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Visa Check Guide for Tier 4 students 
 
 

 
Who needs to attend the Visa Checks? 
 

 New international students 

 All Tier 4 students 

 Students who have recently changed immigration category (for instance, changed from Tier 4 to Indefinite Leave 
to Remain) 

 New international students who hold an EU nationality. We will note your dual nationality to rule you out from 
any further visa checks. 

 
Please refer to Section A or B below. 
Section A relates to students holding a Tier 4 visa 
Section B relates to any other international student 

 
 

A. Students holding a Tier 4 visa 
 
The UK Borders and Immigration Agency (UKBA) requires by law, that we hold the information detailed below and that 
we regularly check and update your details. 

 

1. At Registration each year 
 
NEW students: We will check your original documents against the copy that you are required to bring with you to 
registration; 
 
RETURNING students: your information will be checked against the data we hold on record so further copies will not be 
required.  Even if a copy of your current documents has already been submitted you are still required to bring your 
original documents with you to registration.  If we do not hold copies of your current documents, please photocopy 
these before you travel to the UK.  You must bring: 
 

 a copy of all the pages in your Passport that contain any information/leave stamps (but empty pages are not 
needed); 

 

 if you have a UK foreign national card (biometric card) please copy the front and back of the card; 
 

 if your visa is a General Adult Student (under Tier 4) the stamp in your visa must state that you are permitted to 
study at the University of Aberdeen (licence number 1GF1B20B2).  If it is not our licence number you may not be 
permitted to study with us at this time [you will be referred to another office to check that we are permitted to 
register you]; 

 
At your port of entry to the UK your Entry Clearance page is stamped by a UKBA Immigration Officer.  This activates your 
visa.  Please ensure that it is stamped.  As you will not have a photocopy of this stamp, after arrival, please photocopy this 
newly stamped page and bring it along to registration. 
 
It is also a requirement that: 
 

 You have a valid local term time address (i.e. an address in Aberdeen, which must not be the department’s 
address) stored in the University’s student record system. You should input this address either at the 
eRegistration stage or, if a term time address is not yet known, input it through the Student Portal. The Student 
Portal will open a day or two after you become a fully registered student. 

 
Registration staff will record the expiry date of your passport and your visa.  This will allow us to alert you, if you are still a 
student with us, that the expiry date is approaching and for you to take action to submit an extension application to the 
UKBA, via the University’s Student Support & Advice Office, if appropriate. 
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2. Visa Checks during each academic year 
 

Under UK immigration law the University is required to check the visas of Tier 4 students at several points in each 
academic year. 
 
You must attend the following visa checks every academic year: 
 

1. at the start of the first half-session 
2. at the start of the second half-session 
3. at the start of the third term 
4. postgraduate students have a further check in the summer 

 
You will be contacted on your University email account with information and instructions for these checks. Please check 
your University email account at least once a week. 
 
Please make sure you report for your visa checks at the place and time we give in our emails.  
 
If you are unable to report on the date and time when the visa check is held, please report to the Infohub (The Hub, 
Elphinstone Road Old Aberdeen) as soon as possible after the visa check date (your visa check will not be completed if 
you visit the Infohub before the visa check date). 

 

What will we check? 
 
Attending a visa check point during the academic year normally only takes a few minutes. 
 
We will check that your passport, visa and contact details match what we have on our system, and record any new 
information such as a new passport, a new visa or a new address in Aberdeen.  Please also bring photocopies of any such 
new document so that we can attach these to your file. 
 
You need to bring along your original documents (passport and visa) to every visa check. If you have recently applied for a 
visa and do not currently have your documents with you, please bring along your original confirmation of application, so 
that we can check this and keep a copy. 

 

Tier 4 students studying off-campus 
 
We will email you at each visa check point to check your status and you must respond to confirm your off-campus 
arrangements. 
 
Please note that the UK Border Agency may require the University to provide data on any international student holding 
any type of visa. 
 
Please note that failure to show evidence that you have completed the required visa checks could have serious 
implications for your visa and the University’s status as licensed sponsor for Tier 4. Therefore, if you do not attend these 
checks, we may need to de-register you from your studies. If you are de-registered, we will have to report your visa to the 
UK Border Agency, who may curtail or cancel your visa. 
 
You can contact tier4@abdn.ac.uk, if you have any questions or queries about the visa checks. 

 
 
 

B. Students holding any other type of visa (non-Tier 4)  
or students who are classified as an overseas student 

 
NEW students: you will know from going through the admissions process whether you have been classified as an overseas 
student. 
 
If this is the case you will have to provide a copy of your passport and current visa (if appropriate), at registration.  You 
should also bring along your original documents. 
 

mailto:tier4@abdn.ac.uk


3 
 

Even if you have EU dual nationality, or are, for instance, Norwegian, we require this information in order to rule you out 
from any further visa check notices that we regularly send to Tier 4 students.  Sometimes the UK Border Agency will 
require the University to submit data on any student holding any type of visa, so we have to be prepared to comply with 
this demand. 
 
RETURNING students: 
i) If your current visa is not a Tier 4 visa and is still a valid visa, and you submitted a copy of your passport and visa 

when you first registered at the University, there is no need for you to report for a further Visa check at 
registration. 

ii) If you have a new visa you should bring with you to registration (if at that time of year) or to the Infohub, a copy 
of the new visa, along with the original document. The copy will be checked against your original documents and 
the copy retained. 
 

Staff will record the expiry date of your passport and your visa. This will allow us to alert you, if you are still a student with 
us, that the expiry date is approaching and for you to take action to submit an extension application to the UKBA, via the 
University’s Student Support & Advice Office, if appropriate. 


