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Folklore and placenames
AIMS IN TEACHING
1.
The Department of English aims to provide students with the opportunity to acquire a critical understanding of our English-speaking heritage in language and literature, including the particular heritage of Scotland, of modern writing in both English and Scots, of the links between Scottish and Irish Culture, and of historical as well as contemporary modes of discourse about literature and film.  Throughout all our courses, we aim to encourage students to think critically and imaginatively, to communicate their ideas effectively in both speech and writing, and to develop an enthusiasm for and intellectual curiosity about their discipline which will last them a lifetime.  At the same time we aim to create a learning environment in which students can acquire skills and experience which will equip them for their future careers and enhance the effectiveness of their contribution to society.

HONOURS ENGLISH
2. The Honours programme, parts of which are also available as level 3 courses to suitably qualified MA Degree and Designated Degree students, builds on the generic, historical and linguistic work of the first two years. It is structured to ensure understanding of the discipline and designed to promote individualised learning. 

All courses in level 3 English are in one of four groups:

(1) literature and language before 1700;

(2) literature and language between 1700 and 1890;

(3) literature and language after 1890;

(4) language and linguistics courses

3.
For students entering Junior Honours in 2010, a measure of historical spread is ensured by the requirement that Single Honours students must obtain at least 30 credit points from courses in literature before 1700, at least 30 credit points from courses in literature between 1700 and 1890, and at least 30 credit points from courses in literature after 1890.  The remaining 30 credit points may be taken from group 4, which consists of language and linguistic courses or a further 30 credit points may be taken from either groups 1 or 2.


Joint Honours students must take courses in English worth 30 credit points from two separate groups.  At least one of the courses must be from either groups 1 or 2.


The requirements for students wishing to take other subject combinations with Honours in English are set out below in paragraphs 20 to 24.
4.
Within this structure, students may create the Honours programme which, timetable permitting, best fits their personal interests and promotes their intellectual development.  This programme can be widely diffused or more narrowly focused, depending on the preference of the individual student, who is thus empowered to take responsibility for his or her own learning with the advice of the Honours Adviser of Studies.  The number and range of courses on offer provides considerable scope for specialising in English Language and Literature, Scottish Language and Literature or Language and Linguistics. Students may also construct their own programme from the courses on offer to reflect their own intellectual interests in women’s writing, specific genres, or the literature of a particular period.  The culmination of this process of individualised learning comes in the final year, when all students write a dissertation on a special topic under the supervision and guidance of a member of staff.

5. Our level 3 courses encourage students to participate in small group and whole class discussion, thus giving them the opportunity to refine their oral skills, particularly those of argument, summary and report.  These skills are further developed by group projects, which are an integral part of some twelve-week courses. This requires students, working in groups, to research a topic related to the course and then to report the results of this investigation to the rest of the class in an oral presentation lasting between twenty and thirty minutes, which is then evaluated for its content, delivery, style and teamwork.  As most Single Honours students will undertake several self-managed learning projects in the course of two years, the Honours programme gives students the opportunity to acquire the interpersonal, organisational and communication skills required to work within an agreed timescale towards a common goal as part of an effective team.

6.
The Taylor Law Library has a room which students can book for meetings of their project group. There is a similar facility in the Queen Mother Library.

7.
The overall goal of the English Degree Programme is to produce Honours graduates who, whatever their own specialism, have a knowledge and enjoyment of literature and language from the early modern period to the 20th century, an ability to analyse and describe linguistic effects, and an understanding of the social and intellectual contexts in which literary texts are produced and appreciated; who are aware of both traditional and contemporary theorising about literature, language and film, and can think critically for themselves in the modes appropriate to their discipline; who can write well; who have developed a range of transferable skills and aptitudes which will serve them well in their future careers; and who have acquired a lifelong appetite for learning from their four years as part of a vital learning community. 

REQUIREMENTS FOR ENTRY TO HONOURS ENGLISH 

IN 2011-12
8.
It is a university regulation that all candidates must have 240 credit points before entering an honours programme. The total of 240 credit points must include 60 credit points obtained from available level 2 English courses and 40 credit points from Level 1 courses.
9.
Qualification requirements for entry to Joint Honours in Film & Visual Culture, or to Joint Honours in Language and Linguistics, or Joint Honours in Literature in a World Context are listed in separate booklets.  For entry to the other subject in Joint Honours degrees in English with another subject, refer to the booklets provided by the appropriate other Department.

10.
Admission to Honours for all candidates is at the discretion of the Programme Co-ordinator. The normal entrance requirement is clear evidence of commitment to study and to the subject, and a good performance over level 1 and 2 English courses taken together.  Evidence of commitment to study and to the subject is regular attendance at tutorials, thorough preparation for tutorials, willingness to participate in tutorial discussion, and the submission of written work on time.  Evidence of a good performance in English will be a performance of 12 or better over courses worth 60 credit points from the available level 2 English courses taken together.  In deciding whether to admit a borderline student to Honours English, the Programme Co-ordinator will ask for tutors’ reports and consider clear evidence of significant improvement over the year and special factors such as documented illness.  Good attendance records will be advantageous.

11.
The additional prerequisites for Joint Honours in the Languages and Literature of Scotland and General Honours in Scottish Studies are set out in paragraphs 22 and 23. 

REQUIREMENTS FOR ENTRY TO LEVEL 3 ENGLISH
12.
Students who wish to take English at level 3 as part of an MA Degree, or a Designated Degree in English, or as part of an Honours degree that does not involve English, must normally obtain 60 credit points from the available level 2 English courses or as otherwise stated in the University Calendar. No other qualification is needed, but entry to each course is subject to the approval of the Programme Co-ordinator.  


Students who wish to take English at level 3 as part of a Designated Degree in English and Film & Visual Culture must normally obtain 60 credit points from available level 2 English and 60 credit points from available level 2 Film & Visual Culture courses. 


Students who wish to take English at level 3 as part of a Designated Degree in English & Language and Linguistics, must normally obtain 60 credit points from available level 2 English courses.

Students who are following an MA Degree curriculum and who obtain at least 190 English credit points overall, including 90 credit points from level 3 English courses are entitled to apply for the Designated Degree in English.  The full regulations for an MA and Designated Degrees are set out in the Regulations for the Degree of Master of Arts in the University Calendar, which are not reproduced here, and to which students should refer.

LEVEL 3 AND HONOURS ADVISING SCHEMES

13.
Each student admitted to the Honours English Programme is allocated to a new Honours Adviser of Studies.  Our two Honours Advisers of Studies are responsible to the Academic Standards Committee for overseeing the programmes of Honours students.


Degree of MA students (i.e. non-honours) taking level 3 English courses (including those wishing to obtain a Designated Degree in English, English and Film & Visual Culture or English & Language and Linguistics) remain in the Advising Scheme they have had for their first two years; their curriculum must be approved by an Adviser of Studies at the advising session at the beginning of the session, and any subsequent change of curriculum must be approved by their Adviser of Studies.  

14.
Planning their Honours programme is the responsibility of individual students. In planning their Honours programme students are encouraged to consider what they have discovered during the first two years about their academic strengths and weaknesses, aspects of their previous courses that have interested or challenged them, areas they might like to study in more detail or gaps in their knowledge which they perceive should be filled.

15.
Once students have been accepted on the Honours programme, it is the Adviser of Studies who is formally responsible for approving each student’s choice of courses and for approving any subsequent changes of curriculum.

TEACHING PROGRAMME AND REGULATIONS
16.
Junior Honours English courses last twelve weeks, and are normally taught in a format which involves one lecture, and one two-hour seminar each week.  In Senior Honours, courses last either six weeks or twelve weeks and are normally taught in seminars which meet twice a week in two-hour classes, and class sizes are restricted to a maximum of fifteen.  As each course has an average weekly work-load, including class meetings, of approximately 20 hours, no student is normally permitted to take more than two courses at once.  Students wishing to do so must obtain permission from the Programme Co-ordinator.

17.  
To achieve the curricular aims explained in paragraphs 2 to 7 above, Honours Students must choose courses which fulfil the requirements laid out in paragraphs 19 to 24 below. These requirements assume the two-year programme followed by full-time students. Part-time students will normally take two years to fulfil the requirements of each of the Honours years.  All students who are admitted to an Honours programme, from 2004/05, will be required to achieve 480 credit points, including at least 180 at levels 3 and 4, of which at least 90 must be at level 4. 
18.
All courses in level 3 English will be in one of four groups:


1.
literature and language before 1700;


2.
literature and language between 1700 and 1890;


3.
literature and language after 1890;

4.
language and linguistics courses

19.
Candidates for Single Honours in English must:


a) 
obtain a total of 240 credit points from level 3 and level 4 courses in English (but may obtain up to 30 of these credit points in another subject, including Film & Visual Culture, outwith English, with the permission of the Programme Co-ordinator);


b)
in their Junior Honours year take courses worth 30 credit points from each of groups 1 to 3, and either 30 credits from group 4 or another 30 credits from groups 1 or 2;


c)
write a dissertation on an approved subject (EL4502: 30 credit points);


d)
take level 4 courses in English worth at least 90 credit points in addition to EL4502;


e)
not take more than two courses simultaneously.

20.
Candidates for Single Honours in English and Scottish Literature must: 


a)
obtain a total of 240 credit points from level 3 and level 4 courses in English (but may obtain up to 30 of these credit points in another subject, including Film & Visual Culture, outwith English, with the permission of the Programme Co-ordinator);


b)

in their Junior Honours year take Level 3 courses worth 30 credit points from each of groups 1 to 3, and either 30 credits from group 4 or another 30 credits from groups 1 or 2;


c)

write a dissertation on an approved subject (EL4502: 30 credit points);


d)

take level 4 courses worth at least 90 credit points in addition to EL4502;


e)

not take more than two courses simultaneously;


f )
take courses worth at least 90 credit points in English and 90 credit points in Scots language and literature; courses may satisfy both this regulation and regulations (b), (c) and (d) at the same time.

21.
Candidates for Joint Honours in English and another subject must:


a)

obtain a total of 120 credit points from level 3 and level 4 courses in English;

b) in their Junior Honours year take Level 3 courses in English worth 60 credit points from two separate groups, one of which must be from groups 1 or 2;


c)

write a dissertation on an approved subject which may be either in English (EL4502: 30 credit points) or in the other subject (but if in the other subject, the credit points accruing from the course count towards the 120 credit points to be obtained in the other subject);


d)

take level 4 courses in English worth at least 30 credit points in addition to EL4502, OR if the dissertation is in the other subject, level 4 courses in English worth at least 60 credit points;

e) not take more than one course in English at a time.

Students in Joint Honours English and Film & Visual Culture may not choose Film & Visual Culture courses as part of the 120 credit points required in English.

22.
Candidates for Joint Honours in the Languages and Literature of Scotland, which is taught jointly by the Departments of Celtic and English, must:


a)
obtain 120 credit points from level 3 or level 4 courses in English of which 90 must be designated as Scottish;


b)
in their Junior Honours year take Level 3 courses in English (but designated as Scottish) worth 60 credit points from two separate groups, one of which must be from groups 1 or 2.


c)
write a dissertation on an approved subject which may be either in English (EL4502: 30 credit points), or in Celtic, but if in Celtic the credit points accruing from the course count towards the 120 credit points to be obtained in Celtic;


d)
take level 4 courses in English worth at least 30 credit points in addition to EL4502, OR if the dissertation is in Celtic, level 4 courses in English worth at least 60 credit points;


e)
not take more than one course in English at a time.

23.
Candidates for General Honours in Scottish Studies, which is taught jointly by the Departments of Celtic, English, and History, follow a programme of studies to be determined in consultation with the programme’s Director of Studies.  The candidate’s programme will include:


a)
at least 60 level 3 or 4 credit points from each of Celtic, English, and History;


b)
at least 60 further level 3 or 4 credit points: these will normally be from one or more of Celtic, English, and History, but up to 30 of these credit points may, with the permission of the Director of Studies, be from other disciplines;

c)
at least 90 credit points in total must be from level 4;

d)
candidates must write a dissertation for one of the three subject areas.


Pre-requisites


At least 50 credit points from courses in each of Celtic, English, and History, including at least 30 credit points at level 2 in each subject.  


Students interested in this programme should contact one of the honours advisers in English.
24.
Candidates for Honours in English with Music Studies as the minor component must:


a)
obtain a total of 150 credit points from level 3 and level 4 courses in English;


b)
in their Junior Honours year take Level 3 courses in English worth at least 60 credit points from two separate groups, one of which must be from groups 1 or 2;


c)
write a dissertation on an approved subject which may be either in English (EL4502: 30 credit points) or in the other subject (but if in the other subject the credit points accruing from the course count towards the 90 credit points to be obtained in the other subject);


d)
take level 4 courses in English worth at least 45 credit points in addition to EL4502, OR if the dissertation is in the other subject, level 4 courses in English worth at least 75 credit points;


e)
must not take more than two courses simultaneously.

25.
A student’s choice of courses is subject to the approval of the Programme Co-ordinator. This approval is normally delegated to the appropriate Adviser of Studies for Honours English students.  All course changes must be approved by the Adviser of Studies.  As special arrangements are made for those who wish to spend part of their Honours years studying abroad, such students should consult their Honours Adviser as soon as possible [see paragraph 51].
ORDER OF STUDY
26.
Students must fulfil their ‘group’ requirements in their Junior Honours year.  They are not otherwise required to study their courses in a particular order.  Some of the courses available in Senior Honours have as a pre-requisite passes in specified courses in Junior Honours.  Level 4 courses are a progression from the level 3 courses in Junior Honours, and will build upon and develop the knowledge and understanding of particular areas of language and literary study acquired in Junior Honours.

ORGANISATION OF COURSES
27. Each session is divided into four six-week periods, hereafter 
referred to as slot A and slot B (first semester), slot C and slot D 
(second semester). Single Honours students must take two 
courses in each slot, and may not take more; Joint Honours 
students must take one course in each slot and may not take 
more. Courses are scheduled for 9am, 11am, 1pm, or 3pm. The 
scheduled times of classes cannot be altered. Joint Honours 
students may be faced with timetable clashes with their other 
subject. Because English offers such a range of courses, at such 
a variety of times, the School strongly advises that students be 
prepared to change their English courses if necessary. 

28.
Late Enrolment and Changes of Course

Students who wish to change their courses must obtain the approval of their Adviser of Studies.  The last date at which enrolment is permitted in level 3 and level 4 Honours courses is the Monday of week 2 of that course.  No Honours student will be permitted to change courses after this date.

29.
Most courses meet twice a week for either six or twelve weeks. A course scheduled for 9am on Monday morning will normally have a second meeting on Thursday at 9am; one on Tuesday at 1pm will normally meet again on Friday at 1pm.  Each meeting will be of up to two hours’ duration.  In six-week courses 10 meetings are normally used for teaching; the final week is used for essay writing or exam preparation. In twelve-week courses there are normally 22 meetings; one week is used for essay preparation and writing, but the equivalent of another week may be used for purposes related to the group project, for example, training in oral presentation skills. The examination in twelve-week courses is held in the examination period at the end of each semester.  

ATTENDANCE REQUIREMENTS

    Class Certificates

    Students who attend and complete the work required for a course are considered to have been awarded a ‘Class Certificate’.  Being in possession of a valid Class Certificate for a course entitles a student to sit degree examinations for that course.  From 2010/11 class certificates will be valid for two years and permit a total of three attempts at the required assessment within that two year period i.e the first attempt plus up to two resits.

30. Attendance at all lectures and seminars for level 3 and 4 students is compulsory.  Honours students who miss more than five classes (in the case of a 15-credit courses) or more than eleven classes (in the case of 30-credit courses) will have their Class Certificate refused for that course unless a significant proportion of the absences are covered by a valid medical certificate, or there are other exception circumstances [see paragraph 31].  Students who have their Class Certificate refused risk expulsion from the Honours Programme, and they may be referred to the relevant Students’ Progress Committee. 

MA or Designate degree Students who fail to achieve these minimum attendance requirements will have their Class Certificate refused for the course (irrespective of any medical certification submitted) and the credits for that course will be discounted from their record. 


Students who are refused a Class Certificate in a course which is part of their Honours programme will be awarded the equivalent of a ‘No Paper’ for that course i.e. a CAS mark of zero when applied to the Grade Spectrum used for determining degree classification. 


Poor attendance which does not lead to the refusal of the certificate is nevertheless regarded very seriously, and will be penalised heavily [see paragraph 48].  The penalties are likely to affect the overall degree classification of Honours students. 


Attendance registers will be taken at both lectures and seminars, and students' attendance records will be reflected in their Seminar Assessment Marks [see paragraph 48]. 


In addition, the University operates a system for monitoring students’ progress. In accordance with this, students who miss more than two classes without good cause in a 6-week course, or more than four classes in a 12-week course, will be deemed to have withdrawn from the course and will be reported to Registry.  They may then be required to meet with the Convener of the Students’ Progress Committee to discuss their position.


It is especially important that students attend the first meeting of all courses for which they are enrolled, since in those meetings the aims and objectives of the course are explained.  Failure to attend the first meeting of a course will be regarded with special gravity.


Poor attendance during the Honours years may have another serious consequence: the School may not feel it appropriate to write references for a student whose attendance record suggests a lack of interest in the subject.

ILLNESS AND NON-PERFORMANCE
31.
Students who are genuinely ill and who present a doctor’s medical certificate as evidence (self-certification is not acceptable) will not be disadvantaged by being unable to attend some meetings of the course or to meet a deadline for written work. Special arrangements are indicated below. However, students who have missed more than 50% of a course because of illness or other good cause will be deemed unable to complete the course satisfactorily, and will have “MC” [Medical Certificate] or “GC” [Good Cause] registered against the course.  University regulations now require that any shortfall in credits must be made up before a student can graduate. See Appendix D, “Requirements for the Award of an Honours Degree”. 
32.
Illness during 12-week courses


In cases where a student has a doctor’s medical certificate covering more than one day’s absence in the week preceding the submission date for an essay, or a certificate covering the day specified for writing the essay under examination conditions, the submission date may be extended by up to a week by agreement with the course tutor, or the test slot may be re-scheduled for up to a week later than the original time. If the student is still certified ill by the end of the extension week an extension up to the end of the course may be granted by the Programme Co-ordinator.

Illness during 6-week courses


In cases where a student has a doctor’s medical certificate covering more than one day’s absence in the week preceding the submission date for an essay, or a certificate covering the day specified for writing the essay under examination conditions, the following arrangements will normally apply:


i)
in Slot A the student will either submit the essay, or write it under examination conditions, at a time to be arranged, during the week following the submission date. If the student is still certified ill by the end of the extension period, he or she may be granted a further extension by the Programme Co-ordinator until the end of term. Alternatively, the student may choose to write the essay under examination conditions at a time to be arranged during the first examination week in January.


ii)
in Slot B the student will have the option of writing the essay over the vacation for submission on the first day of the revision week in January, or of writing the essay under examination conditions during that week.


iii)
in Slot C the student will either submit the essay, or write it under examination conditions, at a time to be arranged, during the week following the submission date. If the student is still certified ill by the end of the extension period, he or she may be granted a further extension by the Programme Co-ordinator until the first day of the third term. Alternatively, the student may choose to write the essay under examination conditions at a time to be arranged during the first examination week in May.


iv)
in Slot D the student will either submit the essay during the week following the end of the course, or write it under examination conditions at a time to be arranged during the first examination week in May.

    Absence from Classes on Medical Grounds

         Candidates who wish to establish that their academic performance has been adversely affected by their health are required to secure medical certificates relating to the relevant period of ill health.

       The University’s policy on requiring certification for absence on 

       medical grounds or other good causes can be assessed at:

www.abdn.ac.uk/registry/quality/appendix7x5.pdf

         You are strongly advised to make yourself fully aware of your responsibilities if you are absent due to illness or other good causes.  In particular, you are asked to note that self-certification of absence for periods of absence up to and including eleven weekdays is permissible.  However, where absence has prevented attendance at an examination or where it may have affected your performance in an element of assessment or where you have been unable to attend a specified teaching session, you are strongly advised to provide medical certification (see section 3 of the Policy on Certification of Absence for Medical Reasons or Other Good Causes).

ASSESSMENT AND WRITTEN WORK
33.
Course work and Assessment


The modes of assessment vary for different courses.  Please refer to the Catalogue of Courses or the appropriate course guide for further information on assessment arrangements.

34.
In six-week courses essays must be submitted not later than the course-hour on the Thursday or Friday of the sixth week of the course; but a student may opt to write the essay under examination conditions in the two-hour class period on that Thursday or Friday instead. In a twelve-week course essays must be submitted by the date and hour specified by the lecturer in charge, but a student may opt to write the essay under examination conditions instead. Tutors have discretion to grant extensions of up to one week for good cause.  


Except in the case of illness (which must be certified by a medical certificate) late submission of written work will result in a lowering of the mark, as follows:

· minus three points if submitted by 4.30 pm on the Thursday or Friday exactly 1 week following the original submission date.  For essays due on the Thursday or Friday immediately preceding the Christmas Break, the grace period extends to 4.30 pm on the first day of the revision week in January, but the grace period for essays due on the Thursday or Friday immediately preceding the Easter Break extends to 4.30 pm on the following Thursday or Friday (i.e. during the Easter Break);

· thereafter a NIL mark will be awarded.

Late submission accompanied by a medical certificate of illness will not be penalised, provided the work is handed in within the extension period agreed with the tutor and Programme Co-ordinator.

35.
Level 3 essays should be between 2000 and 2500 words long, including quotations and footnotes.  Students will be penalised for work which is either too long or too short.  Lecturers will indicate the length of exercises and other assignments as required.  Though students are usually able to negotiate the topic of their essay, the actual question will be set by the lecturer concerned to reduce the risk of plagiarism. Essays should normally be word-processed or typed. Essays should be on one side of the paper, leaving a wide margin and space for comment at the end. Assessment arrangements at level 4 are explained in the individual course guides.

Students are required to familiarise themselves with the contents of the School's handout 'Guidance on Avoiding Plagiarism', which is available from the School Office.

36.
Books and articles consulted in writing an essay must be listed in a bibliography.  The proper forms for quotations, references and the bibliography etc., as explained in the School’s Good Writing Guide must be followed. Books brought into tests and examinations (when permitted) must be listed on the first page of the answer-book.  Failure to reference sources correctly might lead to suspicion of plagiarism which is a very serious disciplinary matter - see paragraph 43.

For overlap rules see paragraph 46.
37.
All essays must be submitted to the School Office where their receipt will be noted. It is not acceptable to email or fax essays.

Each piece of written work must be submitted with a cover sheet completed and signed by the student, certifying that it is his/her own work and that any quotation or paraphrasing has been acknowledged; these sheets are available from the holder outside the School Office.  Work should be stapled or clipped together before it is submitted to the Office.


PLEASE NOTE TWO COPIES OF EACH PIECE OF WRITTEN WORK ARE REQUIRED AND ONLY ONE COVER SHEET.  IN ADDITION AN ELECTRONIC COPY OF WRITTEN WORK MUST BE SUBMITTED VIA TURN-IT-IN.  FAILURE TO DO SO WILL RESULT IN YOUR MARK AND WORK BEING WITHHELD. 
38.
Honours Dissertation (EL4502)


The subject of the dissertation must be submitted on the appropriate form for approval by the Programme Co-ordinator not later than 12 noon on Friday of the ninth week of the first half-session in Senior Honours. The dissertation must be submitted to the School Office not later than 12 noon on Friday of the eleventh week of the second half-session.  In addition an electronic copy must be submitted via turn-it-in.  Failure to do so will result in your mark being withheld.  If for medical or other good cause you are unable to submit your dissertation on time, you must notify the Programme Co-ordinator, who may grant you a few days’ extension.


For overlap rules see paragraph 46.

Information about the dissertation will be found in the Guide to the English Honours Dissertation, which should be obtained from the School Office.

39.
Criteria

The criteria and grades used in assessing essays and all other written work in Honours are explained in paragraph 47. Students will be informed of their grades in course work and SAMs.

40.
Re-sits


MA and Designated Degree students who fail a course or who have a ‘No Paper’ result will be required to take the re-sit if they wish to gain credits for the course. 

Honours students in the same situation will also be required to re-sit the course but only with the aim of converting the “fail” into a “pass” in order to meet the SCQF/University requirement to achieve 480 credits.  However, students will not be permitted to count the result of that assessment towards Honours classification; the CAS mark used for calculating the final Honours classification will not be changed.  See Appendix D, “Requirements for the Award of an Honours Degree”.

All students who fail a course will be contacted by email by Registry Services.  


6-week courses: in the case of 6-week courses, the re-sit will take the form of an essay or exercise to be set by the course tutor. This will be the sole method of assessment and it will supersede all previous marks for the course. The topic should be collected from the School Office when the course result has been announced.  Students will not be permitted to re-work the original essay or exercise in an attempt to pass the course.


12-week courses: in the case of 12-week courses, the re-sit will take the form of a two-hour examination in August. This will be the sole method of assessment and it will supersede all previous marks for the course. The format of the re-sit examination will be the same as that in January or May/June.

Feedback on assessment:

         The University recognises that the provision of timely and appropriate feedback on assessment plays a key part in students learning and teaching.  The guiding principles for the provision of feedback within the University are detailed in the Institutional Framework for the Provision of Feedback on Assessment available at:

www.abdn.ac.uk/registry/quality/appendix7x8.pdf
41.
Notification of Results


The Examinations Office in the University Registry informs students of exam results via Student Portals.  Students should ensure that they have registered for Portals at the following web address before the examination period starts: 

http://studportal.abdn.ac.uk/pls/portal/

Results will not be given over the telephone.

        Students without access to a computer who would like results mailed to them should submit a self-addressed envelope (with ID number in top left-hand corner) to the Student Registry Counter, (Hub) before the start of the examinations.


Results will not be given over the telephone.

42.
Students with Learning or Other Disabilities


Students with disabilities of whatever kind (dyslexia, claustrophobia, agoraphobia, etc.) must contact the School Disabilities Officer, Dr Gundula Sharman, as soon as possible so that he/she can make appropriate arrangements for examinations and other written assignments.

43.
Plagiarism


Plagiarism (from the Latin, plagiarus – a plunderer) is defined by the University as follows: “the use, without adequate acknowledgement, of the intellectual work of another person in work submitted for assessment.  A student cannot be found to have committed plagiarism where it can be shown that the student has taken all reasonable care to avoid representing the work of others as his or her own”

The mere inclusion of the source in a bibliography is not, in the view of the University, adequate acknowledgement.  All quotations must be acknowledged by placing the words copied in quotation marks and by giving the source of the quotation in a footnote or endnote; similarly all paraphrases of other people’s words or ideas must be indicated by giving the source in a footnote or endnote; the source must also be listed in the bibliography.


Plagiarism is a form of intellectual theft, whether the person stolen from is a critic or a fellow student.  It is also a form of cheating, and therefore an offence under the University’s Code of Practice on Student Discipline.


WHERE EVIDENCE OF PLAGIARISM IS FOUND IN AN HONOURS STUDENT’S WORK THE SCHOOL HAS THE RIGHT TO RETROSPECTIVELY CHECK FOR PLAGIARISM IN ANY COURSEWORK SUBMITTED BY A STUDENT DURING THEIR HONOURS YEARS, AND TO APPLY APPROPRIATE SANCTIONS IF THERE ARE REASONABLE GROUNDS FOR DOING SO.

Students are required to familiarise themselves with the contents of the School of Language & Literature's handout ‘Guidance on Avoiding Plagiarism’, which is available from the School Office.

If a tutor finds evidence of plagiarism in a student’s work, it will be referred to the Head of School, who will interview the student about the matter.  If he/she decides that there are good reasons for believing that plagiarism may have occurred, the matter will be referred to the Academic Registrar for investigation under the University’s Code of Practice on Student Discipline.  If the allegation of plagiarism is upheld, the student is liable to be awarded a NIL mark for that element of assessment. When a student is judged to have cheated in any component of assessment for more than one course at levels 3 and 4, no degree shall be awarded, unless the Investigating Officer or the Disciplinary Committee chooses to impose a lesser penalty. 

44.
Plagiarism occurs when students adopt another’s words, phrases, sentence patterns, and definitions, and intentionally mislead the reader into thinking that they are their own; or when students cannot provide the necessary documentation of indebtedness. There may be aberration or negligence here. The solution to this aberration is for students to think independently for themselves. 

Another form of plagiarism is the paraphrasing of material i.e., although students do not quote verbatim and without due acknowledgement, they surreptitiously borrow ideas and arguments from an uncited source and present them as their own.

All borrowed items should be documented: observing the following rules will help to protect students from charges of intellectual dishonesty.

· Place all phrases, sentences, and definitions taken from another text within quotation marks and footnote them.

· Footnote all ideas and arguments that have been paraphrased (a reference in the bibliography is not sufficient).

· List in the bibliography background information and data which has been useful although not directly quoted from or paraphrased in the essay.

· If students consult another student’s paper and use his/her ideas, in whole or in part, they must be given due credit for it.


It is very difficult to prove that plagiarism was unintentional.

45.
Even if a student goes through disciplinary procedures and is found innocent of plagiarism, the essay is still likely to be penalised heavily for poor referencing and lack of original content.

46.
Overlap Rules


i)
For the dissertation, students may decide to choose a topic which arises from or relates to a course they have taken, in which case some of the background reading and thinking will already have been completed. Students are permitted to write on a text in an essay or examination and still be able to use it within the dissertation so long as it is treated from a different perspective, and with the express consent of the supervisor of the dissertation. For students who are thinking about a topic which arises from a course they have taken, it is a good idea to consult the person who taught the course for advice about avoiding overlaps.


ii)
Students may, if they choose, write twice on one author in an essay and an examination paper, but the material discussed must be different.


iii)
The same rules as under (ii) apply to discussion of one author in two separate courses.


iv)
Joint Honours students should not substantially repeat material used in an essay, paper or dissertation in their other subject.


Tutors check for overlap between the essay and exam answers and report any breaches; there will be no check on overlap with the group project, since the amount of use students can make of their project work in the examination depends on the questions set by the tutor.

47.
Marking Scale and Grade-Related Criteria


20, 19, 18
Outstanding - First Class


17, 16, 15
Very good - Upper Second Class


14, 13, 12
Good - Lower Second Class


11, 10, 9

Pass - Third Class


8, 7, 6

Marginal Fail


5 and below
Clear Fail


0


Token or no submission


The following is a summary of the main qualities which examiners expect to find in typically First Class, Upper Second Class, Lower Second Class, Third Class and Fail answers. The descriptions apply to the median grade and the higher or the lower figure in each class indicates more or less of the qualities described.


The qualities described are those which will typically characterise work of the mark level assigned. No brief descriptions could comprehend all the qualities that make for excellence, and where significant qualities other than those described appear the mark may take account of them.  Also, superior quality in some directions may be judged to compensate for deficiencies in others.


First Class: Grades 20, 19, 18


Intelligent and sensitive response to literary and/or linguistic features.


Original insight and power of analysis.


Very good grasp of appropriate critical or linguistic concepts.


Evidence of wide reading and discriminating use of secondary material. 


Thorough appreciation of literary and/or historical context and relationship to other arts or disciplines.


A firm sense of relevance.


Illuminating and intelligent use of quotation or other illustrative material.


Ability to present well-structured and persuasive argument.


A superior command of English.


Upper Second Class: Grades 17, 16, 15


Alert and sensitive response to literature or intelligent understanding of linguistic features.


First hand knowledge of a varied range of texts appropriate to the author or topic under discussion or good knowledge of the varieties of linguistic evidence.


Good understanding of critical or linguistic concepts.


Ability to distinguish and deploy relevant material.


Accurate quotation or other illustrative material effectively used.
Well organised use of secondary material.


Orderly presentation of argument.


Clear and effective expression.

Lower Second Class: 14, 13, 12


Appreciative response to literature or sound understanding of linguistic features.

Knowledge of a sufficient number of texts or of sufficient linguistic evidence to substantiate general statements.


Apposite quotation or other illustrative material.


Some knowledge of literary and/or historical context.


In literary answers some ability to engage in critical debate.


Ability to recognise what a question is ‘getting at’ and to construct a coherent answer which keeps this in view.


Clear and grammatical style.


Third Class: Grades 11, 10, 9


Some knowledge of a restricted range of texts.


Limited understanding of critical or technical terms.


Presentation of material which can be seen as relevant without major faults of English, bad discontinuities of thought, or actual plagiarism in the use of thought, or actual plagiarism in the use of secondary material.


Fail: Grades 8, 7, 6


Some attempt at an answer but seriously lacking in content.


Little or no evidence of coherent thinking or organisation.


Apparent ignorance of the literary text under discussion, or appropriate linguistic evidence.

48.
Seminar Assessment Mark

Grades are also given in all courses for class performance. Grades are based on three criteria: regularity of attendance; frequency of participation; quality of participation.

Regularity of attendance


‘Course Regulations’ state that ‘attendance at each meeting of 
every course is compulsory’.  Students may miss no more than 
one class in a 6-week course or two classes in a 12-week course 
if they are to be awarded a first-class SAM; miss two classes in a 
6-week course or four classes in a 12-week course and the 
maximum SAM be 17; miss three classes in a 6-week course or 
six classes in a 12-week course and the maximum SAM will be 
14; miss four classes in a 6-week course or eight classes in a 12-
week course and the maximum SAM will be 11; miss five classes 
in a 6-week course or ten classes in a 12-week course and the 
maximum SAM will be 8. Further absences will result in a SAM of 
zero. In each of these cases allowance will be made for absence 
covered by a doctor’s medical certificate. Students who are 
persistently late for the class may, after warning, be considered 
as though they were absent.

Frequency of participation

It is expected that all students will participate voluntarily in open forum and in group work as appropriate. Participation includes asking questions of the course leader or of other students, exploring or contesting views expressed by others, summarising discussion, etc., etc. To obtain a first-class assessment for frequency of participation, regular participation in each class is required; to obtain a 2i grade, regular participation in a majority of classes attended will be expected; those who contribute to discussion only occasionally will be awarded a 2ii grade, while persistent silence will merit a 3rd-class grade.

Quality of participation

The quality of participation will be measured by: the nature of the arguments or perceptions or evidence offered to the seminar; relevant knowledge; evidence of the care with which the text or film has been read, or data interpreted; evidence of having prepared the assignments; willingness to initiate discussion; intellectual interaction with other members of the seminar.

49.
Monitoring Attendance and Performance

Your tutor will keep a record of attendance at all classes.  If you fail to meet the Department's attendance requirements the penalties are described in paragraph 30 above. 

50.
Final Assessment

Information about the way final Honours classifications are arrived at can be found in Appendix C.

STUDY ABROAD

The Co-curriculum

The co-curriculum enhances a student’s employability and provides opportunities to develop and achieve Aberdeen Graduate Attributes.  Co-curricular activities complement a student’s degree programme and include: work placements, study abroad, enterprise and entrepreneurship activities, the BP Student Tutoring Scheme and the STAR (Students Taking Active Roles) Award initiative.  Below are examples of credit-bearing co-curricular activities.

ERASMUS is an exchange programme funded by the European Commission which enables students to study or work in another European country as part of their degree programme.  Eligible students will receive a grant to help with extra costs while abroad and a number of our partner institutions teach through English.  For more information visit www.abdn.ac.uk/erasmus.  

Work placements can also form an integral part of a degree programme and attract academic credit.  Placements are available locally, nationally and internationally, lasting from a few weeks to a full year and are generally paid.  Visit the Careers Service website for further placement information and to find available work placements.

Further information about the co-curriculum is available at www.abdn.ac.uk/careers

51.
With the permission of the Programme Co-ordinator, students may spend up to one year of their Honours programme studying abroad at a European University as part of an ERASMUS or SOCRATES exchange, normally during their Junior Honours year. (Study at a North American university cannot be counted as part of Honours assessment.)


The marks that the student obtains for courses taken abroad are normally incorporated into the final assessment without further scrutiny.  Students must submit a copy of their written work for these courses upon their return to Aberdeen for scrutiny by the external examiners.  Where a student anticipates difficulty in finding suitable courses to take while abroad, arrangements will be made before they depart for them to be given essay topics by their tutors in Aberdeen.  The Erasmus Co-ordinator is Dr Robert Millar. 


Before leaving Aberdeen, students must consult Dr McColl Millar about the courses they plan to take while abroad and must leave a contact address with the School Office.

PRIZES
52.
LUCY FELLOWSHIP: Arts and Social Sciences


Founded in 1953 under the will of A.A. Jack, Regius Professor of English from 1915 to 1937, in memory of his wife and her father, Professor John Nicol (first Professor of English in the University of Glasgow).  The fellowship will be awarded to the person judged to be ‘best student in the English Honours Examination’ in the year in which the award is made. 


SENATUS PRIZE: Arts and Social Sciences


Founded in 1911, the prize is awarded annually to the student who, having reached the standard necessary for First Class Honours in English, gains the highest marks in the papers devoted to Literature, and, when two or more candidates are equal, to the one with the highest marks in the papers on Shakespeare.


MINTO MEMORIAL PRIZE: Arts and Social Sciences


Founded in 1896, by public subscription, as a memorial of William Minto, MA (1865), Professor of Logic, 1880-93, the prize is awarded to the best student in each year of those who take First Class Honours in English.


DUNCAN MACKENZIE PRIZE: Arts and Social Sciences Founded in 1971 under the will of Miss Isabella McKenzie, Lossiemouth, in memory of her brother, Duncan McKenzie MA, the prize is awarded to the best student in English. 

SEAFIELD MEDAL: Arts and Social Sciences 

Founded in 1873, by public subscription, in order to commemorate the Earl of Seafield’s successful exertions in defence of the Redhyth Bursaries, the medal is awarded annually to the best English scholar, in the magistrand class of the University.  Note: this is a paper medal only!

WALTER KEIR MEMORIAL PRIZE: Arts and Social Sciences
Founded in 1985 by Mrs Muriel Keir in memory of her husband, W.A.S. Keir, successively Assistant, Lecturer and Senior Lecturer in the Department of English from 1949 to 1980, the prize is awarded annually to the student submitting the best dissertation.

NAN SHEPHERD PRIZE IN SCOTTISH LITERATURE

Founded in 1982 by Mrs Sheila Clouston in memory of Nan Shepherd, MA (1915), LLD (1964), to encourage the study of Scottish Literature in the University of Aberdeen, the prize is awarded annually to the candidate with the best performance in the Scottish Literature papers in the English Honours examination, provided that his or her work shows distinction.

WATTIE PRIZE: Arts and Social Sciences

Founded in 1943 by Nora I. Wattie MB ChB, Mary F. C. Wattie or Grant MA, Katherine B.M. Wattie or Cope MA, and Patricia M. Wattie or Espinasse, to commemorate the name of James Macpherson Wattie, their father, the prize is awarded annually to the best candidate in English Language in the English Honours examination, provided that his or her work shows distinction.

MARGARET DOUGHERTY PRIZE: Arts and Social Sciences
Founded in 1977 by John Bishop in memory of his wife Margaret Bishop (nee Dougherty), MA (1928), the prize is awarded annually to the Honours student in English who has submitted the best essay on a prescribed topic relating to some aspect of poetry.

MESTON PRIZE:  Arts and Social Sciences

Founded in 1978 by Alan G. Sanderson, MA, PhD, Professor of English in the University of Strathclyde, in memory of his parents, the prize is awarded to assist with travel outwith Scotland for an approved purpose, to the student who attains the highest aggregate marks in the Junior Honours Class in English.

CAREER OPTIONS
53.
Some degrees, such as medicine and engineering, lead directly to a career, but English is not that sort of qualification - unless, of course, students plan to teach English. Many employers do not specify a subject when they advertise jobs: what they are looking for are such qualities as general intelligence, the ability to communicate effectively in speech and writing, analyse data, make intelligent judgements, the capacity to take responsibility for their own work, and the ability to work effectively as part of a team.


In the School of Language & Literature we teach in ways designed to help students develop these skills. As a result our graduates have gone into a wide variety of interesting careers. They have become television, radio and newspaper journalists, retail managers, civil servants, accountants, librarians and archivists, IT experts, personnel managers, school teachers, college and university lecturers, novelists and poets.

It is important that students begin to think about their career options as soon as possible, so that they can use the rest of their time at University to acquire the skills and experience which will equip them for future employment. The Careers Service at The Hub, Elphinstone Road is there to help students with information, workshops and advice; it is open from 10.30am to 4.30pm during term-time, and 10am-1pm and 2pm-4.30pm during the vacation periods.  Students can book an interview at the reception desk (tel. 273601). There is also a Careers notice board in B Block, Taylor Building.  The Department will be happy to pass on any requests for particular talks or workshops to the Careers Service.


Information about careers talks and other special events for Junior and Senior Honours students will be posted on the noticeboards and announced in classes and by email. 
POSTGRADUATE RESEARCH
54.
A briefing meeting will be held during the session for all Senior Honours students interested in going on to do postgraduate studies.  Information about funding will be provided.

The Department runs a number of taught MLitt degrees as well as MPhil and PhD programmes.  Further information is available from the School Office, or the MLitt and PhD noticeboards in A Block, Taylor Building.  
STAFF-STUDENT CONSULTATIVE PROCEDURES

Class Representatives:  We value students’ opinions in regard to enhancing the quality of teaching and its delivery; therefore in conjunction with the Students’ Association we support the operation of a Class Representative system.

55.
There is a Staff-Student Liaison Group for honours students currently convened by Dr Tom Rist, and comprising the Programme Co-ordinator and a number of elected class representatives.  The group meets once each half-session to discuss matters of mutual concern such as proposed changes to courses, teaching and assessment methods, and any other issue brought to the attention of the student representatives.  Minutes of the group’s meetings are displayed on the Honours noticeboard in B Block, Taylor Building.  Your representatives can be contacted by email or through the School Office. Details are posted on the notice boards in B Block, Taylor Building.

Training: Training for class representatives will be run by the Students Association.  Training will take place in the fourth or fifth week of teaching each half-session.  For more information about the Class representative system visit www.ausa.org.uk or email the VP Education & Employability vped@abdn.ac.uk.  Class representatives are also eligible to undertake the STAR (Students Taking Active Roles) Award, further information about the co-curricular award is available at: www.abdn.ac.uk/careers.

56. Student Grievances 


The School makes every effort to organise its courses well, and to mark written work fairly and return it with constructive criticism. We expect that most problems will be the result of misunderstandings which a discussion with a lecturer or tutor will resolve. Even so, there may from time to time be grounds for complaint. Any complaints about the organisation and conduct of courses should, in the first instance, be addressed to the course convener or, in the case of Honours seminars, to the Programme Co-ordinator or the appropriate Department.  Any complaints about the conduct of staff must be made to the Head of School, and about the Head of School to the Head of College.  Further guidance on policy and forms are available at: 
http://www.abdn.ac.uk/registry/appeals.
THE SCHOOL OFFICE

57.
The School Office is a vital part of the School’s organisation and effort. Students visit it often, and we are sure that they will be dealt with courteously and efficiently. We would ask students to respect the efforts that the office staff of the School of Language & Literature make to deal with the manifold requests from its large body of students.


Addresses

It is essential that the University Registry have your current address, telephone number and email.


The School is not in a position to issue addresses and telephone numbers of students. We cannot give out information about students over the telephone. Notes can be pinned to the appropriate class noticeboard in the Taylor Building or forwarded to the student concerned via the School Office.  If a staff member has not made his or her home number available on his/her office door, personal telephone numbers will only be issued under exceptional circumstances.  Staff email addresses can be provided upon request.  


Please remember to contact the School Office and the University Registry if you change address.  You should also let us know if you change your name for any reason (e.g. upon marriage).  Alternatively you may amend you address via your student portal: (see over)
http://studportal.abdn.ac.uk/pls/portal/


Appointments with Staff


Appointments for consultation with individual tutors cannot be made by office staff. If you need to see your tutor, refer to any notes on the tutor’s office door for office hours or consultation times.   Appointments with the Head of School should be made through the School Office.  In emergencies please contact Ms Bowie in Room B12.


Emergency Messages

Please note that urgent messages can be left for you in the School Office.  We will endeavour to contact you as soon as possible after receiving the message.


Noticeboards

The School noticeboards are an invaluable source of information. Please do not remove notices from the boards. Apart from using the noticeboard to access school information you can also use it to communicate any information you consider useful to your fellow students.


Handouts

Course handouts are normally available on WebCT:

https://www.abdn.ac.uk/webct/login/index.php  

Course documentation is also available to download from the departmental website:

http://www.abdn.ac.uk/english/undergraduate/index.php

Photocopying

Facilities are available in the Queen Mother and Taylor Law Libraries.  Please note that the School Office does not undertake photocopying for students.

HEALTH AND SAFETY

57.
The Head of School has overall responsibility for health and safety within the School.  He has appointed the School Administrative Officer, Mrs Maureen Wilkie, as School Safety Adviser, who will provide advice on health and safety matters.  Any students with any concerns regarding health and safety should contact Mrs Wilkie (m.wilkie@abdn.ac.uk) in the first instance.


Health and safety legislation imposes duties on both staff and students, as well as on the School and the University as a whole.  In order to clarify these duties, the School has produced a Health and Safety Policy booklet; copies are posted on the noticeboards outside the School Office.  Students are encouraged to familiarise themselves with its contents.


Appropriate sections are reproduced below:-


On discovering a fire


If you discover a fire, it is important to take the following steps in the order given:

1.
Sound the alarm (no fire is so small that the alarm does not need to be sounded.)


2.
Get someone to call the fire brigade by dialling 9-999

3.
Warn others in the area.


4.
Only if you can do so without putting your own safety at risk, attempt to fight the fire with a suitable extinguisher.


5.
Otherwise, close the door to the area where the fire is (to contain the fire) and leave the building and await the arrival of the fire brigade.


On hearing the fire alarm


If you hear the fire alarm:


1.
Check the rooms near to yours, if you can, to ensure the occupants have heard the alarm and have left.


2.
Leave the building by the nearest exit and go to the assembly point shown on the fire notices.

3. If you have any information about someone who might be still in the building, report to the person in charge.


Note:  Do not re-enter the building until the fire alarm has been silenced.

First Aid


Details of qualified First Aiders are posted on noticeboards.  Currently, in the School Dr Janet Stewart and Dr Gundula Sharman are qualified First Aiders. First Aid materials are located in the School Office.

Accidents


Staff and students should report accidents as soon as possible to their immediate supervisor.  The following must be reported:-

· Any incident in which anyone is hurt (regardless of how minor the injury might appear at the time and regardless of whether they need medical treatment)

· Any incident in which someone could have been hurt (but in which perhaps chance or ‘good luck’ prevented injury).

APPENDIX A

COURSE REGULATIONS

1.
Attendance at each meeting of every course is compulsory.

2.
Any absence due to ill-health longer than 11 weekdays must be covered by a doctor's medical certificate.

3.
In the event of absence because of ill-health or any other reason, students must contact the lecturer in charge as soon as possible to explain the reason for their non-attendance.

4.

Students who persistently fail to attend seminars without good 
cause will be deemed to have withdrawn from the course and be 
reported to Registry. (see paragraph 30)
5.
The course of study followed by each student must conform to the regulations for Honours English printed in the University Calendar and in the Guide to Honours and Level Three English Studies, and must be approved by the Adviser of Studies.

6.
Written work must be submitted by the due date and in the forms prescribed in the Guide to Honours and Level Three English Studies and The Good Writing Guide.
7.
Except where covered by a doctor's medical certificate, failure to hand in the work required by the due date will result in a lowering of the mark by 3 points provided the work is submitted by 4.30pm on the Thursday/Friday (as appropriate) exactly one week following the original submission date.  (But see paragraph 34 for Christmas and Easter break arrangements).  Thereafter, a NIL mark will be awarded.  Failure to sit an examination at the specified hour will normally result in a NIL mark for that work.

8.
Cases of plagiarism will be referred to the Academic Registrar for investigation under the University Code of Discipline. 

9.

The subject chosen for the dissertation must be approved by the 
Programme Co-ordinator by the due date.

10.
Dissertations must be submitted in the form specified in the Guide to the English Honours Dissertation. They must also be submitted by the due date; failure to do so will normally result in a NIL mark for this element of the final assessment.

APPENDIX B

CODE OF PRACTICE FOR LEVEL 3 & HONOURS COURSES

1.
During the week before the start of the course tutors will provide an electronic copy of the course guide.  This will contain the following information: time and place of classes, course aims and objectives, set texts, course programme, assessment arrangements, suggested additional reading, tutor’s office hours and telephone number.  


Copies can be downloaded from: http://www.abdn.ac.uk/english/undergraduate/index.php 

OR from the WebCT course page.  
PLEASE NOTE: During the summer vacation reading lists, where available, will be uploaded to the course catalogue library on the web, in advance of the course guides.  


See: 


http://www.abdn.ac.uk/english/undergraduate/index.php
2.
Tutors will arrange for copies of their recommended secondary texts to be put on Three-Day Loan or placed in the Heavy Demand section of the Queen Mother Library.

3.
Tutors will issue essay/exercise topics at least three weeks before these are due for submission.  There will be a reasonable range of questions of similar difficulty and, in the case of six-week courses, an opportunity for students to write on each of the set texts, though not necessarily individually.  Students will normally be permitted to negotiate an alternative essay topic with their course tutor; in order to reduce the possibility of plagiarism, the actual question will be set by the tutor and approved by the course moderator.

4.
Written work will normally be marked, moderated and returned to students with written comments in time for them to take account of any advice before their next piece of assessed work is due.  In practice, this means that written work for 6-week courses in Slot A and for 12-week courses in Slots A/B will normally be returned by the end of teaching week 11; and work for 6-week courses in Slot B by the end of revision week, work for 6 week courses in Slot C and for 12-week courses in Slots C/D by the end of teaching week 9; and work for 6-week courses in Slot D by the end of revision week. 
5.
Tutors will make themselves available for consultation during their normal office hours in the week following the return of written work.  The School Office will indicate on their noticeboards as soon as work is available for collection from the office.

6.
Tutors will normally penalise essays which break the word limit by deducting 2 marks from the substantive mark awarded, unless this will result in a double penalty because the essay mark already incorporates a significant penalty for excessive length or brevity.

7.
In twelve-week courses, tutors will issue information in writing about the format of the final examination at least six weeks before the end of the course.

8.
Although the final examination is anonymously marked, after the results have been posted students may request oral feedback on their performance by contacting their course tutor in writing, giving their I.D. number.  Such requests must be made within four weeks of the publication of the result.  Feedback is not available for the second semester in Senior Honours.

APPENDIX C

CALCULATION OF HONOURS RESULTS

All Honours Degrees are classified using the University’s Grade Spectrum which is available at:

www.abdn.ac.uk/registry/quality/appendix7x4.pdf
The Grade Spectrum, an extract of which is printed below, is used to determine degree classification on the basis of the CAS mark awarded at the first attempt for each element of Honours Degree Assessment. 

	First:
	(i)
	Marks at 18 or better in elements constituting half the total elements of assessment, and

	
	(ii)
	Marks at 15 or better in elements constituting three quarters of the total elements of assessment; and

	
	(iii)
	Normally marks at 12 or better in all elements of assessment 



	2i
	(i)
	Marks at 15 or better in elements constituting half the total elements of assessment; and

	
	(ii)
	Marks at 12 or better in elements constituting three quarters of the total elements of assessment; and

	
	(iii)
	Normally marks at 9 or better in all elements of 

assessment

	
	
	

	2ii
	(i)
	Marks at 12 or better in elements constituting half of the total elements of assessment; and

	
	(ii)
	Marks at 9 or better in elements constituting three quarters of the total elements of assessment 



	Third
	
	Marks at 9 or better in elements constituting three quarters of the total elements



The Grade Spectrum defines the threshold standards against which the different classes of Honours degree are awarded.  The Grade Spectrum gives the Examiners discretion to depart from this and they may choose to award a higher degree than that indicated by the Grade Spectrum.  There can be no undertaking that the Examiners will choose to use discretion to depart from the class indicated by the Grade Spectrum.  However, where the examiners choose to use their discretion to depart, in an upward direction, from the class indicated by the Grade Spectrum, it shall normally be as a consequence of (a) a candidate’s overall performance, and (b) the particular circumstances which have resulted in a candidate not satisfying the normal Grade Spectrum requirement for the higher class. 
Single Honours

From September 2008 the English degree will be weighted as follows:

Courses taken in your Junior Honours year will account for 40% of your overall degree classification, in your Senior Honours year courses will account for the remaining 60% of the overall degree classification.  
Single Honours students will normally do the equivalent of sixteen 6-week courses.  A student could do six or seven 12-week courses, but then they would only do four or two 6-week ones.  The variety of combinations does not affect the arithmetic, provided that there are the equivalent of sixteen 6-week units.

Here is how the marks for the different courses are weighted for distribution on the grade spectrum:

In Junior Honours each 12-week course is weighted as 10%. 

In Senior Honours each 6-week course is weighted as 7.5% and each 12-week course (including the dissertation) as 15%.
By the time of the examiners’ meeting in June, most results have in effect already been determined by the distribution on the grade spectrum of the weighted total for each component.  (Built into this is a wide variety of different sorts of assessment from various tutors.)  Most of the remaining candidates will have their final calculation determined after incorporating the result of adjudications or scrutiny by the external examiners of particular pieces of work.

The Board of Examiners is empowered to award degrees different from those indicated by the grade spectrum calculation, and in a small number of cases most years it will do just that.  A run of very short essays in a number of courses, for example, might incur a penalty which would lower the final classification.  Or medical evidence might make it possible for the board to raise a candidate. Most years, the externals are asked to read several entire runs of work, usually of candidates very close to a borderline, and to make a recommendation to the Board.

Joint Honours 

The English component in Joint Honours degrees is worth 50%.  Here is how the marks for the different English courses are weighted for distribution on the grade spectrum:

Joint Honours with a dissertation
A student will normally do the equivalent of six 6-week courses and the dissertation.  In Junior Honours a 12-week course is weighted as 10% of the English component, and in Senior Honours a 6-week course is weighted as 7.5% of the English component and each 12-week course and the dissertation as 15%.
Joint Honours without a dissertation

Students may choose to write their dissertation in their other subject rather than in English.  In this case they will normally do the equivalent of eight 6-week courses. The weighting is therefore as above, the extra two 6-week courses (or one 12-week course) taking over from the dissertation.

In the case of Joint-Honours candidates, results are determined at a joint meeting of representatives of the two Boards.  The work in each Department carries equal weight.

Major/Minor degrees

The classification principle is the same as for Joint Honours, but the proportion of marks from English is 62.5%.
General
Recurring medical problems, or other exceptional circumstances, are kept on record for each candidate and will be taken into account when the final degree classification is determined.

APPENDIX D 

REQUIREMENTS FOR THE AWARD OF AN HONOURS DEGREE

All students who are admitted to an Honours programme, from 2004/05, will be required to achieve 480 credit points, including at least 180 at levels 3 and 4, of which at least 90 must be at level 4.  This change to the requirements for the award of an Honours Degree was made by the Senate to ensure that Honours degrees are awarded in compliance with the Scottish Credit and Qualifications Framework (SCQF).  This is a common national Framework for all awards in Scotland.  Further information is available at www.scqf.org.uk.
Accordingly, students failing to meet this credit requirement will require to make up any credit shortfall before graduating.  General Regulation 21, as outlined below, sets out the procedures available to enable students to make up this credit shortfall.


In the case of a candidate who has failed to complete satisfactorily an element of Honours degree assessment at the time prescribed by Regulation 9.3, then the appropriate procedure from (a) to (e) below shall apply:

a) If, but only if, the failure is on account of illness or other good cause, the candidate shall be required to submit themselves for assessment at the next available opportunity, and shall be permitted to count the result of that assessment towards Honours classification. 

b) If the failure is the result of absence or non-submission for any other cause, the candidate shall be awarded zero for the assessment concerned and shall be required to submit themselves for assessment at the next available opportunity, but shall not be permitted to count the result of that assessment towards Honours classification.

c) For courses at level 4 and above only, if the candidate has completed the assessment but been awarded a mark on the Common Assessment Scale between 6 and 8 inclusive, they shall be awarded the same amount of unnamed specific credit, not exceeding 30 credit points in total, at level 1.

d) If the candidate has completed the assessment, but the course is at level 3, or the course is at level 4 or above and the mark awarded on the Common Assessment Scale is less than 6, the candidate shall be required to submit themselves for assessment at the next available opportunity, but shall not be permitted to count the result of that assessment towards Honours classification.  Alternatively, for courses at level 4 and above only, such candidates may elect to attend and submit themselves for assessment in another course or courses of equivalent credit value, which may be at any level.

e) If any of options (a), (b) or (d) above would normally apply, but medical advice indicates that it would be unreasonable to require a candidate to appear for assessment on a subsequent occasion, and if the candidate’s past record provides sufficient evidence that they would have obtained Honours, the examiners may recommend the award of an Aegrotat degree, but only after obtaining the consent of the candidate.  The award of an Aegrotat degree will debar candidates from counting towards Honours degree assessment any result achieved thereafter.

Notes

i) 
For courses at level 4 and above, the timing and format of the assessment required under any of sub-sections (a), (b) or (d) above shall be determined by the Academic Standards Committee (Undergraduate) on the recommendation of the Head of the relevant School.

ii) The options to achieve or be awarded credit under (b), (c) and (d) above shall not be available to candidates who have accumulated less than 90 credit points at level 4 or who have failed to complete satisfactorily the assessment for a course which, on the recommendation of the Head of the relevant School, has been prescribed by the Academic Standards Committee (Undergraduate) as compulsory for the award of a degree with Honours. Such candidates will be able to qualify for a non-Honours degree only.
Further guidance is also available in the Guidance Note for Students who either Fail, or who Fail to Attend or Complete, an Element of Prescribed Degree Assessment which can be accessed at:
http://www.abdn.ac.uk/registry/quality/appendix7x6.pdf
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