to the examiner notifying him/her of a necessary confidentiality undertaking.

	Yes
	
	No
	
	
	


	Has this nomination been agreed with the supervisor?
	
	Yes
	
	No
	


I confirm that all persons named above have been contacted and have indicated their willingness to act in the capacity for which they have been nominated.

Name of Head of School:

	Signature of Head of School:


	Date:


For the College of Physical Sciences please return this form to the Graduate School, Room G026, St Mary’s Building, Elphinstone Road  

For the College of Arts & Social Sciences please return this form to Registry, University Office

For the College of Life Sciences & Medicine please return this form to the Graduate School Office, Foresterhill or Old Aberdeen

	Approved by College Postgraduate Officer:


	Date:


Guidelines to be followed when nominating examiners:  

In most cases one internal and one external examiner should be appointed.  
The Internal examiner should be a Professor, Reader or Lecturer in the University.  A member of an associated research institute who holds a University of Aberdeen appointment may be appointed as an internal examiner; a former member of staff who has left the University since a candidate completed his/her research may be appointed as an internal examiner and offered the same fee as an external examiner; in all other cases an internal examiner or moderator must be a contracted employee of the University (excludes honorary members of staff).  The supervisor(s) of a candidate is not eligible to serve as an internal examiner of that candidate.
The external examiner should be external to the University and be a Professor, Reader or Lecturer at another Institution.  Where the proposed external does not hold an academic position a case should be made as to why the proposed examiner is the best person to examine the candidate.  The external should not have worked in the same department as the candidate at any point, nor have been employed by the UoA whilst the candidate has been a student.  

If the candidate is a Lecturer in the University of Aberdeen two external examiners shall be appointed, with a moderator appointed to oversee arrangements and chair the oral exam.  Where a moderator is appointed the moderator is responsible for overseeing the examination and, in particular, to ensure that standard University procedures and policies are followed.






