UNIVERSITY OF ABERDEEN

SCHOOL OF SOCIAL SCIENCE

DOCTORAL STUDENT APPLICATION FOR FUNDING 

FOR CONFERENCE PARTICIPATION
The student should complete sections A,B and C, and is then to pass the form to her/his supervisor.  Once the supervisor has completed section D, the form is to be given to the head of Department, who signs it (Section E) and passes it to the Postgraduate Secretary for processing.
Please complete this form using block capitals

SECTION A – THE STUDENT
Name    …………………………………………………………….
Department: …………………………………………………………….
Funding arrangements for Phd (delete as applicable):  

Self-funding / ESRC funded / AHRC funded / CASS Studentship /Other 
If ‘other’, please specify  …………………………………………………………….
First and second supervisors:      …………………………………………………………….

The student should e-mail socscipg@abdn.ac.uk to inform the PG secretary that an application for conference funding is being prepared.
SECTION B – THE CONFERENCE 
Name, date and venue of conference: …………………………………………………………….
…………………………………………………………….
Title of paper being presented:

…………………………………………………………….………………………………………………
Total amount applied for (not normally to exceed £300):  ……………………………………….
Itemised list of expenses:
  …………………………………………………………….
…………………………………………………………….
…………………………………………………………….
…………………………………………………………….
…………………………………………………………….
…………………………………………………………….
Alternative sources of funding contacted (with dates)  and status of applications:

…………………………………………………………….
…………………………………………………………….
…………………………………………………………….

SECTION C 

Signature of student: …………………………………………………………….
Date:  …………………………………………………………….
Once the student has completed Sections A,B and C, the form is to be given to her/his supervisor at least 10 working days before the deadline.   The supervisor should complete Section D and then give the form to the Head of Department who should sign it before passing it to the PG Secretary.
SECTION D - SUPERVISOR
Please provide a brief reference for the students, indicating whether or not you support the application for funding: :  
	


Please pass the form to the Head of Department
SECTION E – HEAD OF DEPARTMENT

Signed : …………………………………………
Date : …………………………………………...

Head of Department
SECTION F – FOR OFFICIAL USE 
Funding agreed / not agreed …………………………
If approved, total amount: …………………………
Signed : …………………………………………
Date : ………………………………………….
School Director of PG Programmes

Signed : …………………………………………
Date : ………………………………………….

Head of School 

Form to be copied to School Finance person and student’s file.

Doctoral Student Funding for Conference Participation

Context:

The funding arrangements for PhD students in School of Social Science to take part in conferences was reviewed in 2008 and a new procedure agreed by the School Executive Committee which will allocate a set amount for funding each financial year (August – July).  In addition to school funding, there are several other alternatives. These are:

· Small Grants Fund (£200-£1500)

· Shell Personal Development Grant Awards

· ESRC/AHRC research funding – for students supported by these funding bodies only (£1000 per PhD year + £400 for MRes year)

Procedure:

· A doctoral student may request up to £300 to support travel, accommodation and conference fees (not subsistence) for participation at a particular conference.

· The application needs to include an itemized list of expenses.

· The applicant is required to

· present a paper at the conference;

· have a supervisor complete a reference form, further signed by the Head of Department;

· indicate which alternative funding sources both within the University and with the conference association have been contacted (where applicable) .

· The School favours participation of final year PhD students over second year and second year over first year.

· The School favours self-funded students over scholarship/grant students.

· Decisions on conference funding are made by a committee comprising the School Director of Post-Graduate Programmes, departmental post-graduate liaison staff and Heads of Department. The final decision/confirmation rests with the Head of School.

